
 

COUNCIL AGENDA  
Meeting:  October 14, 2025 6 :30 p.m. – 9:30 p.m.  

Location:  502 – 2 Avenue, Bassano (Council Chambers) 
Virtual login option: https://call.lifesizecloud.com/17945621    

 
 

 
1. CALL TO ORDER 

 
2. EXCUSED FROM MEETING  

 
3. ADOPTION OF AGENDA 

 
4. ADOPTION OF MINUTES  

4.1 September 15, 2025 Regular Meeting  
 

5. DELEGATIONS  
5.1 None   
 

6. UNFINISHED BUSINESS  
6.1 BUILD Bassano – 2024 Development Projects  
6.2 2025-2034 Core Infrastructure Renewal Program  
6.3 Bassano Arena – Liquor License Pr oposal  
6.4 Community & Economic Development – Highway Signage   

 
7. NEW BUSINESS  

7.1 Tax Installment Payment Plan Bylaw 950/25 – Proposed  
7.2 Procedural Bylaw 9 51/25 – Proposed  
7.3 Shortgrass Library System – 2026 Proposed Levy 
7.4 Oldman River Regional Services Commission – 2026 Proposed Budget  
7.5 Four Seasons Park Estates – Roll 17104 (Unit 4) – Addition  

 
8. BOARD & COMMITTEE REPORTS  

8.1 Mayor I. Morey   
 

8.2 Deputy Mayor Slomp  
 

8.3 Councillor K. Jones 
 

8.4 Councillor M. Wetzstein  
 

8.5 Councillor S. Miller  
 

9. CAO REPORT 
9.1 CAO Operations Report  



 

9.2 Q3 Financial Summary  
9.3 Financial Statement  – August 31, 2025  
9.4 Cheque listing – August 31, 2025  
9.5 FCSS Report – September 30, 2025 
9.6 Recreation & Community Services Liaison Report – Se ptember 30, 2025  
9.7 CPO Report – September 30, 2025 
9.8 RCMP Reports – none  

 
10. CORRESPONDENCE  

10.1 Joint Shared Services Meeting Notes – September 9, 2025 
10.2 Newell Housing Foundation Minutes – September 8, 2025 
10.3 Community Futures Wild Rose – Community Heroes Project Announcement – 

September 30, 2025 
10.4 County of Newell – Notice of Public Hearing for Bylaw 2108 -25 

 
11. CLOSED SESSION 

11.1 FOIP (19) 25(1)(c) – Personnel  
 

12. ROUND TABLE  
 

13. ADJOURNMENT  
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MINUTES OF THE REGULAR MEETING OF THE TOWN OF BASSANO  
HELD IN PERSON ON SEPTEMBER 15, 2025 IN THE COUNCIL CHAMBERS. 

 
 
 
ELECTED OFFICIALS   
MAYOR Irvin Morey  
DEPUTY MAYOR John Slomp 
COUNCILLORS Kevin Jones 
 Sydney Miller  
 Mike Wetzstein  
  
STAFF 
 
 
DELEGATES/PUBLIC 

Amanda Davis , Chief Administrative Office r 
Sydney Smith, Recreation & Community Services Liais on  
 
Grant McCargar, Resident  
Tom McPhail, Resident  
Kathy Johnson, Resident  
Mike Phillips, Resident  
Tammy Clegg, Resident  
Dwanye Kuss, Resident  
Mike Maguire, Resident  
Sandra Stanway, Brooks Bulletin (virtual) 
 

 
     

1. CALL TO ORDER 
 

Mayor Morey  called the  meeting to order at 6:30 p.m. 
 

2. EXCUSED FROM MEETING 
�ƒ Sydney Miller   

 
3.  ADOPTION OF AGENDA 

 
TOB112/2 5 Moved by  COUNCILLOR WETZSTEIN  that the agenda is approved as  presented.  

CARRIED 
4. ADOPTION OF MINUTES  

 
4.1 Adoption of minutes from the regular meeting of July 14, 202 5 

 
TOB113/25  Moved by DEPUTY MAYOR SLOMP that the  July 14, 2025 minutes are approved as  
   presented .  
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CARRIED 
 

5. DELEGATIONS  
 

5.1 Public Hearing – Land Use Bylaw Amendment 949/25 – 6:30 p.m.   
 
  Mayor Morey called the public hearing to order at 6:30 p.m.  
 
  CAO Davis presented Land Use Bylaw Amendment 949/ 25. Mayor Morey opened the  

floor for public discussion .  
 

   The public hearing ended at 6:45 p.m. 
 

6. UNFINISHED BUSINESS  
  

6.1 BUILD Bassano 2024 Development Projects  
 

TOB114/25  Moved by COUNCILLOR WETZSTEIN  that council gives second  reading to Land Use 

Bylaw Amendment 949/25 as presented.  

CARRIED 

 

TOB115/25  Moved by  DEPUTY MAYOR SLOMP  that council gives third reading to Land Use Bylaw 

Amendment 949/25.  

CARRIED 

 

TOB116/25  Moved by MAYOR MOREY that 822 – 5A Avenue (Plan 151 0415; Block 52; Lot 6, Roll 

464000) is repriced at $1.50/SF = $20,000 (referenc e motion TOB101/24) based on 

changed site conditions and the partial foundation remaining upon demolition of the 

former water pump house.  

CARRIED 

 
6.2 Core Infrastructure Renewal Program – RFP Award   

 

TOB117/25  Moved by MAYOR MOREY that council accepts the recommendation from the RF P 

Review Committee and awards the Core Infrastructure  Renewal Program for 

Engineering Services (TOB/CIRP25-34 – Eng/Des) to ISL Engineering thereby directing 

administration to complete contract terms and to fo rmally initiate the project.   

CARRIED 

 

TOB118/25  Moved by COUNCILLOR JONES that council accepts the recommendation from the RF P 

Review Committee and awards the Core Infrastructure  Renewal Program for 

Construction Contractor Services (TOB/CIRP25 -34 – Contractor ) to Bullin Constructio n 
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Co. Ltd. thereby directing administration to comple te contract terms and to formally 

initiate the project.   

CARRIED 

6.3 Regional Emergency Management Bylaw 948/25 – Proposed  
 

TOB119/25  Moved by COUNCILLOR WETZSTEIN that council gives second reading to Regional 

Emergency Management Bylaw 948/25 as amended.   

CARRIED 

TOB120/25  Moved by COUNCILLOR JONES that council gives third reading to Regional Emerge ncy 

Management Bylaw 948/25.   

CARRIED 

6.4 Intermunicipal Affairs Committee – Terms of Reference – Proposed   
 

TOB121/25  Moved by DEPUTY MAYOR SLOMP that the Town of Basssano Council endorse the 

Terms of Refernce for the Intermunicipal Affairs Co mmittee as presented, to take effect 

following the 2025 municipal elections, and to dire ct Administration to work with 

partner municipalities to coordinate its formal ado ption.   

CARRIED 

7. NEW BUSINESS   
 
7.1 2026 Fortis Alberta Franchise Agreement Fee  

 

TOB122/25  Moved by COUNCILLOR WETZSTEIN that the Town of Bassano maintains the Fortis 

Alberta Electrical Distribution System Franchise Fe e at 14.40% in 2026.  

CARRIED 

7.2 2026 ATCO Franchise Agreement Fee  
 

TOB123/25  Moved by COUNCILLOR JONES that the Town of Bassano maintains the ATCO Gas 

Distribution System Franchise Fee at 25.0% in 2026.   

CARRIED 

7.3 Commercial Bulk Water Adjustment Request   
 

TOB124/25  Moved by COUNCILLOR WETZSTEIN that council acknowledges receipt of the letter 

dated August 18, 2025 from Ry Bar Oilfield Services  regarding a bulk water rate 

adjustment between February 1, 2025 and May 30, 202 5 and approves the request. For 

the listed period, the 19,791.79/m3 purchased will be billed at $5.64/m3; 

administraiton shall complete the necessary account ing.  

CARRIED 
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7.4 Residential Water Consumption Dispute – Roll 79000  
 

TOB125/25  Moved by COUNCILLOR WETZSTEIN that council acknowledges receipt of the email 

dated June 5, 2025 from the property owner of Roll 79000 (406 – 4 Avenue; Plan 

3154AC, Block 16, Lot 19) disputing 113.9 meters cu bed of water consumption. Having 

reviewed the account facts, council declines the di spute upholding the charge of 

$318.92. Water meters are municipal property and ar e not to be tampered with. Files 

did not indicate issues with the water meter beginn ing in 2000 carrying forward for 25 

years.  

CARRIED 

7.5 Columbarium Burials Policy P -TOB56/001 -25 – Proposed  
 

TOB126/25  Moved by MAYOR MOREY that council approve s policy P-TOB56/001-25 Cemetery – 

Columbarium Burials as presented.   

CARRIED 

7.6 Cemetery Plot Fee Schedule Policy P -TOB56/002 -25 – Proposed  
 

TOB127/25  Moved by COUNCILLOR JONES that council rescinds Cemetery Fee Bylaw 613 effect ive 

immediately.   

CARRIED 

 

TOB128/25  Moved by DEPUTY MAYOR SLOMP that council approves policy P -TOB56/002-25 

Cemetery Plot Fee Schedule Policy as presented.   

CARRIED 

 

  Sydney Smith, Recreation and Community Services Lia ison entered the meeting at 7:33  

p.m.  

 

7.7 Thrive Fitness Centre – Bassano Beavers Request  
  

TOB129/25  Moved by MAYOR MOREY that council welcomes and acknowledges the value of the 

Bassano Beaver’s bring to the community and counters their proposal for reduced 

rates offering the a flat rate of $5,000 for use of  the Thrive Fitness Centre located at 

317 – 2 Avenue for the 2025 -2026 season (October 1, 2025 – April 30, 2026).  

CARRIED 

  Smith departed at  7:45 p.m.  

 

8.  BOARD AND COMMITTEE REPORTS  
 

8.1 – 8.6 Written board and committee reports were presented  and discussed. 
 



Regular Council Meeti ng 
September 15 , 2025 

_________       _________  5 of 6 
Mayor                  CAO 
10/14/25              10/14/25                                                               

TOB130/2 5 Moved by  COUNCILLOR WETZSTEIN to accept the Board and Committee reports as  
attached to and forming parts of these minutes.  

CARRIED 
9.     CAO REPORTS  

 
9.1 Operations Report  

 
A written CAO report was provided for the period end ing August 31 , 2025. 

 
9.2 Financial Statements 

 
  Financial statement s for the month s ending June 30, 2025 and July 31, 2025 were  

presented.  
 

9.3 Cheque Listing s 
 

A cheque listing for the month s ending  June 30, 2025 and July 31, 2025 were  presented.  
  

9.4 FCSS Report   
 

  An FCSS Director report for the period of July – August 2025 was presented. 
 
9.5 Recreation & Community Services Liaison Report   
 
  Smith re -entered the meeting at 8:00 p.m.  
 

A Recreation & Community Services Liaison report f or the period of July – August 2025 
was presented. 
 
Councillor Wetzstein abstained from voting.  
 

TOB131/25  Moved by  MAYOR MOREY that council agrees to contribute $2,100 towards th e  
purchase of a new  cooler at the Joint Use Facility as requested by the Arena 
Management Board (AMB). The AMB shall contribute the remaining balan ce of 
approximately  $1,200. 

CARRIED 
 

  Councillor Wetzstein re -entered the meeting.  
 
  Smith departed at 8:13 p.m.  
 

9.6 CPO Report   
 
  A CPO report for the month s ending July 31, 2025 and August 31, 2025 were  presented.  
 

9.7 RCMP Report   
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  Bassano RCMP reports for period of July 31, 20 25 and August 31, 2025 were  presented.   
 
TOB132/2 5 Moved by  COUNCILLOR WETZSTEIN that the  CAO report for the peri od ending  August 

31, 2025 is approved as presented and discussed as attached to and forming parts of 
these minutes.  

CARRIED 
 

10. CORRESPONDENCE  
 
10.1-10.9 Items of correspondence were presented and discuss ed. 
 
TOB133/25  Moved by COUNCILLOR WETZSTEIN that approve s the request from the Bassano  

Rodeo Committee to donate the Bassano Community Hal l rental fees for the Cabaret 
Fundraiser on March 14, 2026. The fundraiser contin ues their efforts to improve the 
Bassano Rodeo Arena and Grounds. All rental agreements and insurances must be 
completed.  

CARRIED 
 
TOB134/25 Moved by  COUNCILLOR JONES to approve the list of correspondence and to file  

it as information.  
CARRIED 

11. CLOSED SESSION  
None  

 
12. ROUND TABLE  

A round table discussion ensued.  
 

13. ADJOURNMENT 
 

TOB135/2 5  Moved by MAYOR MOREY for adjournment  of the regular council meeting  
of September 15 , 2025 at 8:20 p.m.        

CARRIED 
 
 

 
         ____________________________                      _________________________________ 
         Mayor                                                Chief Administrative Offic er 
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REQUEST FOR DECISION  
Meeting:  October 14 , 2025 

Agenda Item: 6.1 

 

 

SUBJECT: BUILD Bassano – 2024 Development Projects  
 

 

BACKGROUND 

This document provides a status update on the proje ct, with some project segments requiring  the 

action of council.    

