
ORGANIZATIONAL AGENDA  
Meeting: October 10, 2023 6:00 p.m.  

Location: Council Chambers – 502 – 2nd Avenue    
 

 
 

1. CALL TO ORDER 
 

2. ELECTIONS (Procedural Bylaw# 922/21 S. 5.3.3 states “Selection of the Mayor or Deputy Mayor 
by election of elected Councillors; by either show of hands or secret ballot. The voting method 
shall be determined by a show of hands). 
 
2.1 Nomination and election of Mayor 
2.2 Nomination and election of Deputy Mayor 
 

3. COUNCILLOR COMPENSATION 
3.1 Councillor Honorarium, Benefits and Expenses Policy  
3.2 Municipal Planning Commission Board Honorarium and Expense Policy 
3.3 Subdivision and Development Appeal Board Honorarium and Expense Policy  

 
4. PROCEDURES OF VOTING AND APPOINTING COMMITTEES 

 
4.1 Procedural Bylaw #922/21 
4.2 Subdivision and Development Authority/Municipal Planning Commission Bylaw 

#919/21 (member-at-large minimum appointment of 1 year and maximum appointment 
of 4 years) 

4.3 Intermunicipal Subdivision and Development Authority Bylaw #896/20 
4.4 Boards and Committees 

4.4.1 Board and Committee Member List (2023/24) 
4.4.2 Board and Committee Nominations and Appointments 

 
5. APPOINTMENT OF PROFESSIONALS 

5.1 Assessor 
5.2 Auditor  
5.3 Financial Institution 
5.4 Engineering Firm 
5.5 Legal Counsel 
5.6 Planning Commission 
5.7 Designated Officers  

 
6. SIGNING AUTHORITY 

6.1 Appointment of Officers 
 

7. MEETING DATES 
7.1 Council  



7.2 Municipal Planning Commission  
 

8. ADJOURNMENT 
 



  
 

BEAUTIFY | BUILD | BENEFIT 
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REVIEW  
Meeting: October 10, 2023 

Agenda Item: 3.1 

 

 

SUBJECT: Councillor Honorarium, Benefits, and Expense Policy P-
TOB11/001-21 
 

 
(11) Council  

During the annual organizational meeting, council reviews the Council Honorarium, Benefits and 
Expenses policy. Pending the outcome of the remuneration discussion, the policy may have to be 
revised. The revisions would occur at a regular council meeting. 

When attending approved meetings, councillors receive an honorarium, paid quarterly. Councillors 
must submit their remuneration forms electronically to the payroll department and are only 
permitted to charge for meeting attendance per the approved committee appointments of council. 
When attending meetings, councillors are required to submit a written committee report for the 
monthly council agenda. The CAO sends an email request within 7-days of the regularly scheduled 
council meeting that committee reports are submitted.  

The purpose of a committee report is to inform the councillors/community regarding business 
matters that are being considered, new or revised policies/programs, or issues that are arising. This 
is how the council monitors/evaluates the effectiveness of their appointment and projected 
outcomes. A separate report must be provided for each meeting that a councillor attends.  

Attachments:  

1. Policy P-TOB11/001-21 Councillor Honorarium, Benefits, and Expense Policy 
2. YTD Councillor Expense Summary 

 

Prepared by: Amanda Davis, CAO 

 

http://www.bassano.ca/
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P-TOB11/001-21 
2021 

 
Policy Title Councillor Honorarium, Benefits, and Expense Policy  
Authority Council  
Approved (Dates/Motion 
#) 

November 8, 2021 (TOB261/21), Revised November 14, 2022 
(TOB212/22) 

Policy Number P-TOB11/001-21 
Review To be reviewed annually at the Organizational meeting 
Reviewed by/date Council on November 14, 2022 

Policy Statement  
The Town provides it elected officials with an honorarium to compensate the members’ time and 
involvement in municipal leadership while demonstrating sound financial stewardship.  
 
The Town shall provide guidelines to reimburse elected officials fees and expenses incurred in the 
performance of duties carried out on behalf of the Town and within approved annual budget. 

Definitions  
Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Conference – means a conference of function related to the governance of the Town. 

Council – means the elected body of the Town. 

Education – mean elected official related education and training session.  

Elected Official – means an elected representative of the Town tasked with local governance in 
Bassano.  

Expenses – means expenses incurred as a result of carrying out the functions of local governance in 
Bassano within the approved annual budget.  

Honorarium – means an amount paid to the elected official for carrying out duties of local 
governance for the Town.  

Town - means the incorporated municipality of Bassano. 

Mayor – means the Chief Elected Official of the Town appointed annually at the organization 
meeting by the elected officials.  

Meeting – means a council meeting, sub-committee meeting, board meeting, commission meeting, 
corporation meeting, function, or conference established by a motion of council that authorizes an 
elected official’s attendance within the approved annual budget.  

Responsibility  
It is the responsibility of the Council and the CAO to ensure this policy is implemented.  
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P-TOB11/001-21 
2021 

Process  
1. An elected official of the Town is entitled to receive an honorarium for participating in a 

meeting, education, or a conference within the approved annual budget.  
 

2. An honorarium may not be claimed by an elected official if the elected official is receiving 
reimbursement from an external agency or authority.  
 

3. The honorarium payable to an elected official is: 
 

3.1 0-4 hours, a half day honorarium of $125 
3.2 Over 4 hours, a full day honorarium of $250 
3.3 Travel shall be compensated at the Canada Revenue Agency rate and includes 

getting to and from the location.  
3.4 $100 per month to assist with expenses related to the use of personal phones, 

internet, or other un-billed consumables.  
 

4. The honorarium payable to the Mayor is: 
 

4.1 0-4 hours, a half day honorarium of $175 
4.2 Over 4 hours, a full day honorarium of $300 
4.3 Travel shall be compensated at the Canada Revenue Agency rate and includes 

getting to and from the location.  
4.4 $100 per month to assist with expenses related to the use of personal phones, 

internet, or other un-billed consumables.  
 

5. The following expenses will be reimbursed upon receipt when travelling to fulfill governance 
obligations on behalf of the Town within the approved annual budget.  
 

5.1 Accommodation expense. 
5.2 Meal expenses with gratuity up to 10 percent excluding alcoholic beverages. 
5.3 Use of private vehicle, mileage will be paid in accordance with the Canada Revenue 

Agency rates. Car pooling is encouraged.  
5.4 Parking or park passes, c-train or bus fair, taxi, Uber, or other transport service.  

 
6. It is the responsibility of the elected official to track all expenses and submit electronic 

expense forms quarterly to Town administration.  
 

6.1 Town administration will send an email request a minimum of seven (7) days in 
advance of preparing quarterly payroll.  
 

6.2 Upon receipt of elected official honorarium and expense claims, Town 
administration shall compile the expense reports to be reviewed by the CAO to 
ensure expense claims align with meeting appointments and the annual budget.  
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2021 

 
6.3 Town administration will send an electronic copy of the elected official expense claim 

forms to the Council for review. If an elected official chooses to dispute a claim, they 
must notify the CAO in writing. The CAO will include the dispute on the next council 
agenda for discussion. It is it determined that the dispute if validated, the amount 
paid will be deducted off the next quarterly remuneration payable.  

