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Policy Title Cemetery – Columbarium Burials 
Authority Administration  
Approved (Dates/M#) September 15, 2025 (M#TOB126/25) 
Policy Number P-TOB56/001-25 
Review Every 5 years from the date of approval   
Reviewed by/date Sept. 15, 2025 by Council  

 

Policy Statement  
The Town will maintain suitable and dignified places for human burials at the cemetery. This policy 
establishes cremation burials within the Columbarium Garden. 

Definitions  
Administration – means a member of the administrative team of the Town.  

Cemetery – means the municipal cemetery located at 501 Old TransCanada Highway in the Town. 

Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Columbarium – means the structure of which person’s ashes are interred. 

Columbarium Garden – means an area within the cemetery in which columbaria are located.  

Council – means the elected body of the Town. 

Interment – mean the act of placing the ashes of a cremated person within the columbarium. 

Next of Kin – means a deceased person’s closest living relative or representative who is recorded as 
such. 

Niche – means the individual compartment within a columbarium which will occupy a person’s 
remains. 

Public Works - means a member of the outdoor operations team of the Town.  

Purchaser – means a person who purchases a niche. 

Town - means the incorporated municipality of Bassano. 

Urn – a container that is used for storing the ashes of a cremated person. 

Responsibility  
It is the responsibility of Administration to ensure this policy is implemented.  
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Process  
 
Columbarium Garden  

1. There are two columbaria within the Columbarium Garden. Columbarium A and 
Columbarium B (see Image 1).  
 

2. Columbarium A was placed in 2002 with 64 niches, located south of Columbarium B.  
 

3. Columbarium B was placed in 2025 with 64 niches, located north of Columbarium A.  

 

Image 1. Columbarium Garden  

Columbarium Niche Burial Sequence  

1. All niches are sold in sequential order, starting in Row 1 A-H, to Row 4 A-H, and so forth (see 
Images 2 and 3). 
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Image 2. Columbarium Rows 1-4 (A-H)  

 

Image 3. Columbarium Rows 1-4 (I-P) 

 
2. Columbarium A niches shall be sold in sequential priority order prior to the sale of niches in 

Columbarium B.  
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3. A maximum of two adjacent niches may be reserved by the Next of Kin, or similar at the time 
of interment, to maintain sequential placement and to reduce vacant gaps. Reserved spaces 
must be purchased and paid in full at the time of interment of cremains.  
 

4. Reserved niches are non-transferable and may not be sold, assigned, or otherwise conveyed 
to any third party. If a reserved niche is no longer required by the original purchaser or their 
immediate family, ownership reverts to the Town (Schedule B), and the niche must be 
returned. The Town may, at its discretion, repurchase unused reserved niches at the original 
purchase price, less a 15% administrative fee. Repurchase is contingent upon the seller 
providing proof of the original purchase in the form of a valid receipt or other acceptable 
documentation. 
 

5. A maximum of two standard urns are permitted per niche.  
 

6. Perpetual care of the niches are the responsibility of the purchaser. 

Administration  

1. Administration is responsible for the sale and management of the Columbarium Garden in 
accordance with respective bylaws, policies, and procedures all of which are subject to 
change without notice.   
 

2. Records will be maintained by Administration for all niche purchases, as well as all burial 
information including Next of Kin to the Niche owner. 
 

3. A Cemetery Purchase Form (Schedule A) must be completed with full payment of established 
fees prior to access to a niche for interment.  
 

a. A copy of the Schedule A and supporting documentation will be placed in pre-sold 
niches for additional future reference. 

 
4. Each niche has a secure door that may be engraved marking burials. Engraving of niche 

doors must be completed by an authorized engraving company at the purchaser’s sole 
expense including shipping and applicable administrative fees.  
 

a. The Town will facilitate the shipping and re-installation of the niche door on the 
columbarium upon completion of the engraving.  
 

b. Engraving must be approved by the Town prior to the niche doors’ purchase and 
installation.   

Interment 

1. All interments must be arranged through Administration upon completion of the Order for 
Interment (Schedule C).  
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2. An authorized Public Works professional will be assigned to complete individual interments 

through Administration, including both opening and closing, and niche door installations. A 
minimum of 72 hours is required for an Order for Interment to be processed by 
Administration.  

Columbarium Decorations 

1. No person shall place, store, or lay decorations, monuments, or sentimental items in, on, or 
around the Columbarium Garden.  

Maintenance  

1. Public works shall maintain the Columbarium Garden aesthetics.  
 

2. Public works will immediately remove and dispose of any decorations, monuments, or 
sentimental items left on, around, or within the Columbarium Garden.  

Fees and Charges  

There are various fees associated with the purchase of a niche, interment/disinterment, and niche 
door engraving as outlined below.  

1. When purchasing a niche, a maximum of two urns are permitted. 
 

2. Interment or disinterment fees apply each time the niche is accessed.  
 

3. Niche door engraving and shipping is billed at 3rd party rates plus a 15% administrative fee. 
 

4. All fees are subject to GST.
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Figure 1 – Columbarium Fees and Charges 

Accounting & Capital Replacement 

The addition of columbarium’s shall be managed by Administration.  