PART 1 – 822 – 5A AVENUE  

This segment of the project is now complete includi ng cold mix patchwork after the utility 

connection. I am currently in discussions with a po tential purchaser/developer of the site. If the sal e 

is unrealized, the property may be listed publicly through a realtor.  

PART 2 – 702 – 5A AVENUE 

This segment of the project is now complete includi ng cold mix patchwork after the utility 

connections. What remains is for council to establish a market r ate for the three small lots. To 

market the available property, it would be appropri ate to list the properties through a realtor.  

TOB66/00 7-25 - BUILD Bassano – 5A Avenue Infill Lots and Pricing Policy   

For Parts 1 and 2 a draft policy is  proposed  that establishes lot prices, a development window, and a 

municipal tax credit. In summary:  

�x The five lots are listed at fair market value  

Civic Address  Legal Description  Land Use District  Lot Price  
716 – 5A Avenue Plan 251 0543, Block 51, 

Lot 3 
RM $20,200 

720 – 5A Avenue Plan 251 0543, Block 51, 
Lot 4 

RM $19,704 

726 – 5A Avenue Plan 251 0543, Block 51, 
Lot 5 

RM $22,600 

730 – 5A Avenue Plan 251 0543, Block 51, 
Lot 6 

R2 $32,730 

822 – 5A Avenue Plan 151 0415, Block 52, 
Lot 6 

DC $20,000 
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�x When purchasing a lot from the Town, at closing 24 months will be given for development. If 

development is not reached during that period, the land is recovered, and $5,000 is forfeited 

plus costs.  

  

�x For permanent fixed developments, a municipal tax c redit is provided based on the 

following schedule:  

 

Property Assessment  Tax Credit Applied  
Minimum assessment 200,000 $7,500 
Assessment between 200,000 and 450,000 $10,000 
Assessment over 450,000 $15,000 

 

�x Once municipal reserve accounts are fully replenish ed from the BUILD Bassano 2024 

Development Project bundle, infill land sales reven ue shall be transferred to the Land and 

Development Reserve. 

 

PART 3 – LARGE LOT SOUTH OF THE TRACKS 

�x I am still waiting for updates from Fortis and ATCO  for shallow utility installation. In recent 

weeks, ATCO informed their crews are busy with new installs in the Lethbridge area and 

wanted to push Bassano upgrades into the spring of 2026. This is less than favorable for the 

Town – we are still in discussions for this fall as comm itted to by ATCO.  

PART 4 – AIRPORT SUBDIVISION 

This segment of the project is now complete. Market ing signs were designed and sent to Frontier 

Signs for construction. Two 4’ x 8’ signs will be p laced at the airport to market the lots for 

sale/development.  

Marketing Signage  
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Finally, to maintain consistent and clear communica tion on sales and development requirements, a 

BUILD Bassano policy is necessary and proposed for council’s consideration.  

TOB33/001-25 - BUILD Bassano – Airport Lot Development Phase 2 Pricing Policy Summ ary  

As proposed, the policy:  

�x It clarifies lots are sold for development at $1.25 /SF. 

 

�x Establishes a 24-month timeline for a purchaser to obtain developmen t permits and 

complete their project. Failure to develop within t he stated timeframe results in the land 

being recovered by the town and the purchaser forfe iting $5,000 plus costs. 

 

�x Once municipal reserve accounts are fully replenish ed from the BUILD Bassano 2024 

Development Project bundle, airport land sales reve nue shall by transferred to the Land and 

Development Reserve. 

OPTIONS 

 #1 – First, that council  approves P-TOB66/007 -25 - BUILD Bassano – 5A Avenue Infill Lots and 

Pricing Policy, and TOB33/001-25 - BUILD Bassano – Airport Lot Development Phase 2 Pricing Policy  

as presented. Second, that council directs administration to publicly list all infill land s for sale with 

Halladay Lamb realtors pending list terms.  

 #2 – First, that council approves P -TOB66/007 -25 - BUILD Bassano – 5A Avenue Infill Lots and 

Pricing Policy, and TOB33/001-25 - BUILD Bassano – Airport Lot Development Phase 2 Pricing Policy  

as amended. Second, that council directs administration to publicly list all infill lands f or sale with 

Halladay Lamb realtors pending list terms.  

 #3 – First, that council approves P -TOB66/007 -25 - BUILD Bassano – 5A Avenue Infill Lots and 

Pricing Policy, and TOB33/001-25 - BUILD Bassano – Airport Lot Development Phase 2 Pricing Policy  

as presented. Second, that council directs administ ration to seek realtor proposals for the listing of  

all infill lands.  

CAO COMMENTS 

None  

ALIGNMENT TO STRATEGIC PLAN  

G3 

RECOMMENDATION  

 #1 – First, that council approves P -TOB66/007 -25 - BUILD Bassano – 5A Avenue Infill Lots and 

Pricing Policy, and TOB33/001-25 - BUILD Bassano – Airport Lot Development Phase 2 Pricing Policy  

as presented. Second, that council directs administration to publicly list all infill land s for sale with 

Halladay Lamb realtors pending list terms.  

Prepared by: Amanda Davis, CAO  
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Attachments: 

1. P-TOB66/007 -25 - BUILD Bassano – 5A Avenue Infill Lots  – Proposed  

2. TOB33/001-25 - BUILD Bassano – Airport Lot Development Phase 2 Pricing Policy  
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Policy Title  BUILD Bassano – 5A Avenue Infill Lots and Pricing Policy   

Authority  Administration  

Approve d (Dates/Motion 
#) 

 

Policy Number  P-TOB66/00 7-25 

Review  To be reviewed every three years from the date of a pproval 

Reviewed by/date  October 14, 2025  

Policy Statement  
The Town will maintain an inventory of developable land to advance our vision to be the most 

attractive and affordable urban community under 2,5 00 in Alberta where industry leaders want to 

invest, where tourists come for a new experience, a nd where people choose to live work and pl ay.  

Purpose Statement  
The Town has passed multiple strategies that aim to  activate the community and local economy 

over -time.  It is important that our community has a com plete housing stock to serve a diverse 

population. Setting the stage to accommodate a complete housing  stock begins with an inventory of 

developable land that accommodates varied building types. 

5A Avenue infill lots were initiated as part of the  BUILD Bassano 2024 Development Project, 

planned in 2024 and completed in 2025.  

Definitions  
Assessor – means the contacted entity that provides assessme nt services to the Town.  

BUILD Bassano 2024 Development Project – means a bundled project that was initiated and 

funded by the Town in 2024, concluded in 2025. The project had four parts, Part 1 – 822 – 5A Avenue 

(demolition of the former water pumphouse and site servicing/remediation), Part 2 – 702 – 5A 

Avenue (4 infill lots developed on the 5A Avenue tr iangle), Part 3 – Large Lot Acreage Subdivision 

South of the Tracks, and Part 4 – Airport Subdivision (phase 2 expansion and road d evelopment). 

Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

Land Use Bylaw 921/21 – mean a bylaw passed by the municipality that gove rns the use of lands 

which is subject to change.  

Manufactured Home (MF) – as defined in the LUB 921/21 means a dwelling unit built at an off -site 

manufacturing facility in conformance with CSA stan dards and Alberta Building Code. The unit is 

constructed with an integrated frame for placement on a surface mount foundation and des igned in 

one or two sections for transport, whether on its w heels or a transport trailer. The unit arrives at t he 

site where it is to be deemed complete and ready fo r occupancy, except for incidental operations 
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such as placement on an acceptable foundation and r emoval of any hitch and/or wheels.  For the 

purpose of policy, MF is commonly referred to as a mobile home.  

Tax Credit  – means  a non -cash value municipal tax credit that is non -transferrable and applied to a 

residential tax roll as a development incentive.   

Town  - means the incorporated municipality of Bassano.  

Responsibility  
It is the responsibility of the  CAO to ensure this policy is implemented.  

Infill Vacant Land   
The Town holds title to five (5) parcels of infill vacant land publicly listed for sale and development  as 

described below. Vacant land will be sold for devel opment on a first come, first served basis, and are  

serviced with municipal water and sewer to the property line. Lot prices are set at fair market value. 

Civic Address  Legal Description  Land Use District  Lot Price  
716 – 5A Avenue Plan 251 0543, Block 51, 

Lot 3 
RM $20,200 

720 – 5A Avenue Plan 251 0543, Block 51, 
Lot 4 

RM $19,704 

726 – 5A Avenue Plan 251 0543, Block 51, 
Lot 5 

RM $22,600 

730 – 5A Avenue Plan 251 0543, Block 51, 
Lot 6 

R2 $32,730 

822 – 5A Avenue Plan 151 0415, Block 52, 
Lot 6 

DC $20,000 

Intended Use and Design  
 
Residential Manufactured (RM)  

�x Infill lots within the RM districted were designed to accommodate small homes under 1,000 

square feet. 

Medium Density Residential (R2)  

�x The R2 infill lot was designed to accommodate multi -unit developments like a duplex, trip lex, 

or rowhouse.  

Direct Control  

�x The DC infill lot may accommodate a variety of diff erent uses that may be industrial, 

commercial, or residential. Given the site restrict ion with a partial foundation f rom  the 

former water pumphouse, development is site specifi c.  
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Development on any of the infill lots are not requi red to align with the intended use as described. 

Development must however always be in alignment with the applicable district within the Town’s 

Land Use Bylaw. 

Process  
1. Vacant land must be developed within twenty- four (24) months of purchase and completed 

in accordance with the Land Use Bylaw as follows. 

 

a. The purchaser must enter into a Sales Agreement wit h the Town for each parcel of 

vacant land and build a taxable improvement in acco rdance with the Town’s Land 

Use Bylaw within twenty- four (24) months of closing.  

 

b. Failure to complete development within twenty-four (24) months of closing will result 

in the land being recovered by the Town and the pur chaser forfeiting five thousand 

dollars ($5,000.00) plus costs.  

 

c. The purchaser is immediately responsible for proper  care of the land upon closing 

which includes but is not limited to the regular ma intenance of vegetation control.  

 

2. The CAO will provide monthly updates to Council regarding sales of infill lots where 

applicable including any land recovery.  

Municipal Tax Credit   
1. A municipal tax credit is applied to the developed property (at occupancy) based on an 

improved property assessment . The property assessment is determined by the Town ’s 

assessor. Property assessment is not fair market va lue.  

 

To be eligible for the municipal tax credit, the pr operty’s assessment must reach a minimum 

of 200,000 (excluding land), be on a permanent and fixed foundation as shown in Table 1.  

 

Property Assessment  Tax Credit Applied  
Minimum assessment 200,000 $7,500 
Assessment between 200,000 and 450,000 $10,000 
Assessment over 450,000 $15,000 

Table 1. Infill  Tax Credit Chart 

 

2. Development must result in taxable improvements onl y. Non-taxable improvements such as 

farm buildings, schools, and churches are not eligi ble.  

 

3. All developments must be of high quality in accorda nce with the Land Use Bylaw. 

 

4. To be eligible for the infill land development tax credit incentive, the applicant must be in 

good standing with the Town.  
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5. The CAO shall administer the infill land development tax credit incentive . The CAO shall 

provide a written report to council each month rela ted to the administration of this policy 

where applicable. Council shall pass a motion for e ach municipal tax credit applied to each 

property sold and developed under this policy, each  year until the municipal tax credit is 

fully expended at each specific location.   

Exemptions  
MF are exempt from any tax and/or development incen tive described in the policy.  

Accounting Process 
Infill vacant land accounting shall be managed by t he CAO or their designate.  

1. The infill lot development was initiated and funded  by the Town as a municipal improvement 

project. Capital costs were allocated from reserves . Upon the sale of the infill lots, all 

municipal reserve accounts that were debited shall be replenished with the full capital costs 

in accordance with the BUILD Bassano 2024 Developme nt Project accounting.  

 

a. Once capital costs are fully replenished, infill la nd sales revenue shall be transferred 

to municipal Land and Development Reserve as establ ished by the Town.  

 

2. The CAO will provide annual reporting to Council re garding the status of the BUILD Bassano 

2024 Development Project accounting replenishment, and any new infill land sales revenue 

being transferred to the Land and Development Reser ve. 

Supporting Plans 

1. Town of Bassano Strategic Plan 2019 -2026 

2. Economic Enrichment Strategy 2021  

3. Municipal Development Plan 910/20  

4. Land Use Bylaw 921/21  

5. Beautify Bassano Initiative 2018  

 

END OF POLICY 
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Policy Title  BUILD Bassano – Airport Lot Development – Phase 2 Pricing Policy 

Authority  Administration  

Approved   

Policy Number  P-TOB33/00 1-25 

Review  To be reviewed every three years from the date of a pproval 

Reviewed by/date  Oct. 14, 2025 by Council  
 

Policy Statement  
The Town will maintain an inventory of developable land at the Bassano Airport for business, 

pleasure, and recreational use to advance our  vision to be the most attractive and affordable urb an 

community under 2,500 in Alberta where industry lea ders want to invest, where tourists come for a 

new experience, and where people choose to live, wo rk, and play. 