 
7. The following benefits are provided to the elected officials through the Town’s insurance:  

 
7.1 Accidental Death & Dismemberment – up to $50,000 
7.2 Accident Reimbursement Benefit – up to $15,000 
7.3 Accidental Dental Expense Benefit – up to $5,000 
7.4 Weekly Accident Indemnity – up to $200 

 
8. The following policies are hereby rescinded: 

  
8.1 Policy TOB-201 Councillor Honorarium, Benefits and Expense  
8.2 Policy TOB-206 Councillor Compensation Review Committee  

 

END OF POLICY 
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TOWN OF BASSANO

2023-Sep-27Employee History

242Employee Last Name First Name IRVINMOREY

Page 1 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

Q202301

 2,875.00 

 600.00 

 2,875.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 600.00  0.00  0.00 INCTAX

Totals  600.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE  1.00  100.00  3  100.00 

MAYOR-TAX FULL DAY  4.00  1,200.00  3  300.00 

MAYOR-TAX MEET  9.00  1,575.00  3  175.00 

 2,875.00  14.00 Totals

Net Pay  2,275.00 

Cheque #  20230211

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202304

 200.00 

 0.00 

 200.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE  2.00  200.00  3  100.00 

 200.00  2.00 Totals

Net Pay  200.00 

Cheque #  20230236

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202302

 300.00 

 0.00 

 300.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE  3.00  300.00  3  100.00 

 300.00  3.00 Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-03-31

L202303

(300.00)

 0.00 

(300.00)

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE (3.00) (300.00)(100.00)

(300.00)(3.00)Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-04-01

Q202302

 3,375.00 

 600.00 

 3,375.00 

 0.00 

 0.00 

2023-06-30

Deduction BenefitEmployerEmployee

 600.00  0.00  0.00 INCTAX

Totals  600.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE  3.00  300.00  3  100.00 

MAYOR-TAX FULL DAY  5.00  1,500.00  3  300.00 

MAYOR-TAX MEET  9.00  1,575.00  3  175.00 

 3,375.00  17.00 Totals

Net Pay  2,775.00 

Cheque #  20230583

PART TIMEDepartment
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TOWN OF BASSANO

2023-Sep-27Employee History

242Employee Last Name First Name IRVINMOREY

Page 2 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-07-01

Q202303

 2,575.00 

 600.00 

 2,575.00 

 0.00 

 0.00 

2023-09-29

Deduction BenefitEmployerEmployee

 600.00  0.00  0.00 INCTAX

Totals  600.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE  3.00  300.00  3  100.00 

MAYOR-TAX MEET  13.00  2,275.00  3  175.00 

 2,575.00  16.00 Totals

Net Pay  1,975.00 

Cheque #  20230964

PART TIMEDepartment

Employee Totals

Number

Name

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

 1,800.00 

 9,025.00 

 0.00 

 0.00  242

MOREY, IRVIN

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

MAYOR-TAX ALLOWANCE (3.00) (300.00)(100.00)

MAYOR-TAX ALLOWANCE  12.00  1,200.00  3  100.00 

MAYOR-TAX FULL DAY  9.00  2,700.00  3  300.00 

MAYOR-TAX MEET  31.00  5,425.00  3  175.00 

 9,025.00  49.00 Totals

Deduction BenefitEmployerEmployee

 1,800.00  0.00  0.00 INCTAX

 1,800.00  0.00  0.00 Totals

*** End of Report ***
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TOWN OF BASSANO

2023-Sep-27Employee History

215Employee Last Name First Name JOHNSLOMP

Page 1 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

Q202301

 1,100.00 

 13.39 

 1,100.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 13.39  13.39  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  13.39  13.39  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  1.00  100.00  3  100.00 

COUN-TAX MEET  8.00  1,000.00  3  125.00 

 1,100.00  9.00 Totals

Net Pay  1,086.61 

Cheque #  20230210

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202304

 200.00 

 0.00 

 200.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  2.00  200.00  3  100.00 

 200.00  2.00 Totals

Net Pay  200.00 

Cheque #  20230235

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202302

 300.00 

 0.00 

 300.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

 300.00  3.00 Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-03-31

L202303

(300.00)

 0.00 

(300.00)

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

(300.00)(3.00)Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-04-01

Q202302

 2,050.00 

 69.91 

 2,050.00 

 0.00 

 0.00 

 0.00 

 0.00 

2023-06-30

Deduction BenefitEmployerEmployee

 69.91  69.91  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  69.91  69.91  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX FULL DAY  2.00  500.00  3  250.00 

COUN-TAX MEET  10.00  1,250.00  3  125.00 

 2,050.00  15.00 Totals

Net Pay  1,980.09 

Cheque #  20230582

PART TIMEDepartment
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TOWN OF BASSANO

2023-Sep-27Employee History

215Employee Last Name First Name JOHNSLOMP

Page 2 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-07-01

Q202303

 1,300.00 

 25.29 

 1,300.00 

 0.00 

 0.00 

2023-09-29

Deduction BenefitEmployerEmployee

 25.29  25.29  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  25.29  25.29  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX MEET  8.00  1,000.00  3  125.00 

 1,300.00  11.00 Totals

Net Pay  1,274.71 

Cheque #  20230963

PART TIMEDepartment

Employee Totals

Number

Name

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

 108.59 

 4,650.00 

 0.00  0.00 

 0.00  0.00  215

SLOMP, JOHN

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

COUN-TAX ALLOWANCE  12.00  1,200.00  3  100.00 

COUN-TAX FULL DAY  2.00  500.00  3  250.00 

COUN-TAX MEET  26.00  3,250.00  3  125.00 

 4,650.00  37.00 Totals

Deduction BenefitEmployerEmployee

 108.59  108.59  0.00 CPP

 0.00  0.00  0.00 INCTAX

 108.59  108.59  0.00 Totals

*** End of Report ***
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TOWN OF BASSANO

2023-Sep-27Employee History

164Employee Last Name First Name KEVINJONES

Page 1 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

Q202301

 600.00 

 0.00 

 600.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  1.00  100.00  3  100.00 

COUN-TAX MEET  4.00  500.00  3  125.00 

 600.00  5.00 Totals

Net Pay  600.00 

Cheque #  20230209

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202304

 200.00 

 0.00 

 200.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  2.00  200.00  3  100.00 

 200.00  2.00 Totals

Net Pay  200.00 

Cheque #  20230234

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202302

 300.00 

 0.00 

 300.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

 300.00  3.00 Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-03-31

L202303

(300.00)

 0.00 

(300.00)

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

(300.00)(3.00)Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-04-01

Q202302

 1,175.00 

 0.00 

 1,175.00 

 0.00 

 0.00 

2023-06-30

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX MEET  7.00  875.00  3  125.00 

 1,175.00  10.00 Totals

Net Pay  1,175.00 

Cheque #  20230581

PART TIMEDepartment
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TOWN OF BASSANO

2023-Sep-27Employee History

164Employee Last Name First Name KEVINJONES

Page 2 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-07-01

Q202303

 925.00 

 0.00 

 925.00 

 0.00 

 0.00 

2023-09-29

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX MEET  5.00  625.00  3  125.00 

 925.00  8.00 Totals

Net Pay  925.00 

Cheque #  20230962

PART TIMEDepartment

Employee Totals

Number

Name

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

 0.00 

 2,900.00 

 0.00 

 0.00  164

JONES, KEVIN

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

COUN-TAX ALLOWANCE  12.00  1,200.00  3  100.00 

COUN-TAX MEET  16.00  2,000.00  3  125.00 

 2,900.00  25.00 Totals

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 INCTAX

 0.00  0.00  0.00 Totals

*** End of Report ***
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TOWN OF BASSANO

2023-Sep-27Employee History

263Employee Last Name First Name MIKEWETZSTEIN

Page 1 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

Q202301

 725.00 

 0.00 

 725.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  1.00  100.00  3  100.00 