1. Columbarium’s will be purchased based on need. When 10 niches remain for purchase, administration shall coordinate the 
purchase and placement of the next columbarium in the garden.  
 

2. Annual revenue (less costs) received from the sale of niches shall be transferred to the Municipal Services Reserve ensuring an 
appropriate capital fund exists for the asset addition.  
 

3. Annual revenue (less costs) received from interment/disinterment fees shall be transferred to the Municipal Services Reserve 
ensuring an appropriate capital fund exists for future cemetery planning and upgrades.   
 

4. Full capital costs to purchase and place additional columbaria shall be funded from the Municipal Services Reserve as established 
by the Town.  
 

5. Administration will provide a written report to Council during a regular monthly meeting referencing the policy advising of an 
upcoming asset purchase.  
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Rescinded  
1. Policy TOB 300.1 – Financial Policy (Bassano Cemetery Fee Schedule) is hereby rescinded.  

Policy Reference  
1. P-TOB56/002-25 - Cemetery Plot Fee Schedule   

Attachments  
1. Schedule A – Cemetery Purchase Form  
2. Schedule B – Cemetery Return Form 
3. Schedule C – Order for Interment 

     

END OF POLICY 

 

 

 

 

 

 

 



  

The information on this form is collected under the authority of Section 33(c) of the Freedom of Information and Protection of 
Privacy Act (FOIP) and is used solely for purposes relating to Town Operations. Should you have any questions about the 
collection of this information, please contact the Town of Bassano FOIP Coordinator at 403-641-3788. Updated 09/10/2025. 

 

 
            Cemetery Purchase Form          

 

 

Lot-Block-Plot / Niche  

Date of Purchase  

Purchaser Name  

Purchaser Phone  

Purchaser Address  

Owner Name (If different than 
above) 

 

Owner Phone (If different than 
above) 

 

Owner Phone (if different than 
above)  

 

Future Planning, if applicable  

 

Fees 

Plot Fee Subtotal $_________________________________  

Niche Fee Subtotal $_________________________________ 

GST   $_________________________________ 

Total   $_________________________________  
 
 

 

 Town Administration  
502 – 2nd Avenue | P.O. Box 299 

Bassano, Alberta T0J 0B0 
403-641-3788 

town@bassano.ca  
  

SCHEDULE A 
P-TOB56/001-25 

mailto:town@bassano.ca


  [Type here] 

The information on this form is collected under the authority of Section 33(c) of the Freedom of Information and Protection of 
Privacy Act (FOIP) and is used solely for purposes relating to Town Operations. Should you have any questions about the 
collection of this information, please contact the Town of Bassano FOIP Coordinator at 403-641-3788. Updated 09/10/2025. 

 

 
            Cemetery Return Form          

 

 

Lot-Block-Plot / Niche  

Date of Return  

Owner Name  

Owner Phone  

Owner Address  

 

 

Fees 

Original Plot Fee Paid     $_________________________________  

Original Niche Fee Paid     $_________________________________ 

Less 15% Admin Fee          $_________________________________ 

Total Refunded      $_________________________________  
 
 

 

Owner Signature ______________________________________________________________________________________ 

 

Approved By ________________________________________________ Date ____________________________________ 

 

 

 

 Town Administration  
502 – 2nd Avenue | P.O. Box 299 

Bassano, Alberta T0J 0B0 
403-641-3788 

town@bassano.ca  
  

SCHEDULE B 
P-TOB56/001-25 

mailto:town@bassano.ca


  [Type here] 

The information on this form is collected under the authority of Section 33(c) of the Freedom of Information and Protection of 
Privacy Act (FOIP) and is used solely for purposes relating to Town Operations. Should you have any questions about the 
collection of this information, please contact the Town of Bassano FOIP Coordinator at 403-641-3788. Updated 09/10/2025. 

 

The information on this form is collected under the authority of Section 33(c) of the Freedom of Information and Protection of 
Privacy Act (FOIP) and is used solely for purposes relating to Town Operations. Should you have any questions about the 
collection of this information, please contact the Town of Bassano FOIP Coordinator at 403-641-3788. Updated 09/10/2025 



  [Type here] 

 

The information on this form is collected under the authority of Section 33(c) of the Freedom of Information and Protection of 
Privacy Act (FOIP) and is used solely for purposes relating to Town Operations. Should you have any questions about the 
collection of this information, please contact the Town of Bassano FOIP Coordinator at 403-641-3788. Updated 09/10/2025. 

 

 
            Order For Interment          

 

 

Name of Deceased  

Date of Birth  

Date of Death  

Type of Burial (Casket or Urn)  

Size of Urn (Inches H x W x L)  

Date and Time of Interment  

Location (Block-Lot-Plot / Niche)  

Contact Name   

Contact Phone  

Contact Mailing Address  

 

 

Interment Fees      $_________________________________  

GST       $_________________________________ 

Total                                     $_________________________________  

 

 Town Administration  
502 – 2nd Avenue | P.O. Box 299 

Bassano, Alberta T0J 0B0 
403-641-3788 

town@bassano.ca  
  

SCHEDULE C 
P-TOB56/001-25 

mailto:town@bassano.ca
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