Purpose Statement  
The Town has passed multiple strategies that aim to  activate the community and local economy over 

time. It is important that our community  maintains an inventory of developable land to serv e a 

diverse population. The second phase of the airport  development was initiated as part of the BUILD 

Bassano 2024 Development Project, initiated in 2024  and completed in 2025.  

Definitions  
BUILD Bassano 2024 Development Project – means a bundled project that was initiated and 

funded by the Town in 2024, concluded in 2025. The project had  four parts, Part 1 – 822 – 5A Avenue 

(demolition of the former water pumphouse and site servicing/remediation), Part 2 – 702 – 5A 

Avenue (4 infill lots developed on the 5A Avenue tr iangle), Part 3 – Large Lot Acreage Subdivision 

South of the Tracks, and Part 4 – Airport Subdivision (phase 2 expansion and road de velopment). 

Chief Administrative Officer (CAO) – means the administrative head of the municipality.  

Council – means the elected body of the Town. 

County – means the County of Newell.  

Phase 2 Lots – refers to the 12 lots created as part of the 2024  BUILD Bassano Development Project 

contained within the subdivision of Block 1, Plan 791 144, Lots 6, 1 0, 16, 21 to 27, Block 2, plan 041 

1757, and the road within Plan 041 1757 all of whic h is contained within the NW ¼ 20 -21-18 W4M. 

Town  - means the incorporated municipality of Bassano.  

Responsibility  
It is the responsibility of the CAO to ensure this policy is implemented.  

Vacant Land  
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The Town holds title to twelve  (12) parcels of land (in Phase 2 Lots) publicly listed for sale and 

development as described and visualized  below . Vacant land will  be sold for development on a first 

come, first served basis.  

Legal Address  Lot Size (SF) Lot Price  
Lot 43, Block 2  16,145 $20,181.25 
Lot 44, Block 2  11,840 $14,800.00 
Lot 45, Block 2  11,840 $14,800.00 
Lot 46, Block 2  11,840 $14,800.00 
Lot 47, Block 2  16,145 $20,181,25 
Lot 36, Block 2  25,833 $32,291.25 
Lot 37, Block 2  16,145 $20,181.25 
Lot 38, Block 2  17,222 $21,527.50 
Lot 39, Block 2  17,222 $21,527.50 
Lot 40, Block 2  16,145 $20,181.25 
Lot 41, Block 2  16,145 $20,181.25 
Lot 35, Block 2  12,916 $16,145.00 

  

 

 
Process  

1. Each parcel of vacant land is available for purchas e at $1.25/ SF plus GST through the Town.  

  

2. Vacant land must be developed within twenty- four (24) months of purchase and completed 

in accordance with the County of Newell’s Land Use B ylaw as follows. 
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a. The Town owns the vacant land; however, the airport  is located within the County. 

The County maintains development controls at the ai rport. This means, the Town 

sells the land for development, and the purchaser o btains development permit(s) 

from the County .  

 

b. The purchaser must enter into a Sales Agreement wit h the Town for each parcel of 

vacant land  and build a taxable improvement in accordance with the County’s Land 

Use Bylaw within twenty- four (24) months of closing.  

 

c. Vacant land is unserviced. Serving costs are the re sponsibility of the purchaser. 

Water, power, and gas are accessible through respec tive entities at airport.  

 

d. Failure to complete development within twenty- four (24) months  of closing  will result 

in the land being recovered by the Town and the purchaser forfeiting five thousand 

dollars ($5,000.00) plus costs.  

 

e. The purchaser is immediately responsible for proper  care of the land upon closing 

which include s but is not limited to the regular maintenance of ve getation  control .  

 

3. The CAO will provide monthly updates to Council reg arding sales of airport lots where 

applicable including any land recovery.  

Accounting Process 
Airport accounting shall be managed by the CAO o r their designate.  

1. The second phase of the airport development was ini tiated and funded by the Town as a 

municipal improvement project. Capital costs were a llocated from reserves. Upon the sale of 

airport lots, all municipal reserve accounts  that were debited shall be replenished with the 

full capital costs in accordance with the BUILD Bas sano 2024 Development Project 

accounting.  

 

a. Once capital costs are fully replenished, airport l and sales revenue shall be 

transferred to municipal Land and Development Reser ve as established by the Town.  

 

2. The CAO will provide annual reporting to Council re garding the status of the BUILD Bassano 

2024 Development Project accounting replenishment, and any new airport land sales 

revenue being transferred to the Land and Developme nt Reserve. 

Attachments  
1. Appendix A – Airport Survey Plan (Phase 2)  

END OF POLICY 
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OPEN DISCUSSION  
Meeting:  October 14 , 2025 

Agenda Item: 6.2 

 

 

SUBJECT: 2025-2034 Core Infrastructure Renewal Program   
 

 

BACKGROUND 

The 2025-2034 Core Infrastructure Renewal Program (CIRP) having been awarded will be the Town’s 

primary focus . CIRP wil l be a recurring agenda item keeping council inform ed about the project  and 

its progress . For this agenda, project updates are provided; no  action is required.  

Progress Update  

�x Council awarded the CIRP to ISL Engineering and Lan d Services Ltd. and Bullin Construction 

Co. Ltd. at the September 15, 2025 directing admini stration to complete contract terms and 

formally initiate the project. Following the Request for Proposal (RFP) aw ard process, the 

Town issued a Letter of Intent to both firms which have been mutually execute d. The project 

is secured and formal  design will begin in January 2026.  

 

�x A critical component of any major infrastructure pr oject is early engagement with utility 

providers and key stakeholders, but it is often ove rlooked. I sent early construction 

notification letters to ATCO, Fortis, Telus, Newell  Regional Services Commission, and our 

Regional Fire Services division informing the key s takeholders about this project and its 

award, to invite them to review their capital repla cement schedules to align wherever 

possible with municipal upgrades, and finally to int egrate the stakeho lders in the project 

design phase. Several responses were returned ackno wledging the project with schedule 

coordination lined up.  

 

�x A formal request has been sent to MPE Engineering t o transfer of all digital files, and 

historical data pertaining to the Town’s infrastruc ture including CCTV footage, and other 

pertinent information to ISL Engineering. Doing thi s ensures both firms maintain a digital 

inventory of the Town’s assets for current and futu re projects.  

 

�x Entered into an agreement with Ripplewood, and Indi genous Consultancy Firm to submit an 

application to the Federation of Canadian Municipal ities for a stormwater assessment. This 

partnership and application is the first step in po tentially opening up funds  for sustainable 

infrastructure renewal dollars specific to stormwat er management as part of the CIRP 

project. This is a lengthy process, and does not ye t have any financial obligations.  

 



  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca  

 

ALIGNMENT TO STRATEGIC PLAN  

G3 – T3 

Prepared by: Amanda Davis, CAO  

Attachments: 

1. None  
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REQUEST FOR DECISION  
Meeting: October 14, 2025  

Agenda Item: 6.3 

 

 

SUBJECT: Bassano Arena – Liquor License  Proposal  
 

 

BACKGROUND 

As outlined in the September Recreation and Leisure  Report, the Arena Management Board (AMB) is 
seeking Town Council’s approval to license and serv e liquor at the Bassano and District Centennial 
Arena (Bassano Arena) during the winter season (Sept ember to April). The AMB intends to 
implement this on a trial basis for the 2025 –2026 season, with the goal of continuing the servic e in 
future years if successful.  

The AMB is proposing liquor service as a way to rem ain competitive and continue attracting rentals 
and patrons to facility events. Revenue generated by the AMB  from liquor sales would be used to 
help offset operating expenses. 

In alignment with the Recreation and Leisure Master  Plan and Council’s direction, Administration 
actively engages and collaborates with user groups to support the development and 
implementation of strategies that offset operationa l costs and maximize facility usage across all 
Bassano recreation facilities. Administration has w orked closely with the AMB to explore this 
opportunity and assess the potential impact of intr oducing liquor service at the arena.  

IMPACT ON CURRENT OPERATIONS 

The Bassano Arena is actively used by several local  user groups , including:  
�x Bassano Skating Club  (including Can Skate) - Ages 4-17. 
�x Bassano Minor Hockey  - Ages 5-17. 
�x Bassano Bearcats  – Ages 18+. 
�x Bassano Beavers – Ages 16-20 (new for the 2025 –2026 season). 
�x Outside  facility renters  – Ages vary.  

 
All current user groups, including the Bassano Skat ing Club, Bassano Minor Hockey, Bassano 
Bearcats, and Bassano Beavers, support the proposed  liquor license and have expressed interest in 
accessing the service during their events. Letters of support from each organization are attached to 
this document.  
 
While the AMB and user groups view the liquor licen se as an opportunity to enhance the patron 
experience and generate additional revenue, it is i mportant to acknowledge that the facility 
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primarily serves a youth demographic. This sets it apart from venues such as the Rec Complex, 
which cater predominantly to adult users.  
 
As the facility operator, the AMB has outlined risk  mitigation strategies to be implemented if liquor 
service is approved (covered in the liquor licensin g proposal below ). These strategies address 
potential risks, including property damage and inap propriate patron behavior associated with 
alcohol consumption. These risks must also be caref ully considered by Council, as the Town is the 
owner of the facility.  
 
LIQUOR LICENSING PROPOSAL 
A preliminary inspection by Alberta Gaming, Liquor,  and Cannabis (AGLC) took place in mid -
September and determined that the Bassano Arena wou ld be eligible for a Class A or B liquor license 
- Administration and the AMB are currently confirming  licensing and insurance details. Following the 
inspection, the AMB — with support from Administration —developed a proposal outlining how 
liquor service would operate. 
 
Service & Preparation  
All liquor services will comply with AGLC guideline s and regulations. In some cases, the AMB has 
implemented additional restrictions and measures be yond these requirements to support the safe 
and responsible operation of liquor services at our  facility.  
 
All individuals preparing/ serving alcohol must be at least 18 years of age an d hold a valid ProServe 

certification. Liquor would be  limited to Baileys, Irish Cream, coolers, and beer. No hard liquor will 

be served. Food will be available  during all alcohol service times, as per AGLC guidelines.  

Consumption Area 
Alcohol consumption would be restricted to the main  lobby , bleachers, and around the ice surface. 
Alcohol -free zones will be in all vestibules/entrances, upstairs lobby, washrooms, dressing rooms, 
payers' benches, Zamboni (caretaker’s) room, and on the ice surface. 
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Service Schedule  
Liquor service will primarily occur on weekends (Fri day to Sunday) and only during scheduled events 
such as hockey games, tournaments, figure skating c ompetitions, and skating carnivals. The 
proposed schedule is as follows: 
 

�x Service Hours: 11:00 a.m. – 10:00 p.m.   
o AGLC permits liquor services between 9:00 a.m. and 2:00 a.m. – the AMB would like 

to restrict this further.  
�x Start Time: Service will begin one hour before  the start of an event.  
�x Last Call: Issued 10 minutes before the event concl udes. 
�x Closing: Patrons will be expected to vacate the are a shortly after the event ends. 

 
Liquor service will cease at the end of the arena se ason.  
 
Risk Mitigation Measures  
To ensure responsible alcohol service, the AMB will  implement the following: 
 

�x 1–2 volunteers will be on- site during alcohol service to monitor consumption and 
compliance.  

�x Appropriate signage will be installed to clearly ma rk designated consumption areas and 
rules.  

o All entrances and exits to consumption areas will b e marked.  
o Signage on the outside of the building, stating tha t the facility is licensed.  
o Stanchions to restrict traffic to non -consumption areas.  

�x The event schedule will be shared with the local RCM P detachment in advance. This allows 
them to monitor or patrol the facility if needed.  

�x Any alcohol -related incidents will be documented in formal inc ident reports and submitted 
to the Town of Bassano.  

�x All tournament and rental organizers will have the option to decline alcohol service at their 
events.  

 
Additional mitigation measures may be introduced if  unforeseen challenges arise during the trial 
period.  
 
Service Changes and Cancellation  
Based on the success of the liquor service and ongo ing observations by the AMB and the Town, 
adjustments to the service may be made— most likely  (but not limited to)  the service schedule. The 
AMB and Administration will maintain open communica tion regarding any significant changes to 
service offerings. 
 
The AMB understands that if excessive damage occurs , or if the service negatively impacts facility 
operations, user experience, or public safety, the Town, as the facility owner, reserves the right to 
revoke licensing permissions , thus cancelling the service . 
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OPTIONS 

 #1 – council acknowledges that, while the primary users of the Bassano and District Centennial 

Arena (249-253 6 Avenue) are youth, permitting a liquor license adds value b y enhancing the patron 

experience, increasing the facility’s appeal, attra cting new renters , maximizing usage, and generating 

an additional revenue stream  for the Bassano Arena Management Board . Council approves the 

Arena Management Board’s  request to license and provide liquor service at the Bassano and District 

Centennial  Arena (249-253 6 Avenue) between September 1 st and April 30 th  annually.   

 #2 – council acknowledges that, while the primary users of the Bassano and District Centennial 

Arena (249-253 6 Avenue) are youth, permitting a liquor license adds value b y enhancing the patron 

experience, increasing the facility’s appeal, attra cting new renters , maximizing usage, and generating 

an additional revenue stream  for the Bassano Arena Management Board. Council approves the 

Arena Management Board’s  request to license and provide liquor service at the Bassano and District 

Centennial  Arena (249-253 6 Avenue) during the 2025 -2026 season (September 1 st – April 30 th , 2026) 

on a one-year trial basis to be reassessed by council in  2026.    