COUN-TAX MEET  5.00  625.00  3  125.00 

 725.00  6.00 Totals

Net Pay  725.00 

Cheque #  20230213

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202302

 300.00 

 0.00 

 300.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

 300.00  3.00 Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202304

 200.00 

 0.00 

 200.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  2.00  200.00  3  100.00 

 200.00  2.00 Totals

Net Pay  200.00 

Cheque #  20230238

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-03-31

L202303

(300.00)

 0.00 

(300.00)

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

(300.00)(3.00)Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-04-01

Q202302

 1,300.00 

 25.29 

 1,300.00 

 0.00 

 0.00 

2023-06-30

Deduction BenefitEmployerEmployee

 25.29  25.29  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  25.29  25.29  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX MEET  8.00  1,000.00  3  125.00 

 1,300.00  11.00 Totals

Net Pay  1,274.71 

Cheque #  20230585

PART TIMEDepartment
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TOWN OF BASSANO

2023-Sep-27Employee History

263Employee Last Name First Name MIKEWETZSTEIN

Page 2 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-07-01

Q202303

 925.00 

 2.98 

 925.00 

 0.00 

 0.00 

2023-09-29

Deduction BenefitEmployerEmployee

 2.98  2.98  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  2.98  2.98  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX MEET  5.00  625.00  3  125.00 

 925.00  8.00 Totals

Net Pay  922.02 

Cheque #  20230966

PART TIMEDepartment

Employee Totals

Number

Name

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

 28.27 

 3,150.00 

 0.00 

 0.00  263

WETZSTEIN, MIKE

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

COUN-TAX ALLOWANCE  12.00  1,200.00  3  100.00 

COUN-TAX MEET  18.00  2,250.00  3  125.00 

 3,150.00  27.00 Totals

Deduction BenefitEmployerEmployee

 28.27  28.27  0.00 CPP

 0.00  0.00  0.00 INCTAX

 28.27  28.27  0.00 Totals

*** End of Report ***
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2023-Sep-27Employee History

262Employee Last Name First Name SYDNEYMILLER

Page 1 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

Q202301

 1,100.00 

 13.39 

 1,100.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 13.39  13.39  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  13.39  13.39  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  1.00  100.00  3  100.00 

COUN-TAX MEET  8.00  1,000.00  3  125.00 

 1,100.00  9.00 Totals

Net Pay  1,086.61 

Cheque #  20230212

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202304

 200.00 

 0.00 

 200.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  2.00  200.00  3  100.00 

 200.00  2.00 Totals

Net Pay  200.00 

Cheque #  20230237

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-01-01

L202302

 300.00 

 0.00 

 300.00 

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

 300.00  3.00 Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-03-31

L202303

(300.00)

 0.00 

(300.00)

 0.00 

 0.00 

2023-03-31

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

(300.00)(3.00)Totals

Net Pay

Cheque #

PART TIMEDepartment

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-04-01

Q202302

 2,050.00 

 69.91 

 2,050.00 

 0.00 

 0.00 

2023-06-30

Deduction BenefitEmployerEmployee

 69.91  69.91  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  69.91  69.91  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX FULL DAY  2.00  500.00  3  250.00 

COUN-TAX MEET  10.00  1,250.00  3  125.00 

 2,050.00  15.00 Totals

Net Pay  1,980.09 

Cheque #  20230584

PART TIMEDepartment
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2023-Sep-27Employee History

262Employee Last Name First Name SYDNEYMILLER

Page 2 of 2

Start Date

Pay Period

Gross

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

Cheque Date

2023-07-01

Q202303

 800.00 

 0.00 

 800.00 

 0.00 

 0.00 

2023-09-29

Deduction BenefitEmployerEmployee

 0.00  0.00  0.00 CPP

 0.00  0.00  0.00 INCTAX

Totals  0.00  0.00  0.00 

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE  3.00  300.00  3  100.00 

COUN-TAX MEET  4.00  500.00  3  125.00 

 800.00  7.00 Totals

Net Pay  800.00 

Cheque #  20230965

PART TIMEDepartment

Employee Totals

Number

Name

Deductions

Holiday Pay

Regular

OT

Taxable Benefit

HP Accrued

REMB Earnings

NT Earnings

 83.30 

 4,150.00 

 0.00 

 0.00  262

MILLER, SYDNEY

Pay ValueHrs WorkedHrs CodeClass Merit Hourly

COUN-TAX ALLOWANCE (3.00) (300.00)(100.00)

COUN-TAX ALLOWANCE  12.00  1,200.00  3  100.00 

COUN-TAX FULL DAY  2.00  500.00  3  250.00 

COUN-TAX MEET  22.00  2,750.00  3  125.00 

 4,150.00  33.00 Totals

Deduction BenefitEmployerEmployee

 83.30  83.30  0.00 CPP

 0.00  0.00  0.00 INCTAX

 83.30  83.30  0.00 Totals

*** End of Report ***



  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca 

REVIEW  
Meeting: October 10, 2023 

Agenda Item: 3.2 

 

 

SUBJECT: Municipal Planning Commission Honorarium and 
Expense Policy P-TOB66/001-21 
 

 
(64/66) Planning & Development  

During the annual organizational meeting, council reviews the Municipal Planning Commission 
Board Honorarium and Expense policy.  

Pending the outcome of the councillor remuneration discussion, this policy may also have to be 
revised. The revisions would occur at a regular council meeting.  

Like council remuneration, the Municipal Planning Commission member-at-large receives an 
honorarium. Where possible, Municipal Planning Commission and Council meetings occur at the 
same time and only one expense is incurred by the elected member.  

Attachments:  

1. Municipal Planning Commission Board Honorarium and Expense Policy – P-TOB66/001-21 
 

Prepared By: Amanda Davis, CAO 

 

 

http://www.bassano.ca/
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P-TOB66/001-21 
2021 

 
Policy Title Municipal Planning Commission Honorarium and Expense Policy  
Authority Council  
Approved (Dates/Motion 
#) 

Mar. 8, 2021 (M# TOB63/21) 

Policy Number P-TOB66/001-21 
Review To be reviewed annually at the AGM 
Reviewed by/date Council on March 8, 2021 

Policy Statement  
The Town provides it elected officials and MPC Member at Large an honorarium to compensate the 
members’ time and involvement in planning and development leadership while demonstrating sound 
financial stewardship.  
 
The Town shall provide guidelines to reimburse elected officials and MPC Member at Large fees and 
expenses incurred in the performance of duties carried out on behalf of the Town and within 
approved annual budget. 

Definitions  
Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Education – mean planning and development related education and training session(s). 

Elected Official – means an elected representative of the Town tasked with MPC functions in 
Bassano.  

Expenses – means expenses incurred as a result of carrying out the MPC functions in Bassano 
within the approved annual budget.  

Honorarium – means an amount paid to the elected official and/or the Member at Large for 
carrying out duties related to the MPC function for the Town.  

Town - means the incorporated municipality of Bassano. 

Meeting – means an MPC meeting that authorizes an elected official and Member at Large’s 
attendance within the approved annual budget.  

Member at Large – means a Member at Large from the Town appointed annually by council to 
serve as a voting member on the MPC.  