 #3 – council acknowledges that the primary users of the B assano and District Centennial Arena  

(249-253 6 Avenue) are youth, and while a liquor license could enhance  the patron experience, they 

have chosen to decline the A rena Management Board’s  request to license the facility and provide 

liquor service .  

RECREATION AND LEISURE COMMENTS 

In recent years, the AMB has actively worked to att ract outside rentals in response to the loss of 

more than half of Bassano Minor Hockey’s teams —previously a key source of revenue through user 

fees and a driver of consistent arena activity, inc luding regu lar games, tournaments, and practices. 

These efforts have yielded positive results, with t he number of external tournaments increasing 

steadily over the past three seasons, culminating i n 13 hosted last year. Building on this momentum, 

the AMB has secured a new junior hockey team —the Bassano Beavers— for the 2025 –2026 season. 

We are grateful for their commitment to ensuring ou r facility remains active and sustainable during 

this time.  

The AMB’s liquor license proposal aligns with the Recreation and Leisure Mas ter Plan and supports 
Council’s objectives to maximize facility usage, ma intain the competitiveness of our recreation 
facilities within the region, and explore new opportuni ties to offset operational costs, and has the 
potential to enhance the facility’s long -term sustainability .  
 
ALIGNMENT WITH STRATEGIC PLAN 
G2-T5 
 
RECOMMENDATION  

 #1 – council acknowledges that, while the primary users of the Bassano and District Centennial 

Arena (249-253 6 Avenue) are youth, permitting a liquor licens e adds value by enhancing the patron 

experience, increasing the facility’s appeal, attra cting new rent ers, maximizing usage, and generating 

an additional revenue stream for the Bassano Arena Management Board. Council approves the 
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Arena Management Board’s request to license and pro vide liquor service at the Bassano and District 

Centennial Arena (249 -253 6 Avenue) between September 1st and April 30th  annually.  

Prepared by: Sydney Smith , Recreation and Community Services Liaison 

Reviewed by:  Amanda Davis, CAO 

Attachments: 

1. Bassano Beavers - Liquor License Letter of Support - Received Oct. 1, 2025 

2. Bassano Minor Hockey - Liquor License Letter of Support - Received Oct. 1, 2025 

3. Bassano Skating Club - Liquor License Letter of Support - Received Oct. 1, 2025 

4. Bearcats - Liquor License Letter of Support - Received Oct. 2, 2025 
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To The Town of Bassano and Councillors  

 

We, the Bassano Skating Club would like to express our fullest and most heartfelt 
support in the application of a liquor license for the Bassano Arena 2025/2026 
season. 

We believe with the responsible serving of liquor, that it will benefit and heighten 
the experience of the arenas function, games, competitions, tournaments and 
etc. 

We also believe this opportunity will provide an atmosphere of community 
growth and spirit. It will make the arena a place people wish to frequent and 
support, and be a hub of sports enjoyment and entertainment in our community.  

We ask that you graciously consider the application for the liquor license by the 
Bassano Arena. 

Thank you, 

Bassano Skating Club                                                                                                                                        
Board President, Carla Rabadan 
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OPEN DISCUSSION 
Meeting: October 14, 2025  

Agenda Item: 6.4 

 

 

SUBJECT: Community & Economic Development – Highway 
Signage  
 

 

BACKGROUND 

For the past few years, council has discussed the n eed to improve highway signage in Bassano. 

Some entry feature options were explored that never  resonated, and the project stalled because 

other projects held a higher priority. In June the project was picked up, and several sign  options 

were presented to council. In July, two were select ed for community voting.  

A community survey was issued on August 27, 2025, a nd closed on September 30, 2025, with digital 

and paper options, alongside a maildrop.  

Sign to be removed  
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New Designs for Public Voting  

Option 1  

 

 

Option 2  

 

CURRENT  

What follows is the survey response log.  

Total Number of Survey Responses  

Digital Submission  212 
Paper Submissions  43 
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Total  255 
 

Consolidated Summary of Votes  

Option 1  101 
Option 2  49 
Neither Option 1 or 2  86 
No Vote – Comments only  19 

 

DIGITAL SUBMISSION  

A total of 212 digital responses were received for the highway sign project. Provided below (with 

yellow highlights) is the response record along wit h any feedback provided by the individual. While 

Option 1 received the highest overall score, many o f the comments expressed a concern over the 

proposed tag line “Leading the South” with responde nts expressing their desire to keep “Best in the 

West by a Damsite”. As you will see, many of the co mments under Neither Option 1 or 2 was driven 

by the tagline with mu ch less to say about the sign itself.  

PAPER SUBMISSION  

A total of 43 paper responses were received for the  highway sign project. Provided below (with blue 

highlights) is the response record along with any f eedback provided by the individual. Again, while 

Option 1 received the highest overall score, feedba ck remains regarding the proposed tag line 

“Leading the South”.  

THEMATIC ANALYSIS  

Analysing the comments, there are several themes: 

1. Why is a new tagline proposed? 

a. Respondents expressed their desire for Bassano to k eep the tagline “Best in the 

West by a Damsite”. 

b. Respondents did not understand the meaning behind “ Leading the South” or what 

the Town has done to capture th at vision.  

 

2. There is confusion between the purpose of signs as a tourism driver, maintaining nostalgia 

of the dam and its history to Bassano, the sign com municating to locals what makes Bassano 

great versus pulling people off the highway.  

a. Is this a sign that communicates there is a Town of f the highway?  

b. Is this a sign that communicates recreation, amenit ies, and tourism opportunities?  

c. Is this a sign that communicates directly to the lo cal population and their mean 

making of the community?  

d. Is this a sign that is showing the growth efforts o f the town?  

 

3. The potential to merge the two designs into one. 
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4. To remove windmills from Option 2 and showcase catt le, irrigation, and oil/gas.  

 

NEXT STEPS  

Based upon the responses, there are a few viable op tions: 

1. Proceed with Option 1  

 

2. Modify Option 1 by:  

a. Changing the tagline to “Best in the West by a Dams ite” 

b. Removing the tagline and maintaining locationality only.  

 

3. Merge Option 1 and Option 2  

a. Maintain the tagline “Leading the South”  

b. Change the tagline to “Best in the West by a Damsit e” 

c. Remove the tagline maintaining locationality only.  

 

4. Hold action on the signs, and pose a vote to the pu blic to:  

a. Put out a community challenges to come up with a mo dernized tagline that fits best 

practices for branding and marketing (3 – 5 words max  for taglines ) 

b. Keep the tagline “Best in the West by a Damsite” 

c. Vote specifically on the tagline “Leading the South ” 

Alternatively, council may choose to forego the hig hway signage project or postpone further actions. 

If council elects to postpone further actions, clarify  for administration what those actions are.  

Option 1 - With Comments (digital votes = 80)  

Town of Bassano  55 
County of Newell  7 
Other  11 
Not marked  7 

 

�x “Top one with Best in the West by a Damsite” 

�x “Amazing, love it, way to think big Bassano!”  

�x “I do not see anything of Bassano in the second sig n. Except for the wheat.” 

�x “Option 1 but rather than leading the south, I’d pr efer the old slogan. Best in the west by a 

dam site.”  

�x “Nice bright sign should be eye catching”  

�x “Too much yellow on sign, looks cheap”  

�x “Should say “Best in The West By a Damsite!”” 

�x “Bright cheerful and the dam is why people stop her e” 
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�x “Thank you so much for asking for the public’s inpu t. I actually really like both of the signs, 

but prefer the dam to be promoted by the signage”  

�x “I like the colors of option 2 better, but option 1  better reflects what Bassano is famous for – 

the dam. Good job!”  

�x “I do not like the phrase “leading the south”. What  does that mean anyway? Leading the 

south where? How about sticking to “best in the wes t by a damsite” The Bassano dam 

irrigates thousands of acres of farmland creating a  robust economy for the area.”  

�x “I’m confused as to what “Leading the South” means. ” 

�x “I like it except "Best in the West by a Damsite" s hould be added to it.” 

�x “Option 2 has graphics of windmills and pump jacks.  Neither are scenery or development 

found close to Bassano nor are they within the comm unity. The dam, though historical 

rather than progressive and visionary is atleast a feature tied directly to Bassano. I support 

the change from, "best in the west by a dam site." I am not sure the chosen slogan is 

accurate but it would be nice if it could come true .” 

�x “I do like #2 better but we do not have windmills s o I chose #1. If we are getting windmills 

soon, then I choose #2”  

�x “Please leave the saying best in the west by a damn  site. People all over know that. Even ran 

into people at the stampede this year (2025) that a sked if i knew the saying. Please leave it. 

Get rid of that leading the south garbage.”  

�x “Should say Best in the West by a Damsite On option  1” 

�x “Hate the slogan, love the sign. How about the bana na belt capital!”  

�x “Having the dam is in keeping with the town logo! I  love the 2nd, but seems very close to 

Wheatland County”  

�x “Nice to see the town thinking of a new sign.. not to exciting are there other chooses?” 

�x “I think “best in the west by a dam site” should be  added.” 

�x “Bassano dam is the best way to attract tourist tra veling on trans canada highway 1, nearby, 

calgary and tourist can also visit internal bassano  town.”  

�x “I like the sign but I'm not as favorable on the sl ogan.”  

�x “Bow river is the reason Bassano exists here & impo rtant to the area so I think the Dam is 

appropriate”  

�x “I love the idea of new signs - they are really needed. Thank you for asking for pu blic input 

on these signs. Both designs are attractive, but I love having the Bassano Dam on the sign. 

The colours and the sunshine in the first option ar e really welcoming!  And, like many, I would 

prefer to have the words, "Best in the West by a Da msite" instead of "Leading the South" on 

the sign. I think the damsite 'motto' means so much  more to our townspeople.”  

�x “The slogan is off. Why not "The Southern Gateway"?  1: Whether your talking about the 

highway or the dam, it can be referenced to both. 2 : It shortens the town slogan, easier to 

remember as a passer by. 3: Keeps town heritage whi le sounding updated and hip .” 

�x “I would like to see the writing in the top sign in  blue like the bottom sign as the yellow 

writing gets lost.” 
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�x “I like the looks of option 1 except for the slogan . "Best in the West by a Damsite" is the only 

slogan we should be using. I don't think Bassano is  leading the South at all. Our slogan is 

known by many people and should stay the same”  

Option 1 - With Comments (paper votes = 21)  

Town of Bassano  *15  
County of Newell   
Other  4 
Not marked  2 

*Two respondents checked Town of Bassano and County of Newell for Q1. “I am a resident of (only choose 

one option).  

�x “Fantastic idea”  

�x “We don’t have any wind mills close to town.” 

�x “If the dam was an EID construction, perhaps they w ould contribute to cost of the signs 

wholly or in part.”  

�x “Top sign in a lot brighter”  

�x “Sign is fine but different writing please. Leading  the South don’t get it at all. And what 

happened to Best in the west by a dam site that the  best get rid of the leading the south.” 

�x “Likes Option 1, but would like it to say “Best in the West by a Damsite” instead.” 

�x “Not leading the south. Best in the west by a dam s ite.” 

�x “Please change “Leading the South” or add “Best in the West by a Dam Site”. 

�x “This is 2 votes for #1 – The yellow background, but not for the “Leading the  South” slogan. 

As one drives by, none of that gobbledegook of expl anation comes to mind. Better, “Home of 

Bassano Dam”, or “All Facilities here”, or even the  population. The blue  background is OK, 

but why have a windmill in it? We don’t have that h ere.” 

 

Option 2 - With Comments (digital votes = 42)  

Town of Bassano  28 
County of Newell  10 
Other  3 
Not marked  1 

 

�x “Its good”  

�x “I’m looking forward to seeing the sign installed.”  

�x “If you took out the windmills in option 2 it would  be better. There aren’t any in the 

immediate area around town, so it doesn’t fit. The design should be crops, cattle/horses and 

oil. You could easily sneak in a cow & calf with a horse and rider in the fi eld on the left side. 

That’s what our community is based around. (in my o pinion). Would be great if these signs 

had lights so that they can still be seen fully at night”  
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�x “The town should also consider having Lynn from Bas sano Gas do the flowers at the 2nd 

street entrance to town. What we have now is absolu tely deplorable!!” 

�x “Take out the “Leading the South “ It sounds silly”  

�x “Sign looks great” 

�x “What does “Leading the South” refer to?” 

�x “Do not loke the tag line, would prefer to stay wit h Best in the West by a Damsite” 

�x “Option one looks like an advertisement for a town in Florida. Not a small town in Alberta.”  

�x “Could use both signs, one in each direction. Don't  understand "Leading the South" phrase 

though. I grew up in Bassano & my parents live ther e.” 

�x “Is there a possibility of having a sign stating se mi trucks can only enter Bassano at the esso 

from the first of the two east bound lanes to preve nt accidents? Most of our major accidents 

happens when semi trucks slow down and turn off dir ectly at esso, b ut if the turned off 

earlier that would eliminate the slow lane being bl ocked and people driving across them at 

risk?” 

�x “#2 with Best in the west by a dam site. Not leadin g south” 

�x “Option 2 with the Dam not wind mills . �P” 

Option 2 – With Comments (paper votes = 7)  

Town of Bassano  5 
County of Newell   
Other  2 
Not marked   

 

�x “Looks great”  

�x “Beautiful”  

 

Neither Option 1 or 2 - With Comments (digital votes = 84)  

Town of Bassano  58 
County of Newell  15 
Other  4 
Not marked  7 

 

�x “I don't like either sign. I like the original slog an. It just needs to be touched up by a design 

group”  

�x “How will this bring business or visitors to town. Money better spent on town infrastructure”  

�x “The Dam should be on the sign and maybe Wheat as w ell, that’s what people know when 

you say Bassano. “Best in the West by a Damsite”, w hat is wrong with our current slogan?” 

�x “Keep the dam site saying as it is what this town w as made and based on years ago” 

�x “Should leave it Best in The West By A Damsite” 
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�x “Welcome to Bassano. Engage in our community events . A town by the Dam that benefits all. 

Or something in that line.”  

�x “These both look cartoonist and frankly, cheap. Lea ding the south has nothing to do with 

Bassano and doesn't fit! "Best in the west by a dam  site" way more fitting and catchy. It's fun 

and memorable. The first things we noticed when we relocated to Bassano , and immediately 

loved it. We can do better than these!” 

�x “I think the dam is a good representation of the to wn but I find the slogan to sound a bit 

arrogant and closed minded even though the intent i s the opposite.”  

�x “I recommend to keep the original sign and just giv e it a refresh keeping its authenticity. The 

options given are images like cartoons. Leading the  South doesn’t make sense!” 

�x “I think the slogan should be kept the same as it c urrently is, ‘Best in the West by a Damsite’. I 

don’t mind the first option, but I definitely think  incorporating the Bassano Dam is a 

necessity. I understand the point is to have the si gns bright and invi ting, but it would be 

interesting to give them a vintage look; old style text, historical photo of the Dam, old steam 

engine, etc. Many new signs/attractions are too ‘mo dern’ and I don’t believe this sign should 

fall within that style - there is too much h istory and a nod to the reason that the town of 

Bassano is there is essential (irrigation/CPR). We have to preserve our heritage and this is 

the perfect opportunity to do so. Tyler Wardrop jus t completed a historic sign in your 

downtown core nodding to Bas sano’s early days, so a lot of the legwork is done in terms of 

research and what made Bassano, Bassano.”  

�x “We own a home in Bassano and pay taxes. Both these  signs are very cheap looking and very 

ugly. The only thing you’re “leading the south” to is more debt. Very disappointed in the sign. 

Maybe spend the money on fixing up the sidewalks an d roads in town”  

�x “How about worrying about what’s IN the town before  attracting people TO the town, guys. 

What are you trying to attract people to? The potho les on the way to the grocery store? 

Maybe the liquor store? We have one place that peop le off the highway would wan t to stop 

(the new coffee place) and otherwise, it’s a comple te waste of a stop unless you need fuel. 

What’s the purpose of this project? If this is tax money, it’s a waste. If it’s grant money, stop 

applying for it if there isn’t a reasonable use. Th is does nothing for the town economically, or 

socially. Let’s try to get some kind of economic de velopment plan before we try and get 

someone here. That’s like making Welcome to the Moo n signs before anyone can actually 

spend time there. If signage is a strateg ic priority, you don’t understand strategic priorit ies.” 

�x “I was born in Bassano in the early 60’s, lived mos t of my life here, raised my children here 

and worked in the hospital for 30 years neither one  of these signs reflects the Bassano I 

know!! Who and why would anyone try and change our history. Bassano “The  Best in the 

West by a Damsite” ““These look like the sun and we ather would ruin them and I dislike the 

change. We are not leading the south, always have a nd always will be the best in the west by 

a desire. “ 

�x “A nice big picture of the Dam”  
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�x “Bassano has always been “the best in the west by a  dam site” there is no point changing it. 

Nor do either of these options represent Bassano” 

�x “we are ..Best in the West by a Damsite... do not c hange” 

�x “Stay with what we have now” 

�x “I like number 2, but would incorporate the dam, be hind the wording, " Leading the South. I 

think the Dam is important to the history of Bassan o. I don't think it should become a big 

tourist attraction due to the need to keep the Dam and visitors safe from harm. I would like 

to see it incorporated into the sign as it does ind eed lead all life sustainable water needs, in 

the Southern region”  

�x ““Best in the west by a damsite!”” 

�x “Bring back our slogan. Best in the west by a damsi te.” 

�x “I feel it should be left as is, Best in the west b y a damsite and have a nice picture of the big 

Dam. That is what we are known for. What was the de cision behind the change?” 

�x “These signs are stupid and an insult to this town.  Leading the south means nothing. Don,t 

change the present sign. Bassano is Best in the wes t by a Dam Site. We are proud of the 

Bassano Dam.”  

�x “What happened to “best in the west by a dam site.”  Leading the south means nothing!!!! 

Have some context to the area. Was Bassano resident  for 40 years!!!”  

�x “Still stand by "best in the west by a dam site." 

�x “They are beautiful signs, but Bassano needs to dra w in tourism, and neither design would 

encourage me to stop. A sign should highlight somet hing unique to the town. In May, 

Bassano is absolutely covered in lilacs, and the sc ent and colour make it unforget table. 

Showcasing that kind of charm would spark curiosity  and give travelers a reason to pull over 

and experience Bassano, not just drive through.”  

�x “What are we leading the south on? Worst streets? Z ero growth? CAO that doesn’t have a 

clue? Spending money on shit that doesn’t matter, but not tending to things that  do?” 

�x “Best in the west by a damsite” 

�x “The slogan should be best town by a dam site!! Als o will it be landscaped area and looked 

after? ( flowers in spring and summer and lit up?)”  

�x “Keep the current slogan. What does “Leading the So uth” mean?”  

�x “Best in the West by a Dam Site is a must for Bassa no. It is known for that slogan” 

�x “The signs definitely look AI generated. I think th at shows lazy planning and poor design”  

�x “Leave history alone. Best in the west by a damsite ” 

�x “What does leading the south mean? Do the signs nee d to be upgraded? I'm sure we have 

better things to spend money on”  

�x “Use Best in the West by a Damsite! Use a better re ndering of the dam. Both renderings 

makes us look cartoonish”  

�x “The signs are attractive but lack meaning & messag e. In what way does Bassano lead the 

south? Capture that.”  

�x “It doesn’t describe Bassano at all IMO. And what a re we leading the south in?” 
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�x “I like the idea of the project, but the signs them selves don't make sense and are fairly ugly” 

�x “Firstly the first one looks like an advert for a b each resort tacky at best. Secondly we don't 

have wind farms in Bassano. Third what does leading  the south mean ? What happened to " 

The best in the west by a dam sight" it been around  since 1909, Rumsey and Co. Expressing 

the importance and significance of the dam and surr ounding area !! Why change our 

history?”  

�x “I don’t like the “leading the south””. 

�x “What happened to "Best in the west by a damn site" . Was the best slogan ever” 

�x “Please don't change history. Bassano's logo has al ways been "The Best In The West By A 

Dam Sight". Since I I believe 1909. If we must wast e money and change the logo use the 

photos from Rumsey and Co circa 1909 and celebrate our history”  

�x “Leave it as "Best in the West by a Damsite"!!!!” 

�x “I’m curious to learn what goal this will accomplish? I don’t feel it will bring people into t own 

or showcase what our region has to offer.”  

�x “It should say Best in the west by a dam site” 

�x “Leading the south is stupid. Best in the west by a  damsite should stay. Leading the south to 

what? Being a poor town because we pay a useless ca o way too much money to waste our 

tax dollars on dumb shit like this?” 

�x “Best in the west by a damnsite” 

�x “Best in the west by a dam site should remain on ou r signage, It’s what we are known for. 

Why is this being changed? 100+ years this is an un precedented change”  

�x “Why feel the need to completely change the brandin g? “Best in the west by a dam site” is 

fantastic”  

�x “Why do we need a new sign? Money could be put towa rd necessary maintenance in the 

Town of Bassano”  

�x “We prefer the slogan left as has been, “Best in th e West by a Damsite” 

�x “Best in the west by a dam site!!!!” 

�x “I like the dam but not the yellow background. I li ke the wheat and the blue sky in the second 

one. Should say Best in the West by a Damsite. Not Leading the South. If the two could be 

combined somehow it would be great!”  

�x “I like the second one but I feel as though it woul d better show the characteristics of bassano 

to add the Bassano Dam. I think the dam should be o n the right and the windmills and oil 

jacks on the left and to leave the slogan/message a s "best in the west by a damsite". The 

yellow on number one is way to strong but the subtl eness of the wheat on the second sign 

looks great”  

�x “Best in the west by a damsite should remain on new  signs with picture of the dam” 

�x “I dont like the yellow expanse of the first one bu t prefer it to the 2nd. Also not a fan of the 

slogan”  

�x “This is a joke everyone knows Bassano is the best in the west by a damsite” 

�x “Drop the leading the south. Bring back best in the  west by a dam site” 
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�x “Leading the South??? Sounds ridiculous! Leave it t he Same!” 

�x “These are trash and ugly, what the fuck  dose leading the south mean, its best in the west by 

a dam site, not your ai trash art fuck  you and fuck  your choices”  

�x “Not sure it’s money well spent” 

�x “Best In The West By A Dam Site, period! That shoul d be the slogan,” 

�x “The pictures are nice, but the slogan is very lack ing. It needs a better something better and 

a little more catchy”  

�x “Best in the West by a Damsite should be on the sig n NOT Leading the South. Also photo of 

the dam should be on the sign”  

�x “I don’t agree with changing the slogan. It should stay as best in the west. There are two 

roads that lead south from Bassano leads to the dam . The other dead ends at the river. 

Don’t change the sign.”  

�x “Both of them are not very inviting . Looks like so meone with no training did them First one 

dam looks child like and looks like a swimming pool  at bottom 2 one , we have no oil and we 

have no wind turbines so why is that pay some one t o have it profession ally done 3 why are 

you doing this just before election , you think peo ple are going to forget how this counsel 

and c.a.o. Have behaved .”  

�x “Best in the west by a dam site should be included.  It’s been our slogan for forever and suits 

our town so well. What are we leading the south in?  This slogan makes no sense at all, and 

doesn’t say anything about our town”  

�x “I do prefer the dam picture, however it doesn’t lo ok like a river, more like a pool. Stick with 

the dam, but improve the river/background maybe. We  need to add “Best in the West by a 

Damsite”  

�x “We aren’t technically in the south.”  

Neither Option 1 or 2 – With Comments (paper votes = 2)  

Town of Bassano  *2  
County of Newell   
Other   
Not marked   

*Two late submissions received on October 1, 2025 for the Town of Bassano. The two submissions are 

tracked in the ‘*2’. 

�x “Where are the farms, irrigation, cows, crops. “Bes t in the west by a Dam Site” has been a 

great logo. No windmills!!”  

 

No Vote – Comments Only (digital = 6)  

Town of Bassano  5 
County of Newell  1 
Other   
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Not marked   
 

�x “Sign should always include the Dam”  

�x “How about both. One on each side”  

�x “There is no windmills around town. Grain, cattle, oil and gas.”  

�x “Neither. What does Leading the South even mean? Si gns aren’t the answer. Clean up the 

town and fix the streets. Start there” 

�x “Can we not do both? One going east and one going w est?” 

�x “Should be a real picture of the dam! we’ve always been “Best in the West by a Damsite” and 

always will be!”  

No Vote – Comments Only (paper votes = 13)  

Town of Bassano  8 
County of Newell  2 
Other   
Not marked  3 

 

�x “Change the slogan”  

�x “I think the sign should have cows not windmills. D o not like either sign.”  

�x “I don’t like the slogan. How about ‘Best dam place  to live’”.  

�x “Sign 1 needs trees by water. Sign 2 no wind tunnel  s/b on it. Leading the south sounds like 

we think we are their “Leader” of southern Alberta.  Shows arrogance. Sign should not read 

“Leading the South” it should read “Best in the wes t by a damsite”.  

�x “Slogan is stupid”  

�x “How many people driving by would know the signific ance of the dam in the picture? “Best in 

the west by a dam site” would explain it. Wheat fie lds – yes – but most of Alberta has them. 

Wind turbines – none close by! “Leading the South”? How are we? I n what way that stands 

out are we leading the south?”  

�x  “The BEST sign would be “Best in the West, by a da m site” with a pic of the dam. To attract 

tourists is to show a dam & Best in the West.”  

�x “I have lived my whole life of 63 years in Bassano and I very strongly feel that we must keep 

our “Best in the West by a Dam Site” motto. It is o ur identity, our claim to fame. A picture of 

the dam is a must. Pump jacks and grain field could  also be added as well because these 

represent our region. As well, without our dam ther e would be no Bassano. The history of 

our town is very important to a lot of people. Than k you for starting this conversation about 

a new highway sign. Every idea needs a starting poi nt but I feel changing our motto misses 

the mark and I prefer real life pictures rather tha n an artists’ rendering. Thank you for your 

efforts!!”  

�x “Neither. Leave it the same.”  