Municipal Planning Commission – mean the Development Authority as defined in the Town’s Land 
Use Bylaw.  
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P-TOB66/001-21 
2021 

Responsibility  
It is the responsibility of the Council and the CAO to ensure this policy is implemented.  

Elected Official Process  
1. An elected official of the Town is entitled to receive an honorarium for participating in an 

MPC meeting as established in Policy P-TOB11/001-21 only if the meeting is set on a 
date/time outside of a regular or special council meeting. If a council meeting follows the 
MPC meeting one payment will be issued to the elected official in attendance for the overall 
length of the combined meetings.  

Member at Large Process  
2. An appointed Member at Large of the Town is entitled to receive an honorarium for 

participating in an MPC meeting or for attending planning and development related 
education or workshops as approved within the annual budget.  
 

3. The honorarium payable to a Member at Large is: 
 

3.1 A flat fee of $100 per meeting, workshop, or seminar.  
 

4. The following expenses will be reimbursed upon receipt when travelling to fulfill MPC 
obligations on behalf of the Town within the approved annual budget.  
 

5.1 Accommodation expense. 
5.2 Meal expenses with gratuity up to 10 percent excluding alcoholic beverages. 
5.3 Use of private vehicle, mileage will be paid in accordance with the Canada Revenue 

Agency rates. Car pooling is encouraged.  
5.4 Parking or park passes, c-train or bus fair, taxi, Uber, or other transport service.  

 
5. It is the responsibility of the Member at Large to track all expenses and submit an electronic 

expense form quarterly to Town administration.  
 

6. The following policy is hereby rescinded: 
  

6.1 Policy TOB-202 Municipal Planning Commission Board Honorarium and Expense  

 

 

END OF POLICY 



  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca 

REVIEW  
Meeting: October 10, 2023 

Agenda Item: 3.3 

 

 

SUBJECT: Subdivision and Development Appeal Board 
Honorarium and Expense Policy P-TOB66/002-21 
 

 
(64/66) Planning & Development  

During the annual organizational meeting, council reviews the Subdivision and Development Appeal 
Board (SDAB) Honorarium and Expense policy.  

Pending the outcome of the councillor remuneration discussion, this policy may also have to be 
revised. The revisions would occur at a regular council meeting.  

Like council, and the MPC remunerations, the SDAB members and member-at-large receives an 
honorarium in accordance with the regional bylaw. This policy aligns to the ISADB bylaw 896/20. 

Attachments:  

1. Subdivision and Development Appeal Board Honorarium and Expense Policy – P-TOB66/002-
21 
 

Prepared By: Amanda Davis, CAO 

 

 

http://www.bassano.ca/
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Policy Title Subdivision and Development Appeal Board Honorarium and 

Expense Policy  
Authority Council  
Approved (Dates/Motion 
#) 

Mar. 8, 2021 (M# TOB66/21) 

Policy Number P-TOB66/002-21 
Review To be reviewed annually at the Organizational meeting 
Reviewed by/date Council on March 8, 2021 

Policy Statement  
The Town provides its appointed Subdivision and Development Appeal Board members an 
honorarium to compensate the members’ time and involvement in planning and development 
leadership while demonstrating sound financial stewardship.  

Definitions  
Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Honorarium – means an amount paid to the SDAB member for carrying out duties related to the 
SDAB function for the Town or region.  

ISDAB – means the Intermunicipal Subdivision and Development Appeal Board Agreement between 
the City of Brooks, County of Newell, Town of Bassano, and Villages of Duchess and Rosemary.  

Town - means the incorporated municipality of Bassano. 

Member – means a member of the Regional Subdivision and Development Appeal Board duly 
appointed by participating municipalities in accordance with the Municipal Government Act.  

Responsibility  
It is the responsibility of the Council and the CAO to ensure this policy is implemented.  

Process  
1. Members shall receive honorariums in accordance with the ISDAB. 
2. The following policy is hereby rescinded: 

  
2.1 Policy TOB-203 SDAB Honorarium and Expense  

 

END OF POLICY 



  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca 

REVIEW  
Meeting: October 10, 2023 

Agenda Item: 4.1 

 

 

SUBJECT: Procedural Bylaw 922/21 
 

 
(11) Council  

During the annual organizational meeting, council reviews the Procedural bylaw. A Procedural bylaw 
is legislated under the Municipal Government Act and governs council procedure. Council must 
always follow the rules established within its Procedural bylaw. 

Various policies are attached that compliment the Procedural bylaw.  

Attachments:  

1. Procedural Bylaw #922/21 
2. Decorum in Chambers Policy – P-TOB11/002-21 
3. Electronic Recording of Meetings Policy -P-TOB11/003-21 
4. Public Participation Policy – P-TOB11/004/21 
5. Public Procurement and Tendering Policy – P-TOB11/005-21 

 

Prepared By: Amanda Davis, CAO 

 

 

http://www.bassano.ca/
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Policy Title Decorum in Chambers Policy  
Authority Council  
Approved (Dates/Motion 
#) 

Mar. 8, 2021 (M# TOB64/21) 

Policy Number P-TOB11/002-21 
Review To be reviewed annually at the Organizational meeting 
Reviewed by/date Council on October 11, 2022 

Policy Statement  
The purpose is to establish decorum within the Council Chamber for Council or Committee meetings 

Definitions  
Chamber – means the Council Chamber of the Town where business is conducted.  

Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Elected Official – means an elected representative of the Town tasked with local governance in 
Bassano.  

Electronic Devices – means any electronic device that may interrupt or interfere with a meeting 
that includes but is not limited to cellular phones, tablets, iPads or devices with notifications.  

Town - means the incorporated municipality of Bassano. 

Mayor – means the Chief Elected Official of the Town appointed annually at the organization 
meeting by the elected officials.  

Meeting – means a council meeting, sub-committee meeting, board meeting, commission meeting, 
corporation meeting, function, or conference established by a motion of council that authorizes an 
elected official’s attendance within the approved annual budget.  

Responsibility  
It is the responsibility of the Council to ensure this policy is implemented.  

Statement 
It is expected that members of Council and Committees along with members of the public that attend 
meetings of Council should respect the members and the institution. 
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2021 

Process  
1. All persons entering the Chamber for a meeting with Council or a Committee of Council are 

expected to remove their head covering, with the exception of a religious head covering, and 
turn their electronic devices off or put their electronic devices on vibrate. 

 

2. Signage will be placed at the doorway of the Chamber to advise the public a head covering, 
with the exception of religious head covering, and the use of electronic devices are not 
permitted within the Chamber. 

 

3. The Chairman of the meeting that is proceeding may request anyone who does not remove 
their head covering, with the exception of religious head covering or uses an electronic devise 
to do so to respect the decorum of the meeting, or alternatively to leave the room.  

 

4. The following policy is hereby rescinded: 
  

4.1 Policy TOB-204 Head Covering and Use of Cell Phones in Council Chambers   
 

END OF POLICY 
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Policy Title Electronic Recording of Meetings  
Authority Council  
Approved (Dates/Motion 
#) 

Mar. 8, 2021 (M# TOB65/21) 

Policy Number P-TOB11/003-21 
Review To be reviewed annually at the Organizational meeting 
Reviewed by/date Council on October 11, 2022 

Policy Statement  
The purpose of this policy is to set out guidelines to be followed when meeting of the Town are being 
electronically recorded.  