�x “Best in the west by a damsite is the best, lets pl ay on that.”  
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�x “I feel that the slogan “Best in the west by a dams ite” continue to be our motto. When I came 

here in 1960, it was one of the first things I saw and I was taken to tour the Bassano Dam, 

the slogan just fits and I feel the nostalgia of it  as my late husband ’s grandfather helped 

build the dam.”  

�x “Wind towers are not really what we have here. Catt le and ranching more – replace the 

turbine. I liked “Best in the west by a damsite” – historical – celebrates the dam really the 

reason the town is here.”  

�x “Just a couple of comments on the new Bassano sign:  

o Prefer the look and color of the sign with the whea t 

o Prefer the size of the word BASSANO to be the same as the one with the dam  

o Add the dam to the wheat picture at the far right  

o Take the wind turbine out (there are none around Ba ssano) 

o Put the pump jack maybe to the left of the work BAS SANO 

That would be more indicative of our area”.  

 

OPTIONS 

 #1 – having received 255 public responses on the highway  sign project, council directs 

administration and the design team to modify Option  1 in two ways, a) to replace the proposed 

tagline “Leading the South”, with “Best in the West  by a Damsite”, and b) to remove the tagline all 

together focusing more on locationality. Upon compl etion, the modified signs shall be presented to 

council for furth er discussion.   

 #2 – having received 255 public responses on the highway  sign project favoring Option 1, council 

approves the purchase and placement signs with a to tal budget of $30,000. 

 #3 – having received 255 public responses on the h ighway sign project , and analysing feedback 

on the proposed tagline, council directs administra tion to issue a public ideation challenge to 

modernize the Town’s tagline following best practic es for branding and marketing with the intention 

of proceeding with sign Option 1.  

CAO COMMENTS 

Change can be hard; however, it is inevitable. The response rate is positive. The signs as proposed 

reflect where Bassano is today, and where it is hea ded. The history and nostalgia of “Best in the 

West by a Damsite” is not lost with a new sign, or with a modernized tagline. It remains a part of 

Bassano’s history  and is reflected in Option 1 and the tagline. Consider other major projects 

undertaken in recent years that mixed history and f uture, removal of the abandoned water tower 

that was a community hazard and converting the land s into commercial space creating economic 

prosperity, the abatement of the former Stiles buil ding on main street the revitalization of the 

former CIBC building on main street to name a few. There is much to consider when council an d the 

community reflects on its progress in recent years,  and where it is headed. The highway sign project 

is representative of that.  
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ALIGNMENT TO STRATEGIC PLAN  

G2 

RECOMMENDATION  

 #1 – having received 255 public responses on the highway  sign project, council directs 

administration and the design team to modify Option  1 in two ways, a) to replace the proposed 

tagline “Leading the South”, with “Best in the West  by a Damsite”, and b) to rem ove the tagline all 

together focusing more on locationality. Upon compl etion, the modified signs shall be presented to 

council for further discussion.   

Prepared by: Amanda Davis, CAO  

Attachments: 

1. August 27, 2025 Public Survey/Mail Drop Notice  



1 
 

Community and Economic Development 
Bringing more attention to Bassano 

Highway Sign Project 
Issued: August 27, 2025  

It was a strategic goal to do an upgraded entry fea ture for the Town of Bassano. The process was 

informally started in 2023 and picked up again earl ier this year. With thoughtful planning Town 

Council landed on an approach that is an �L�Q�Y�L�W�L�Q�J�� �D�Q�G���F�R�V�W���H�•�H�F�W�L�Y�H�� �W�R���S�U�R�P�R�W�H�� �W�K�H���F�R�P�P�X�Q�L�W�\���� �7�Z�R��

8’ x 16’ signs will be installed on the TransCanada  Highway entering Bassano, one going eastbound, 

�D�Q�G���R�Q�H���J�R�L�Q�J�� �Z�H�V�W�E�R�X�Q�G���� �+�D�Y�L�Q�J���U�H�F�H�Q�W�O�\�� �U�H�F�H�L�Y�H�G�� �F�R�Q�4�U�P�D�W�L�R�Q�� �I�U�R�P�� �$�O�E�H�U�W�D�� �7�U�D�Q�V�S�R�U�W�D�W�L�R�Q�� �W�K�D�W��
these signs can be instal led we are asking the public to help us choose the top design.  

Vote online using our SurveyMonkey link , or via a paper submission by September 30, 2025  at 
�W�K�H���%�D�V�V�D�Q�R�� �7�R�Z�Q���2�]�F�H���� 

Help us decide on a design by letting us know which of the two options you would choose as we 

continue to promote our community.   

OPTION 1  

 

OPTION 2 
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Town of Bassano �&�R�P�P�X�Q�L�W�\�� �D�Q�G���(�F�R�Q�R�P�L�F�� �'�H�Y�H�O�R�S�P�H�Q�W��- �+�L�J�K�Z�D�\�� �6�L�J�Q�� �3�U�R�M�H�F�W 

FAST FACTS  

1. Bassano has outgrown the existing entry feature sig n on the highway. It is no longer visible 
or a strong representation of the future  our community is  working so hard to create. With 
more highway development, the current sign is lost.  The current sign will be removed as a 
condition of permitting by Alberta Transportation.  
 

 
 

2. The sheet signs are a cost -�H�•�H�F�W�L�Y�H�� �Z�D�\���I�R�U���%�D�V�V�D�Q�R�� �W�R���F�U�H�D�W�H�� �D���V�W�U�R�Q�J���S�U�H�V�H�Q�F�H�� �D�O�R�Q�J���W�K�H��
TransCanada highway. Adopting an approach  used by the City of Calgary, the sign face can 
be easily replaced in the future with much less cos t keeping Bassano promotion active, 
current, and welcoming. The signs are maintenance f ree and will not compete with business 
signage along the highway corridor. Sheet signs all ow the Town to be recognized on  the 
eastbound and westbound lanes.  

 
3. The two sign options were designed to meet Alberta Transportation guidelines (content, 

�O�H�W�W�H�U�L�Q�J���� �W�U�D�]�F�� �V�S�H�H�G���� �H�W�F�������� �:�K�L�F�K�H�Y�H�U�� �V�L�J�Q�� �L�V���V�H�O�H�F�W�H�G�� �E�\���W�K�H���F�R�P�P�X�Q�L�W�\�� �Z�L�O�O�� �E�H���L�Q�V�W�D�O�O�H�G����
The sheet signs  �Z�L�O�O�� �L�Q�F�O�X�G�H�� �U�H�5�H�F�W�L�Y�H�� �P�D�W�H�U�L�D�O�� �W�R���H�Q�V�X�U�H�� �W�K�Hy are visible always.  

 
4. �<�H�V���� �W�K�H���W�Z�R���G�H�V�L�J�Q�� �R�S�W�L�R�Q�V���D�U�H�� �Y�H�U�\���G�L�•�H�U�H�Q�W���� �7�K�L�V�� �Z�D�V���G�R�Q�H�� �L�Q�W�H�Q�W�L�R�Q�D�O�O�\���� �(�D�F�K�� �S�H�U�V�R�Q�� �F�D�Q��

interpret which one resonates with them.  
 

5. The tagline is also intentional. Branding is about speaking to a broad audience to convey a 
message. This tagline was chosen for several reason s.  

 
Here is why “Leading the South” works:  

�x �–�W���D�]�U�P�V�� �%�D�V�V�D�Q�R�� �L�V�� �Q�R�W���M�X�V�W���S�D�U�W���R�I���6�R�X�W�K�H�U�Q�� �$�O�E�H�U�W�D�� �E�X�W���L�V�� �S�D�U�W���R�I���V�K�D�S�L�Q�J�� �L�W�V��

future.  

�x It positions the community as being:  

o Progressive – innovating and embracing forward thinking ideas  

o Active – not waiting for change but driving it  

o �–�Q�5�X�H�Q�W�L�D�O��– a small but mighty community other look to for insp iration or as 

an example  

o Visionary – looking ahead, setting the pace for what is next an d acting on it  

�–�W���U�H�5�H�F�W�V�� 

�x �(�P�S�R�Z�H�U�P�H�Q�W��– inspiring civic pride among residents and businesse s 

�x Aspirational – �H�Q�F�R�X�U�D�J�H�V�� �R�X�W�V�L�G�H�U�V�� �W�R���V�H�H���%�D�V�V�D�Q�R�� �D�V�� �D���S�O�D�F�H�� �W�R���Z�D�W�F�K���R�U���M�R�L�Q 

�x Determined – �V�K�R�Z�V�� �F�R�Q�4�G�H�Q�F�H�� �Z�L�W�K�R�X�W��arrogance  

�x Inviting – implies there is room to grow with the community  

�7�K�H�� �W�D�J�O�L�Q�H�� �L�V���D���G�L�U�H�F�W�� �U�H�5�H�F�W�L�R�Q�� �R�I���W�K�H���V�W�U�D�W�H�J�L�H�V�� �D�Q�G�� �D�F�W�L�R�Q�V Town Council , and larger community 

have taken in recent years aligning with being progressi ve, open for business, and  �R�•�H�U�L�Q�J 
something for everyone.  This did not happen overnight and leaves years of g rowth and potential.  

6. Online voting links will be posted on the Town’s so cial media page  and on www.bassano.ca  
�X�Q�G�H�U�� �7�R�Z�Q���1�H�Z�V���� �3�D�S�H�U�� �Y�R�W�L�Q�J���L�V���Z�H�O�F�R�P�H�G�� �D�Q�G���D�Y�D�L�O�D�E�O�H�� �D�W���W�K�H���7�R�Z�Q���2�]�F�H���� �3�O�H�D�V�H�� �R�Q�O�\��
vote once.  
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REQUEST FOR DECISION  
Meeting:  October 14 , 2025 

Agenda Item: 7.1 

 

 

SUBJECT: Tax Installment Payment Plan Bylaw 950/25 – Proposed   
 

 

BACKGROUND 

An action item of the 2025 Municipal Accountability  Program (MAP) review is the adoption of a Tax 

Installment Payment Plan (TIPP) bylaw if the Town p lans to maintain this service offering for its 

ratepayers.   

TIPPs is a program whereby property owners can pay their property taxes in equal monthly 

installments without interest or penalties pending they are in good standing to the Town. TIPPs has 

been offered in Bassano for more than 10 years. To maintain legisla tive compliance, Bylaw 950/25 is 

proposed – its passing ensures the current TIPPs service remai ns unchanged and active for local rate 

payers.  

OPTIONS 

 #1 – That council gives all three readings to Tax Installm ent Payment Plan Bylaw 950/25 as 

presented.  

 #2 – That council chooses to forego offering a tax installment paymen t plan for local ratepayers, 

directing the termination of the program, taking no  action with the proposed bylaw.   

CAO COMMENTS 

None  

ALIGNMENT TO STRATEGIC PLAN 

This is operational.  

RECOMMENDATION  

1. That council gives first reading to Tax Installment  Payment Plan Bylaw 950/25 as presented.  

2. That council gives second reading to Tax Installmen t Payment Plan Bylaw 950/25.  

3. That council has third reading of Tax Installment P ayment Plan Bylaw 950/25.  

4. That council gives third and final reading to Tax I nstallment Payment Plan Bylaw 950/25.  
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Prepared by: Amanda Davis, CAO  

Attachments: 

1. Tax Installment Payment Plan Bylaw 950/25  – Proposed  



 

     

BYLAW 
Bylaw Number:  950/2 5 

Bylaw Name: Tax Installment Payment Plan (TIPP)  Bylaw  

  
A BYLAW OF THE MUNICIPALITY IN THE PROVINCE OF ALBERTA, TO ESTABLISH A TAX 

INSTALLMENT PAYMENT PLAN (TIPP) FOR MUNICIPAL PROPERTY TAXES. 

 

WHEREAS the Council of the Town of Bassano in the Province of Alberta has the authority pursuant 

to the Municipal Government Act (Alberta) to pass bylaws for municipal purposes;  

WHEREAS pursuant to Section 7 of the Municipal Government Act, a Municipal Council may pass a 

bylaw for municipal purposes respecting services pr ovided by or on behalf of the municipality ;  

WHEREAS pursuant to Section 340 of the Municipal Government  Act, Council may by bylaw permit 

taxes to be paid by installments;  

AND WHEREAS the Council wishes to allow property taxpayers to pay ta xes imposed under the 

Municipal Government Act by way of monthly installment payments;  

NOW THEREFORE BE IT RESOLVED under the authority and subject to the provision of  the 

Municipal Government Act, R.S. A. 2000, Chapter M -26, as amended, the Council of the Town of 

Bassano duly assembled, enacts as follows: 

1. Title  

1.1 This bylaw may be cited as the “Tax Installment  Payment Plan Bylaw”.  

2. Definitions  

2.1 This bylaw, the following definitions apply:  

2.1.1 “Chief Administrative Officer” means the CAO of the Town  or their authorized 
delegate;  

2.1.2 “Current Year” means the year in which property ta xes were assessed 

2.1.3 “Municipal Government Act” means the Municipal Gove rnment Act, RSA 2000, c 
M-26, as amended or replaced from time to time;  

2.1.4 “Property Tax Notice” includes any property tax, bu siness revitalization zone tax,  



 

local improvement tax, penalty, unpaid cost, charge , or expense as provided in 
Section 553 of the Municipal Government Act, RSA 20 00, M-26; 

 
2.1.5 “Property Tax Installment Payment Plan”, also refer red to as TIPP, means payment of   

property taxes on a monthly basis by pre -authorized automatic debit;  

2.1.6 “Tax Collector” means the C AO or their delegate; 
 

2.1.7 “Taxpayer” means the assessed person whose name is  on an Assessment Roll in  
accordance with Section 304 of the Municipal Govern ment Act, that is liable to pay 
taxes on a property being taxed pursuant to the Mun icipal Government Act, Part �×10, 
Division �×2 – Property Tax;  
 

2.1.8 “Town” means the Corporation of the Town of  Bassano. 

3. Eligibility  

3.1 Taxpayers are eligible to enroll in TIPPS unless:  

3.1.1 They owe the Town a debt, including for property ta xes levied in a previous year or 
for other utilities and services provided by the To wn.  

3.1.2 They have defaulted on a previous payment agreement  with the Town in the 
preceding 24 months.  

4. General Administration  

4.1 Taxpayers may apply to participate in TIPP by compl eting the Tax Installment Plan 
Application Form pursuant to Schedule A.  

4.2 TIPP installments for current year taxes are collec ted from January to December of the 
calendar year, with the tax account balance to be p aid in full by the December installment.  

4.3 Taxpayers participating in TIPP shall not be subjec t to penalties for the late payment of taxes 
for those taxes being collected under the program.  

4.4 The annual tax notice shall identify the total amou nt of installments paid to date and the 
calculation of monthly installment payments for the  remaining payments in the year.  

5. Payments and Adjustments  

5.1 Payments are determined by dividing the current tax es owing by the number of months 
remaining in the calendar year.  

5.2 All payments shall be made by way or pre -authorized automatic debit from a Canadian 
savings or chequing account designated by the taxpa yer, and due on the first  business day 
of each month.  



 

5.3 Dishonored payments shall be subject to penalties,  fees, or charges as set out in Town 
policies.  

5.4 Payment installment amounts shall be adjusted annua lly by the Tax Collector to compensate 
for charges in taxes resulting from the annual tax levy.  

5.5 At the sole discretion of the Tax Collector, monthl y installments may be adjusted at any time 
to account for:  

 5.5.1 Changes to the total amount of taxes payable for a property in a current year;  

 5.5.2 Any forecasted increase to the property tax amount payable for a property as  
deeded reasonable by the Tax Collector; or  

 5.5.3 Any other factor which could lead to overpayment or  underpayment of the total 
amount of taxes payable in respect to a property at  the end of a current year.  

5.6 If changes to the monthly TIPP installment are made , Taxpayers shall be notified in writing 
no less than 30 days prior to the increase taking e ffect.  

6. Withdrawal from TIPP  

6.1 Taxpayers may withdraw from TIPP by providing writt en notice to the Town a minimum of 
ten (10) working days prior to the next scheduled p ayment. 

6.2 Taxpayers who fail to make a scheduled payment on t he due date may be withdrawn from 
TIPP by the Tax Collector.  

6.3 Taxpayers who fail to make two consecutive schedul ed payments shall be withdrawn from 
TIPP by the Tax Collector.  

6.4 When a Taxpayer is withdrawn from TIPP by the Tax C ollector, a notice shall be sent to the 
Taxpayer by ordinary mail to the addressed as liste d on the tax roll.  

7. Change of Ownership  

7.1 If a property is sold or otherwise transferred, th e new property owner shall either: 

 7.1.1 Pay the remaining unpaid taxes in full on or before  the date of purchase; or  

 7.1.2 Enroll in TIPP for the balance of the taxes owing.  

8. Balance Due Upon Cancellation  

8.1 When a Taxpayer withdraws from TIPP:  

 8.1.1 Unpaid property taxes become immediately due and pa yable; 



 

 8.1.2 Penalties on unpaid taxes apply immediately to all unpaid taxes.  

9. Severability  

9.1 If any provision of this Bylaw is declared invalid for any reason by a court of competent 
jurisdiction, all other provisions of the Bylaw will remain valid and enforceable.  

10.  ENACTMENT  

10.1 This Bylaw shall come into full force and effect  upon third and final reading.  

11. EFFECTIVE DATE AND READINGS 

11.1 Read a first time this       day of            2025. 

11.2 Read a second time this           day of              2025. 

11.3 READ a third and final time this           day of                 2025. 

 

 

         TOWN OF BASSANO 

 

                                 ____________________________________ 

                        MAYOR 

 

                                 ____________________________________ 

                CHIEF ADMINISTRATIVE OFFICER 

 

 

  



 

 

 
Tax Account Information Form 

To create, change, or update your tax accounts with  the Town of Bassano, 

please complete this form and return it to town@bassano.ca  or drop it off at the 

Town Office.  

CHECK ALL THAT APPLY: 

 New Tax Account  
 Transfer of Account  
 Change of Address  
 Request for paper free tax bills 
 Apply to the Tax Installment Payment Plan (TIPPs) – Preauthorized Debit  

 

COMPLETE ALL SECTIONS  

Effective Date   
Name   
Civic Address   
Mailing Address 
(Including P.O. Box)  

 

Contact Number   
Email Address   
Tax Account No.   
General Comments   

 
 
 
 

 

COMPLETE THIS SECTION FOR PAPER FREE TAX BILLING 

I consent to receive tax notices from the Town of Bassano via e-mail, and understand that by consenting to 

receive such notices by e-mail, I will no longer be receiving paper copies of tax notices from the Town.  

My email address for the purpose of the tax notice is _______________________________, and I agree that should 

my email address change, I will be responsible for providing my new e-mail address to the Town.  

 

 Town Administration  
502 – 2nd Avenue | P.O. Box 299 

Bassano, Alberta T0J 0B0 
403-641-3788 

town@bassano.ca  
  

Consent Initial ___________ 

SCHEDULE A 
Bylaw 950/25  

 

The personal information requested here is being co llected under the authority of Alberta’s Freedom of  Information and Protec tion of Privacy (FOIPP) Act, Section 33 (c), 
for the purpose of TIPPS and is protected under the  Act. Notwithstanding, comments or remarks offered in this form may be made public, without disclosure  of personal 
information. If you have any questions about the co llection, use or disclosure of personal information  provided, please contact the FOIPP Coordinator at the Town of 
Bassano’s Administrative Office, 502 – 2nd Avenue P.O. Box 299, Bassano Alberta, T0J 0B0 or 403-641-2585  

 



 

COMPLETE THIS SECTION FOR TIPPs PREAUTHORIZED DEBIT 

1. For payment under TIPPs, I/we hereby authorize the Town of Bassano and its Financial 

Institution to debit my/our account in twelve (12) monthly installments commencing January  

1st to December 1 st in any year. Monthly installments will be calculated as follows:  

�ƒ January to July = total tax levy in previous year d ivided by 12  

�ƒ August to December = total tax levy for the current  year less the prepaid amount 

divided by 5  

2. A VOID cheque for my/our account is attached to thi s application.  

3. The preauthorized debit for the TIPPs program may b e cancelled upon written notice by 

me/us not less than 14- days prior to the next installment date.  

4. If preauthorized debt for the TIPPs program is canc elled it remains the property owners’ 

responsibility to make tax payments along with any interest or other charges applied to the 

account.  

5. I/we acknowledge any payment not honored or process ed by my/our bank is subject to a 

service charge. All dishonored payments made under this plan and services charges must be 

paid in full within 14 -days of the installment date to continue participat ion in the plan. 

Continued participation is subject to the approval of the Chief Administrative Officer of the 

Town.  

6. If I/we change my/our bank account, I/we will notif y the Town not less than 14 -days prior to 

the next payment date and provide a current VOID ch eque.  

7. All persons, whose signatures are required to sign on the bank account listed below have 

signed this agreement.  

Name of Financial Institution  Institution No.  Transit No.  Account No.  
    

 

This application form must be received by the Town no later than  December 15 to be eligible to 

participate in TIPPs. Tax accounts must be paid in full by December 31 each year t o be eligible to 

participate in TIPPs.  

 

In the event of a sale of the above noted property,  it is the responsibility of the TIPPs account hold er 

to notify the Town’s tax department to arrange for cancellation of the plan. Notice must be received 

at least 14 -days prior to the next installment dat e.   

 

Each preauthorized transaction will occur on the 1 st day of each month or the next day if the 1 st falls 

on a weekend or statutory holiday.  

 

Any amount paid as an installment of current year t axes is non -refundable.  

 

 

Consent Initial ___________ 

Consent Initial ___________ 

Consent Initial ___________ 

Consent Initial ___________ 

The personal information requested here is being co llected under the authority of Alberta’s Freedom of  Information and Protec tion of Privacy (FOIPP) Act, Section 33 (c), 
for the purpose of TIPPS and is protected under the  Act. Notwithstanding, comments or remarks offered in this form may be made public, without disclosure  of personal 
information. If you have any questions about the co llection, use or disclosure of personal information  provided, please contact the FOIPP Coordinator at the Town of 
Bassano’s Administrative Office, 502 – 2nd Avenue P.O. Box 299, Bassano Alberta, T0J 0B0 or 403-641-2585  

 



 

Signature  _________________________   Signature  _________________________  

Date  _____________________________ 

 

OFFICE USE ONLY  

Processed by   
Date of Processing   
Municipal Address   
Year of Previous Tax   
Tax Levy   
Jan. – July Payment   
Aug. – Dec. Payment   
Starting Year   
General Notes   

 
 
 
 
 
 
 
 
 

 

 

  

 

The personal information requested here is being co llected under the authority of Alberta’s Freedom of  Information and Protec tion of Privacy (FOIPP) Act, Section 33 (c), 
for the purpose of TIPPS and is protected under the  Act. Notwithstanding, comments or remarks offered in this form may be made public, without disclosure  of personal 
information. If you have any questions about the co llection, use or disclosure of personal information  provided, please contact the FOIPP Coordinator at the Town of 
Bassano’s Administrative Office, 502 – 2nd Avenue P.O. Box 299, Bassano Alberta, T0J 0B0 or 403-641-2585  
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REQUEST FOR DECISION  
Meeting:  October 14 , 2025 

Agenda Item: 7.2 

 

 

SUBJECT: Procedural Bylaw 95 1/25 – Proposed   
 

 

BACKGROUND 

An action item of the 2025 Municipal Accountability  Program (MAP) review required legislative 

updates to the Town’s Procedural Bylaw regarding th e following:  

1. Removing the “ex officio” from being the secondary appointment to all board.  

2. Providing for electronic means for public hearings.  

3. Providing for electronic attendance and a process f or council engagement at meetings.  

4. Remove any council conduct requirements.  

Two versions of the bylaw are attached, one showing  tracked changes with proposed edits, and the 

second one being the clean copy.  

Aspects 1, 2 and 4 are clerical for compliance. Asp ect 3 requires the discussion of council to 

determine if the process as proposed for electronic  meeting attendance is acceptable, or needs 

revisions.  
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OPTIONS 

 #1 – That council gives all three readings to Procedural Bylaw 951/25 as presented. 

 #2 – That council gives all three readings to Procedural Bylaw 95 1/25 as amended. 

CAO COMMENTS 

It is appropriate for council to discuss and approv e, or discuss and amend the proposed bylaw at 

this meeting ensuring the new council term starts w ith an updated/legislatively compliant bylaw 

after the passing of new legislation.  

The future council may then make future bylaw chang es where they deem it is appropriate after 

their first organizational meeting.  

ALIGNMENT TO STRATEGIC PLAN 

This is operational.  

RECOMMENDATION  
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1. That council gives first reading to Procedural Bylaw 951/25 as presented.  

2. That council gives second reading to Procedural  Bylaw 951/25.  

3. That council has third reading of Procedural Bylaw 951/25.  

4. That council gives third and final reading to Procedural  Bylaw 951/25.  

Prepared by: Amanda Davis, CAO  

Attachments: 

1. Procedural  Bylaw 951/25 – Proposed [mark up]  

2. Procedural Bylaw 951/25 – Proposed [clean]  
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              BYLAW 
       Bylaw Number:  951/2 5 

Bylaw Name: Procedural Bylaw  

 

A BYLAW OF THE MUNICIPALITY IN THE PROVINCE OF ALBERTA, TO REGULATE THE 

PROCEDURES AND CONDUCT OF COUNCIL AND COUNCIL COMMITTEE MEETINGS. 

 

WHEREAS Council of the Town of Bassano has the authority un der section 145 of the Municipal 

Government Act, R.S.A. 2000 s-M-26, and related amendments, to enact bylaws resp ecting the 

establishment of Council Committees, Procedures and  Conduct of Council, Council Committees, and 

the Conduct of Councillors and Members of Council C ommittees; and  

WHEREAS Council of the Town of Bassano considers it expedient and desirable for effective 
governance to regulate the procedure and conduct of  Council, Councillors and others attending 
Council and Council Meetings in the Town of Bassano ; 

NOW THEREFORE the Council of the Town of Bassano enacts as follows : 
 
1. TITLE  

1.1  This bylaw shall  be known as the “Council Procedural Bylaw ”  and applies to all Members 
attending Meetings of Council and Committees establ ished by the Council of the 
Municipality.  