Definitions  
Chamber – means the Council Chamber of the Town where business is conducted.  

Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Elected Official – means an elected representative of the Town tasked with local governance in 
Bassano.  

Electronic Recording Devices – means an electronic device that is used to record meetings.  

Town - means the incorporated municipality of Bassano. 

Mayor – means the Chief Elected Official of the Town appointed annually at the organization 
meeting by the elected officials.  

Meeting – means any public council meeting, council committee meeting, Municipal Planning 
Commission, Assessment Review Board, or Subdivision and Development Review Board meetings.  

Responsibility  
It is the responsibility of the Council and the CAO to ensure this policy is implemented.  

General Statement   
Electronic recording of some Town meetings may be necessary. At times, the local news media also 
prefers to electronically record all or a portion of a meetings for recall purposes. Council believes 
that all individuals, whether they are elected, appointed, staff, or the public have the right to know 
that they are being electronically recorded. 
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Process  
1. Council and council committee meetings are open to the public. Any meeting that is open to 

the public may be electronically recorded in part or in whole.  Any person attending the 
meeting is permitted to record meeting proceedings on their own recording devices. The 
retention or use of these recording cannot be directly controlled by the Town. For that 
reason, the following measures will be taken: 
 

1.1 The Town shall place signs on the doors entering the Chambers indicating that public 
meetings may be electronically recorded.  
 

1.2 A tent sign shall be placed on the Council Chambers table indicating that any public 
meeting may be electronically recorded. 

 
1.3 Any recorded meetings by the Town will be kept in archives for a period of 12 months 

from the day of the recording. 
 

1.4 Any recorded meeting by the Town kept in archives may be viewed by the public 
during regular office hours. 

 
2. Closed session meetings shall not be electronically recorded.  

 
3. The following policy are hereby rescinded: 

  
3.1 Policy TOB-205 Electronic Recording of Town Meetings  

 

END OF POLICY 
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Policy Title Public Participation Policy  
Authority Council  
Approved (Dates/Motion 
#) 

Mar. 8, 2021 (M#TOB68/21) 

Policy Number P-TOB11/004-21 
Review To be reviewed annually at the Organizational meeting 
Reviewed by/date Council on October 11, 2022 

1.0  Policy and Application  
In accordance with Section 216.1 of the Municipal Government Act, this Public Participation Policy 
has been developed to recognize the value of public participation and create opportunities for 
meaningful public participation in decisions that directly impact the public. 

This Public Participation Policy is in addition to and does not modify or replace the statutory 
public hearing requirements in the Municipal Government Act. 

2.0  Definitions  
Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Municipality – means the Town of Bassano. 

Municipal Stakeholder – means a resident of the Town, as well as other individuals, organizations 
or persons that may have an interest in, or are affected by, a decision made by the Town.  

Public Participation – includes a variety of non-statutory opportunities where Municipal 
Stakeholder receive information and/or provide input to the Municipality.  

Public Participation Plan – means a plan which identifies which Public Participation Tools will be 
used to obtain public input in a particular circumstance.  

Public Participation Tools – means the tools that may be used, alone or in combination, to create 
Public Participation opportunities including, but not limited to: 

i. in-person participation which may include at-the-counter interactions, door- 
knocking, interviews, meetings, round-tables, town halls, open houses and 
workshops; 

ii. digital participation which may include online workbooks, chat groups, webinars, 
message boards/discussion forums, and online polls or surveys; 

iii. written participation which may include written submissions, email, and mail- in 
surveys, polls and workbooks; and 

iv. representative participation which may include being appointed to an advisory 
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committee, ad hoc committee or citizen board. 
 

3.0  Responsibility  
3.1 It is the responsibility of the Council and the CAO to implement this policy.  

4.0  General Policy Principles 
4.1 Council recognizes that good governance includes engaging Municipal Stakeholders in 

Public Participation by: 

4.1.1 Creating opportunities for Municipal Stakeholders who are affected by a 
decision to influence the decision; 
 

4.1.2 Promoting sustainable decisions by recognizing various Municipal Stakeholder 
interests; 

 
4.1.3 Providing Municipal Stakeholders with the appropriate information and tools to 

engage in meaningful participation; and 
 
4.1.4 Recognizing that although councillors are elected to consider and promote the 

welfare and interest of the Municipality as a whole and are generally required to 
vote on matters brought before Council, facilitating Public Participation for 
matters beyond those where public input is statutorily required and can enrich 
the decision-making process. 

5.0  Council Responsibilities 
5.1 Council shall:  

5.1.1 review and approve Public Participation Plans developed by the CAO in 
accordance with this Policy or as directed by Council; 
 

5.1.2 consider input obtained through Public Participation; 
 
5.1.3 review this Policy to ensure the Policy complies with all relevant legislation, 

municipal policies and the spirit and intent of Public Participation; and 
 
5.1.4 promote and support Public Participation. 

6.0  Administrative Responsibilities 
6.1 The CAO shall:  

6.1.1 in accordance with this Policy or as directed by Council, develop Public 
Participation Plans, for Council approval; 
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6.1.2 implement approved Public Participation Plans; 
 
6.1.3 consider timing, resources and engagement when developing and modifying 

Public Participation Plans;  
 
6.1.4 report the findings of the Public Participation to Council; and 
 
6.1.5 communicate to Council and the public, when appropriate, the effectiveness of a 

Public Participation Plan and the Public Participation Tools used. 
 

7.0 Public Participation Opportunities 
 7.1 The CAO shall develop and implement a Public Participation Plan in the following  
     circumstances: 

 
7.1.1 When new programs or services are being established; 

 
7.1.2 Annually for gathering input or formulating recommendations with respect 

to the Town’s operating and capital plans; or 
 

7.1.3 When otherwise directed by Council. 

8.0   Policy Expectations  
8.1 All Public Participation will be undertaken in accordance with the Municipal 

Government Act, the Freedom of Information and Protection of Privacy Act and any 
other applicable legislation.  

 
8.2   All Public Participation will be undertaken in accordance with all existing       

       municipal policies. 

8.3 This Policy shall be available for public inspection and may be posted to the 
Municipality’s website. 

8.4   This Policy will be reviewed at least once every four years. 
 

8.5   Public Participation will be conducted in a sustainable and inclusive manner       
       having regard to different levels of accessibility. 

8.6 Public Participation activities will be conducted in a professional and respectful  
          manner. 

8.7 Municipal Stakeholders who participate in any manner of Public Participation are 
required to be respectful and constructive in their participation. Municipal 
Stakeholders who are disrespectful, inappropriate or offensive, as determined by 
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Administration, may be excluded from Public Participation opportunities. 

8.8 The results of Public Participation will be made available to Council and Municipal 
Stakeholders in a timely manner in accordance with municipal policies. 

9.0 Public Participation Plans  
 9.1 When so directed by this Policy or Council, the CAO shall develop a Public 

Participation Plan for approval by Council which shall consider the following: 

 
9.1.1 the nature of the matter for which Public Participation is being sought; 

 
9.1.2 the impact of the matter on Municipal Stakeholders; 

 
9.1.3 the demographics of potential Municipal Stakeholders in respect of which 

Public Participation Tools to utilize, level of engagement and time for input; 
 

9.1.4 the timing of the decision and time required to gather input; 
 

9.1.5 what information is required, if any, to participate; and 
 

9.1.6 available resources and reasonable costs. 
 

9.2 Public Participation Plans will, at minimum, include the following: 
 
9.2.1 a communication plan to inform the public about the Public Participation 

plan and opportunities to provide input; 
 

9.2.2 identification of which Public Participation Tools will be utilized; 
 

9.2.3 timelines for participation; 
 

9.2.4 information about how input will be used; and 
 

9.2.5 the location of information required, if any, to inform the specific Public 
Participation. 

10.0 Rescind 
  
10.1 Policy TOB-207 Public Participation   

 

END OF POLICY 
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Policy Title Public Procurement and Tendering Policy  
Authority Council and Administration  
Approved (Dates/Motion 
#) 

Mar. 8, 2021 (M# TOB69/21) 

Policy Number P-TOB11/005-21 
Review To be reviewed annually at the Organizational meeting 
Reviewed by/date Council on October 11, 2022 

Policy Statement  
Municipal operations require the procurement of services, supplies, and assets. The purpose of this 
policy is to establish a process for the procurement of services, supplies, and assets. 
 
The Town endeavours to support its local business sector wherever possible for the procurement of 
services, supplies, and assets while being fiscally responsible stewards of taxpayer dollars. The Town 
acknowledges that there are instances where it must procure non-local services, supplies, or assets 
from businesses.  
 
Request for Proposal (RFP) and Request for Quotation (RFQ) will be used for the procurement of 
services, supplies, and assets to ensure tenders are awarded fairly.  

Definitions  
Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Department Head – means an Employee of the Town responsible for the leadership and 
management of a specific department (e.g. administration, public works, parks and beautification, 
fire). 

Council – means the elected body of the Town. 

Town - means the incorporated municipality of Bassano. 

Mayor – means the Chief Elected Official of the Town appointed annually at the organization 
meeting by the elected officials.  

Responsibility  
It is the responsibility of the CAO to ensure this policy is implemented. The policy applies to all 
municipal departments.  

Process  
1. An RFP or RFQ shall be formally issued for the procurement of any service or good exceeding 

$5,000 unless the service or good is required for day-to-day operations of the Town (e.g. 
crack sealant for roads) or required for an emergency repair or upgrade to a Town asset. 
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2. The RFP or RFQ will be posted on the Town website (www.bassano.ca) and where applicable 

on Alberta Purchasing Connection.  
 

3. Where possible the department head issuing the RFP or RFQ shall notify local vendors of the 
opportunity. 
 

4. The RFP or RFQ will include the following sections (where applicable): 
 

a. Project name, 
b. Project location,  
c. Submission details (contact name, contact number, submission deadline), 
d. Proposal details to include a project summary and relevant background information, 

and photos, 
e. Completion requirements, and 
f. Grade matrix. 

 
5. Where applicable, the RFP or RFQ will be presented to council by the CAO or the department 

head during a regular or special meeting with award recommendations. 

 

 

END OF POLICY 

http://www.bassano.ca/
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Meeting: October 10, 2023 

Agenda Item: 4.2 

 

 

SUBJECT: Municipal Planning Commission Bylaw 919/21 
 

 
(64/66) Planning & Development   

During the annual organizational meeting, council reviews the Municipal Planning Commission 
(MPC) Bylaw. The MPC is comprised of five members, four councillors and one member-at-large. It is 
the MPC’s responsibility to make decisions on discretionary use development permit applications in 
accordance with the Land Use Bylaw.  

MPC meetings are scheduled prior to the regularly scheduled council meeting unless a matter is 
high priority. When a high priority development matter arises, a special MPC meeting may be called. 
An example of a high priority development matter would be a new commercial investment. By 
prioritizing the development permit application, we build confidence with the investor to enable 
them to start their project as quickly as possible as every development, once approved with/without 
conditions is subject to a 21-day appeal period (legislated).   

At the meeting, council must appoint a member-at-large. The appointed member-at-large may be 
for a minimum term of one year and a maximum term of four years. 

Dale Luchuck has completed one - 1-year term. A new member at large is required. An invitation to 
become the member at large was issued on September 27, 2023. Luchuck confirmed his intention to 
complete a second one-year term. If received, additional applications for the position will be 
presented at the meeting. 

Attachments:  

1. Subdivision and Development Authority/Municipal Planning Commission Bylaw #919/21 
 

Prepared By: Amanda Davis, CAO 

 

http://www.bassano.ca/










  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca 

REVIEW  
Meeting: October 10, 2023 

Agenda Item: 4.3 

 

 

SUBJECT: Intermunicipal Subdivision & Development Appeal 
Board Bylaw 919/21 
 

 
(64/66) Planning & Development   

During the annual organizational meeting, council reviews the Intermunicipal Subdivision & 
Development Appeal Board (ISADB) Bylaw. The ISDAB governs subdivision and development appeal 
with partners from the County of Newell, the City of Brooks, the Town of Bassano, and Villages of 
Duchess and Rosemary.  

One member of council must be appointed to the ISADB board. This member cannot be appointed 
to the Municipal Planning Commission. They must be neutral to prevent a conflict of interest. In 
other words, a person acting as a development authority (MPC) cannot make a decision on an 
appeal.  

ISADB members must be trained - training is arranged with regional partners.  

Attachments:  

1. Intermunicipal Subdivision & Development Appeal Board Bylaw #896/20. 
 

Prepared by: Amanda Davis, CAO 
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SUBJECT: Boards & Committee Appointments  
 

 
Council members are appointed to various boards and committees as part of their role as the 
elected body. Appointments vary between local and regional organizations, each playing a key role 
in the function of the municipality.  

Council’s role on local boards and committees is to act as the communication conduit and to ensure 
responsible operations and fiscal management per the lease/operating agreements.  

Council’s appointment on regional boards is more complex. Regional boards may be structured as a 
commission or association with a dedicated operating team. The Town may have shares within the 
regional board that carry liabilities, or it may hold an advisory role. On regional boards, the 
appointed member is responsible to work collaboratively with other stakeholders, represent 
Bassano’s interests, and provide strategic direction to the operating body. It is imperative that 
appointed representatives bring relevant information back to council and administration from 
regional boards. 

Regional boards provide orientations separately.  

A general overview of local and regional boards and committees is attached. In preparation of 
appointing representatives to boards and committees, council should complete another assessment 
of member strengths/weaknesses and interests to help determine the right fit for each appointment 
having had a year to learn about the processes. This may be facilitated at the meeting. Once this 
exercise is complete, council shall review the board and committee appointments from 2023/24 and 
proceed to nominate appointments for the 2023/24 term. 

Attachments:  

1. Board and Committees Summary 
2. Board and Committee Member List  

 

Prepared by: Amanda Davis, CAO 

 

http://www.bassano.ca/


4.4 

Boards & Committees 

BOARDS & COMMITTEES SUMMARY 

Bassano Ag Society 
 Meets in October & December
 The Ag Society leases the agriculture lands from town. This allows for local event planning and for

various users to operate programs such as the Prairie Racers Association.

Bassano Area Resource Recovery Association (BARRA) - 702 1st Avenue 
 Meets quarterly in Bassano
 BARRA operates the recycling depot in Bassano and received an annual operating grant from the

town and Newell Regional Solid Waste Management Association to provide services to residents.

Bassano & District Centennial Arena Society (Arena Management Board) - 253 6th Avenue 
 Meetings as required
 This Society oversees the operations of the Bassano Centennial Arena per the agreement with the

Town.

Bassano & Rural Area Fire Committee – 801 5th Avenue - Bassano Fire Hall 
 Meets twice a year
 The Bassano Fire Department is funded 90/10 by the County of Newell and Town of Bassano. The

Fire Committee is comprised of two elected officials from the Town and the County to oversee
operations. The Fire Chief, under the Municipal Government Act is responsible to the Chief
Administrative Officer (CAO) of the Town. Collectively, the CAO, Fire Chief and Rural Emergency
Services Coordinator support the Fire Committee. The Fire Committee recommends the budget to
respective councils and monitors department operations.

Bassano Bowling, Curling & Golf Club Societies – Bassano Recreation Complex 
 Meetings as required
 This societies work together to operate the Bassano Recreation Complex per the agreement with

the Town.

Bassano Memorial Library – 522 2nd Avenue 
 Meets 1st Monday of every month – no meeting July and August
 The board is appointed by council to operate the library and provide services per the agreement

with the Town.

Community Futures Wild Rose (Economic Development) #101 – 331 3rd Ave., Strathmore 
 Meets Monthly
 Committed to increasing community and regional capacity through Community Economic

Development (CED). CED is the practice of identifying local issues, developing strategies, and then
implementing local solutions to enhance community economic health, diversity, and prosperity.
Extending beyond business financing and counseling, they aim to nurture partnerships, inspire
innovative thinking, develop best practice initiatives, and promote a healthy, vibrant economic
future for our area. Bassano is the only community in the Brooks Region appointed to Community
Futures Wild Rose per the districting. The remaining municipalities are affiliated with Community
Futures Entrecorp. Wild Rose and Entrecorp collaborate where possible.

Intermunicipal Subdivision and Development Appeal Board (ISDAB) 
 Meeting as required
 This board makes decisions on appeals resulting from decisions of a subdivision authority or a

development authority in accordance with provincial land use policies, the Subdivision and
Development Regulation, the local land use bylaw and statutory plans. The participating
municipalities' CAO will recommend to their respective council potential members for the ISDAB.
Potential members may be either members at large or elected council members who are not
serving on the Municipal Planning Commission for the municipality. Individuals appointed will form
a Regional Pool from which five members will be selected to participate as a board that hears
appeals on an as need basis.
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Boards & Committees 

Joint Shared Services (JSS) Committee 
 Meets Monthly
 JSS is funded mostly by the County of Newell and City of Brooks. The committee meets regularly

to discuss economic development, tourism, and other regional matters. Members include, the
County of Newell, the City of Brooks, the Town of Bassano, and Villages of Duchess and Rosemary.
Both councillors and CAO’s participate in JSS.

Municipal Planning Commission (MPC) 
 Meets 2nd Monday of each month if required
 The MPC deals with planning and development with the Bassano. Examples of items presented to

the Municipal Planning Commission include development permit applications, subdivision
applications, home occupation permits, and area structure plans that don’t comply with the Land
Use Bylaw.

Newell 911- Brooks Fire Department - 504 Cassils Road East (EOC Room) 
 Meets monthly
 This Committee deals with aspects of the 9-1-1 service in the County of Newell including

communication issues, fees, and billing.

Newell Housing Foundation 
 Meets monthly in Brooks
 The Newell Housing Foundation is a non-profit organization which supplies subsidized housing to

functionally independent, healthy senior citizens.  It is a member of the Alberta Senior Citizens’
Housing Association (ASCHA), a non-profit association representing the seniors’ housing industry
in Alberta and has recently merged to provide greater housing options. The Foundation is the
responsible for “the Bassano Project” (the hospital and senior housing redevelopment).

Newell Regional Services Corporation (NRSC) - 330 Canal St E., Brooks 
 Meets monthly in Brooks
 The Newell Regional Services Corporation is responsible for providing all water and some

wastewater services for the member municipalities. The Town is a shareholder.

Newell Regional Solid Waste Management Authority (NRSWMA) - 183037 Range Road 145 

 Meets monthly at the Village of Duchess office
 The NRSWMA operates landfills within the County and provides waste management and recycling 

option. They staff and operate the transfer site in Bassano.

Brooks Newell Regional Tourism Association (BRTA) 
 Monthly meeting – (normally in Brooks in daytime)
 The BRTA is Newell Regions’ Destination Marketing Organization to enhance tourism opportunities 

in the region.

Oldman River Regional Services Commission (ORRSC) - 3105 16 Ave N. Lethbridge 
 Meets quarterly
 ORRSC is a municipal cooperative professional planning organization that provides urban and

rural municipal planning advice to +40 municipalities in southwestern Alberta.

Palliser Economic Partnership (PEP) 
 Meets monthly
 PEP is a non-for-profit company working with Alberta Employment, Industry, and Immigration. They

are committed to improving and expanding economic development in Southeast Alberta.

Recreation Complex Management Board - recently disbanded, may be re-initiated with users.  
 The Board meets as required during the year to discuss maintenance issues of the facility. This

board is mostly inactive.
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Recreation Funding Committee (RFC) 
 Meets 2-3 times/year
 The purpose of the RFC is to review and grant recreation funds in accordance with the

Intermunicipal Collaboration Framework agreement within Bassano and Division 6.

Regional Emergency Management Agency 
 Will meet 4-6 times/year
 This is a new committee, formed in 2020 and is responsible to review emergency management

plans and programs on a regular basis; advise council on the status of regional emergency
management and work through recovery matters following an emergency.

Shortgrass Library System - 2375 10th Ave S.W Medicine Hat 
 Meets monthly
 The board governs the operations of the Shortgrass Library System, which provides library services

to many municipalities in the Southern Alberta region.

Mayor & Reeves Meeting 
 These meetings consist of Mayors and Reeves of various municipalities and deal with issues

pertaining to municipalities, such as water issues, sustainability, meetings with government officials
and obtaining grant funding.



Town of Bassano 
2023/2024 Board and Committee Appointments

(R) = Regional 
(L) = Local 

Committees 2022/23 Appointed 2023/24 Appointed 
2022/23 Alt. 
Liaison

2023/24 Alt. 
Liaison

Intermunicipal Subdivision and Development Appeal 
Board - R Mike Wetzstein

Director Emergency Management - R Stewart Luchies Stewart Luchies n/a n/a

Deputy Director of Emergency Management - R

Amanda Davis, 
Sharon Zacharias, 
Yvonne Cosh, John 
Nesbitt 

Amanda Davis, 
Sharon Zacharias, 
Yvonne Cosh, John 
Nesbitt 

n/a n/a

Regional Emergency Management Agency - R Irv Morey John Slomp

Mayor & Reeves Meetings - R Irv Morey John Slomp

Municipal Planning Commission - L

Irv Morey, John 
Slomp, Kevin Jones, 
Sydney Miller, Dale 
Luchuck

n/a n/a

Board Representatives

Ag Society ( 2 meetings) - L Sydney Miller Irv Morey

B.A.R.R.A. (4 meetings) - L John Slomp Mike Wetzstein

Bassano Bowling, Curling & Golf Clubs - L Irv Morey Mike Wetzstein

Bassano & District Centennial Arena (1 meeting) - L Irv Morey Mike Wetzstein

Bassano & Rural Area Fire Committee (2 members) - 
L/R

Mike Wetzstein/Kevin 
Jones n/a

Bassano Memorial Library - L Sydney Miller n/a

Community Futures - Wild Rose - R Mike Wetzstein Sydney Miller

Joint Shared Services - R Irv Morey John Slomp

Newell 911 - R Mike Wetzstein Kevin Jones

Newell Housing Foundation - R John Slomp Irv Morey

Newell Regional Services Corporation - R Kevin Jones Mike Wetzstein

Newell Regional Solid Waste Management Authority - R John Slomp Sydney Miller

Newell Regional Tourism Association/Brooks Region 
Tourism  - R Sydney Miller Kevin Jones

Oldman River Regional Services Commission - R Mike Wetzstein Sydney Miller

Palliser Economic Partnership  - R               Irv Morey Mike Wetzstein

Recreation Complex Management (1 meeting) - R Irv Morey Mike Wetzstein

Recreation Funding Committee (2 members) - L/R Irv Morey/Mike 
Wetzstein n/a

Shortgrass Library System - R Kevin Jones Sydney Miller 
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SUBJECT: Appointment of Professionals 
 

Council must appoint professionals each year in accordance with the Municipal Government Act even 
though contracts are in place for service.  

The following appointments are required: 

Assessor Benchmark Assessment Consultant  
 

Auditor  JDP Wasserman 
 

Financial Institution  Bank and credit card accounts – Connect First Credit Union  
 
Investment Accounts – Bank of Montreal (BMO) Nesbitt Burns 
 
Scholarship Chequing Accounts for Shydlowski – Connect First 
Credit Union  
 
Shydlowski Scholarship Investment Account - Bank of Montreal 
(BMO) Nesbitt Burns 
 
Interac – Global Payments 
 
Online banking – Connect First Credit Union, Scotia Bank, Alberta 
Treasury Branch (ATB) Financial, Royal Bank of Canada (RBC) and 
Toronto Dominion (TD). 
 

Engineering Firm  Pending matters arising.  
 

Legal Council  Reynolds Mirth Richards and Farmer LLP/Field Law and others 
pending matters arising.  
 

Planning Commission Oldman River Regional Services Commission  
 

Designated Officers  Community Peace Officers – County of Newell  
 

 

 

http://www.bassano.ca/
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Attachments:  

1. None 
 

Prepared by: Amanda Davis, CAO 
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SUBJECT: Signing Authority 
 

 
Council must appoint signatories per policy P-TOB12/001-21 Financial Actions. Signing authority 
shall consist of two signatories, the Mayor or Deputy Mayor and the CAO. 

Attachments:  

1. Policy P-TOB12/001-21 – Financial Action  
 

Prepared by: Amanda Davis, CAO 
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Policy Title Financial Actions 
Authority Council  
Approved (Dates/Motion 
#) 

TOB117/22 

Policy Number P-TOB12/001-21 
Review To be reviewed annually at the Organizational Meeting  
Reviewed by/date Council on June 20, 2022 

Policy Statement  
The Town is fiscally responsible and regulates financial actions. 

Definitions  
Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Elected Official – means an elected representative of the Town tasked with local governance in 
Bassano.  

Town - means the incorporated municipality of Bassano. 

Mayor – means the Chief Elected Official of the Town appointed annually at the organization 
meeting by the elected officials.  

Responsibility  
It is the responsibility of the CAO to ensure this policy is implemented.  

Process  
1. Cheque Signing  

1.1 Each year at the annual organizational meeting council will appoint by motion 
signing authority for the ensuring year. Signing authority shall consist of two 
signatories, the Mayor or Deputy Mayor and the CAO. 

2. Cheque Issuance  
2.1 In accordance with the annual operating and capital budgets, administration will 

process accounting. A cheque listing will be included on council agendas for 
information purposes or payments that have been issued for the corresponding 
month.  

3. Financial Statements 
3.1 Financial statements will be provided to council monthly for information purposes. 

4. Financial Reports  
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4.1 Quarterly financial reports ill be provided to council to show the approved budget, 
budget spent to date, and the percentage of budget remaining.  

5. Taxes and Penalties  
5.1 Taxes will be set on an annual basis by bylaw. 
5.2 Penalties for late payment of taxes will be set on an annual basis by bylaw.  
 

6. Tax Certificates 
6.1 A fee of $25.00 shall be charged for tax certificates. Property owners shall be issued  
              tax certificates free of charge. 

 
7. Utility Rates 

7.1 Utility rates shall be levied on a bi-monthly basis and set annually by bylaw. 
 

8. Rental Rates for Public Buildings  
8.1 A separate policy governs rental rates for public buildings.  

9. Cemetery  
9.1 A separate policy governs cemetery fees.  
 

10. Municipal Land Sales 
10.1 Municipal land prices shall be set by a motion of council in alignment with current  

market values.  
 

11. Land Lease Agreements – Farm or Pasture  
11.1 Land lease agreements will be offered at current market values or to the highest bid.  

Lease fees shall be reviewed at the time of expiry.  
 

12. Fire Call-out Rates 
12.1 Fire call-out rates shall be set and invoiced by the County of Newell.  
 
12.2 Fire service fees shall for civic addressing, pleasure pits, and other general items   
              shall by set by bylaw. 

  
13. Accounts Receivable  

13.1 A 1.5 percent penalty will be applied per month to all accounts receivable that are  
outstanding past 60 days. 
 

14. NSF Charges 
14.1 A $30.00 NSF charge will be applied to all returned cheques that are marked “unpaid”     
             or “insufficient funds”. 

 
15. Stale Dated Charges 

15.1 A $30.00 fee will be charged and deducted from any cheques issued by the Town to  
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a person or vendor where the cheque is deemed stale dated or when a person or 
vendor requests that the cheque is cancelled.  
 
 

16. Incoming Wire Transfer  
16.1 A $30.00 fee will be charged against all incoming wire transfers received by the  

Town. The fee shall either be deducted from the payment or applied as a charge to 
the account.  
 

17. 3rd Party Accounting 
17.1 Where the Town assists with 3rd party matters related to the acquisition of services,  

purchase or supply of goods for a person or business, a 15 percent administrative 
fee shall be applied to the account. The administrative fee shall not be applied to 
volunteer boards operating at any municipal facility.  
 

18. Photocopy/Print/Fax 
18.1 Photocopy/print fees is $1.00 per copy (black and white) and $2.00 per copy (colour)  

(including GST). 
18.2 Fax fee is $1.00 per page (including GST). 
 

19. Licenses  
19.1 Business license fees shall be set by bylaw.  
19.2 Dog license fees shall be set by bylaw.  
19.3 Cat license fees shall be set by bylaw.  
 

20. Development  
20.1 Development permits fees shall be set by bylaw (Land Use Bylaw appendix).  
 

21. Compliance Certificate  
21.1 A certificate of compliance fee is $75.00 (including GST). 
21.2 Additional copies of certificates of compliance are $25.00 (including GST).  
 

22. Commissioner of Oaths 

22.1 Employees that are designated as a Commissioner of Oaths shall only use the 
powers for the execution of municipal business.   

23. The following policies are hereby rescinded: 

23.1 TOB300 – Financial Policy 

 

END OF POLICY 



  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca 

REVIEW  
Meeting: October 10, 2023 

Agenda Item: 7 

 

 

SUBJECT: Meeting Dates 
 

 
Council must set meeting dates for regular council and the Municipal Planning Commission (MPC). 
Traditionally, council and MPC meetings are held the second Monday of each month at 6:00 p.m. 
expect on Statutory holidays; the meetings will be held on the following day.  

Attachments:  

1. None  
 

Prepared by: Amanda Davis, CAO 
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