2. DEFINITIONS  

2.1 “Act”  means the  Municipal Government Act, revised statutes of Alberta 2000, Chapter M- 26 
and amendments . 

 
2.2 “a d hoc”  means an organization, committee, or commission cre ated for a specific task.   
 
2.3 “Agenda”  means the list of items and order of business for a ny meeting.  
 
2.4  “Amend”  means a motion to add context or details to a curre ntly debated motion.  
 
2.5 “Business Day” means a full regularly scheduled working day for th e Administration Office. 

In reference to Delegations (Section 26 of this Bylaw), full business days allow for th e 
correlating and copying of information to be includ ed in Council Packages.  

 
2.6 “Bylaw”  means a bylaw of the Town of Bassano.  
 

Commented [BC1]: Tracked changes is to show the 
proposed bylaw amendments less numbering. The 
‘clean’ version has numbering corrected.  
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2.7 “Call the Question”  means immediately terminating debate and calling fo r a vote. This is a 
non -debatable motion.  

 
2.8 “Chief Administrative Officer”  or “CAO”  means the person appointed to the position of 

Chief Administrative Officer by Council.  
 
2.9 “Chief Executive Officer”  or “CEO” means the person appointed to the position of Chief  

Executive Officer as defined in the Act, which shal l be the Mayor unless otherwise 
determined by Council.  

 
2.10 “Chair”  means the person presiding and conducting meetings.  
 
2.11 “Closed Session”  shall mean a session which is held in private  (closed to the public) and may 

include specific persons invited to attend by the C hair, Council, or the Committee. All 

discussions in closed sessions  are deemed as confidential, and no motions can be m ade in 

closed sessions. 

2.12 “Committee”  means a committee created by Council (such as at th e annual Organizational 
meeting) that is either a Standing Committee, Speci al Committee, ad hoc Committee, or an 
external Council Committee.  

 
2.13 “Committee of the Whole” means  a committee consisting of all Members of Council. A  

meeting of the Committee of the Whole may be held i n a closed session or in a public 
session depending on the issue being discussed. 

 
2.14 “Council”  means the council of th e municipality.  
 
2.15 “Councillor” means a Councillor elected to represent the Town of  Bassano. 
 
2.16 “Delegation”  means any person or persons having permission of Co uncil to appear before 

Council, or a Committee of Council to provide perti nent information and views about the 

subject before Council or Council Committee . 

2.17 “Deputy Mayor”  means the Member of Council who is appointed pursua nt to the Act to act 

as Mayor in the absence or incapacity of the Mayor .  

2.18 “Electronic Means” means the use of an electronic device for meetings.   

2.19 “Ex Officio”  means by right of the office, the C.E.O. is a Membe r of all Council Committees 

and all bodies to which Council has the right to ap point Members. Unless the named Members or 

alternate to the Committee, the C.E.O. does have vo ting privileges. 

2.2019  “Mayor” means the Chief Elected Official (C.E.O.) for the T own.  
 
2.210 “Member” means a Councillor or Member at Large, appointed by  Council to a Committee of 

Council. 
 

Formatted:  Font: Not  Bold
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2.212 “Member at Large” means a Member of the public appointed by Council to a Committee o f 
Council. 

 
2.232  "Meetings"  means meetings of Council and Council Committees.  
 
2.243  “Motion” means an  action presented by a Councillor or Member of a Com mittee and made 

through the Chair that requests some consideration of action by Council or Committee. For a 
Motion to be structurally complete, it is required to address the who, what, when, where and 
why questions.  

 
2.245  "Municipality"  means the corporation  of the Town of Bassano,  
 
2.265 “Person” includes an individual, partnership, association, b ody corporate, trustee, executor, 

administrator, or legal representative. 
 
2.267  “Point  of  Information ” means a question or request directed through the Chair to another 

Member or to staff for information relevant to the business at hand but not related to the 
Point of Procedure.  

 
2.287 "Point of Order"  means the raising of question directed to the Chair  to call attention to any 

departure from the Procedure Bylaw.  
 
2.298 “Point of Procedure”  means a question directed to the Chair to obtain in formation of a 

matter of the rules of the Town bearing on the busi ness at hand in order to assist a Member 
to make an appropriate Motion, raise a point of ord er, or understand the situation or the 
effect of a Motion.  

 
2.2309 “Question of Privilege”  means a raising of a question which concerns a  

Member of Council, or the Council collectively when  a Member  believes that another 
Member has spoken disrespectfully towards him/her o r the Council, or when he/she 
believes comments have been misunderstood or misint erpreted by another Member or 
Members.  

 
2.301 “Quorum” means a majority (50% + 1) of those Members elected  and serving on Council. 
  
2.312 “Recess” means a non -debatable action for a temporary break of Council/C ommittee 

business; any Member may request a recess through t he Chair.  
 
2.323 “Recording Secretary”  means the person assigned to record minutes of the  meeting. 
 
2.343 “Table"  means a Motion to delay the consideration of any ma tter to a definite time, when 

further information is to be obtained.  
 
2.354 “Town”  means the Town of Bassano.  
 
2.356 “Urgency” or “emergent items” (in reference to Addendums Section 25.7 of this Byl aw) 

means an item (Addendum – addition to the agenda) is to be added to a previou sly 
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distributed Agenda, then the Addendum shall pass a test of ‘Urgency’. If the Addendum is 
time -sensitive or where failure to provide immediate ac tion may cause financial or other 
distress to the Municipality, Council or a Committe e, then the Chair may authorize the 
addition of the Addendum to the Agenda. All additio ns must be supported by written 
background information.  

 
3. GENERAL   

3.1 In accordance with Section 204  of the Act, the municipal office shall be the Town o f 

Bassano Administration Office located at 502 2nd Avenue, Ba ssano, Alberta.  

3.2 Council of the Town of Bassano shall consist of five (5) elected officials.  
 
3.3 At the Organizational Meeting following the date of  the general Election, and annually 

thereafter, not later than two weeks after the thir d Monday in October,  
Council Members shall elect one of its elected offi cials as Mayor and one of its elected 
officials as Deputy Mayor.  

 

3.4  The CEO shall be referred to as the Mayor.  

 3.4.1  Responsibilities of the Mayor are established in P art 5, Division 3, Duties, 

Titles, and Oaths of Councillors of the Act.  

 3.4.2  If the  Mayor, through illness, absence , or other cause, is unable to perform 

the duties of this office, or when the office is va cant, the Deputy Mayor will 

assume the powers of the Mayor and shall perform all the duties of the 

Mayor during the Mayor’s inability or absence.  

3.4.3  When both the Mayor and Deputy Mayor, through illne ss, absence or other 

cause, are unable to perform the duties of the offi ce, the Council may 

appoint a temporary Acting Chief Elected Official  or Chair as per Section 

152(3) of the Act.  

3.4.4  The Mayor and Deputy Mayor who have been appointed to their offices by 

the Council may resign their appointments while ret aining their seats on the 

Council.  

3.4.5  When the office of Mayor or Deputy Mayor become vac ant by death, 

resignation, forfeiture or otherwise, the Council s hall forthwith elect one of 

the Councillors to fill the position for the remain der of the term of office and 

in accordance with Section 162 of the Act.  
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3.4.6  The Mayor and Members of Council may be paid remune ration, travel, 

subsistence and out of pocket expenses that may be set by the Council and 

outlined in Council Policies.  

3.5  General duties of Councillors and the Mayor are est ablished in Part 5, Division 3, Duties,  

Titles, and Oaths of Councillors of the Act.  

3.6  The Council is responsible for:  
 

3.6.1  developing and evaluating the policies and programs  of the Town;  
  

3.6.2 ensuring that the powers, duties,  and functions of the Town are  
 appropriately carried out;  and  
  

3.6.3 carrying out the powers, duties and functions expre ssly given to it  
 under the MGA or any other enactment.  

 

4. SERVABILITY   

4.1 If any portion of this Bylaw is declared invalid by  a Court of competent jurisdiction, then 

the invalid portion shall be severed, and the remainder of the Bylaw shall be deemed 

valid.  

5.  Meetings 

Organizational Meetings  

5.1  An Organizational Meeting of Council shall be held annually not later than 2 weeks after 

the 3rd Monday in October, as per Section 192 of th e Act.  

5.2  The Councillors shall take the Oath of Office upon being elected  (Part 5, Section 3, 156, 

as per the Act). By right of this office and taking  of the Oath, the Councillor is a 

Commissioner for Oaths.  

5.3  The Agenda of the Organizational Meeting shall be r estricted to:  
 

 5.3.1 Establishing regular meeting dates for Council for the next twelve months 
and all Members of Council must be present 

 

 5.3.2  Establishing any ad hoc Council Committees;  

 5.3.3  Selection of the Mayor and Deputy Mayor by election  of elected Councillors; 
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by either show of hands or secret ballot. The votin g method shall be 

determined by show of hands; 

 5.3.4 Appointment of Councillors as Members and alternate s to Council Boards 

and Committees and ad hoc Council Committees;  

 5.3.5  Appointment of Members at Large to any agencies, co mmittees, boards to 

which Council has the right to appoint Members;  

 5.3.6  Any such other business as is required by the Act;  

 5.3.7  Annual appointment of Professionals including but n ot limited to Assessor, 

Auditor, Legal Advisor, Engineer, Banking  Services, and Designated Officers. 

5.3.8  Referring to Section 5.3.2 and 5.3.4 of this Bylaw, the Mayor will lead Counc il 

through the Boards & Committees list. If a Councill or wishes to be the 

representative or alternate on a particular board o r committee,  they must 

verbally indicate their desire when that board or c ommittee is being 

addressed. In the case of two or more Councillors w ishing to be the 

representative or alternate to a board or committee,  a vote of Council shall 

be taken, by either show of hands or secret ballot.  The voting method shall 

be determined by show of hands.  

5.3.8.1 Should a Councillor dispute or disagree with an app ointment 

recommendation, Council as a whole shall debate the  

appointment and, by majority vote, complete the fin al 

determination.  

6. REGULAR COUNCIL MEETINGS   

6.1 Notice of regularly scheduled meetings, as per Sec tion 5.3.1, do not need to be advertised. 

6.2 Attendance by Councillors is required as pursuant t o Section 153(c) of the Act. 

6.3 If Council changes the date, time, or place of a re gularly scheduled meeting, the Town shall 

give at least 24 hours’ notice of the change: 

6.3.1  to any Member of Council not present at the meeting  at which the change was 

made,  and such notice shall be in accordance with Section  196(1) of the Act; and  

6.3.2 to the public and such notice shall be by means of posting a notice on the front door 

of the Municipal Office and noting the change on th e Town Website.  

6.4 The time for Regular Council Meetings shall be  6:30 p.m.  
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6.5 All meetings shall be held in public excepting “Cl osed Sessions”. 

7.  SPECIAL MEETINGS  

7.1      Special Meetings shall be held as per Sect ion 194 of the Act. 

8. CANCELLATION OF MEETINGS  

Regular and Special meetings may be cancelled by a resolution of Council if:  

8.1 By a majority of Members at a previously held Meet ing. 

9. COMMITTEE MEETINGS  

9.0    Council Committees are created by Bylaw as required by Section 145 of the MGA.  

9.1  The times for the beginning of Council Committee m eetings shall be set by Motion by 

the Council Committee.  

9.2  Standing Council Committees shall be established a nd governed by a Bylaw approved 

by Council. Where appropriate authority is delegate d to a Standing Committee, such 

Committee and its mandate shall be established by B ylaw.  

9.3  The Mayor shall be deemed to be an ex officio Member of all Committees of Council , if 

appoi nted by name .  

9.3.1  When attending a Committee, which the Mayor has not  been specifically 

assigned as a representative, the Mayor shall have a right to vote only when 

an appointed Member of Council assigned to that Com mittee is absent and 

the Mayor has been asked, either form ally or informally, to be the 

representative or alternate.  

9.3.2 Staff may be asked to participate as advisors to Co mmittees of Council. 
Unless otherwise specified in the Terms of Reference  of a Committee, 
advisors are not voting Members.  

 
9.4          Council Committee Chairs:  

9.4.1  For Committees of Council, the position of Chair s hall be selected by vote of 

the Members appointed by Council, which shall inclu de Members  at Large 

appointments.  

9.4.2  Where the Town and another Municipality share repre sentation on the 

Council Committee or Boards, the Members shall sele ct the Chair by a vote 
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of the Members. 

 9.5  Ad hoc Committees:  

9.5.1  Council may  create an ad hoc Committee meeting by motion of cou ncil at a 

regular meeting as required by section 145 of the MGA to address a single 

issue or matter. An ad hoc Committee shall be deeme d as temporary, with a 

life-span of no more than twelve (12) months after creat ion.  

9.5.2  The ad hoc Committee shall be advised of their mand ate by Council at the 

time of creation, and Council shall appoint the Mem bers.  

9.5.3  The ad hoc Committee will provide regular written reports to Council at least 

once a month and Council shall determine, with each  report, whether there 

is a need for the ad hoc Committee to continue to e xist.  

9.5.4  Should the term of the ad hoc Committee come to an end, or Council 

determines that the work of the ad hoc Committee sh ould continue, Council 

may choose  to:  

9.5.4.1 Extend the life of the ad hoc Committee for an addi tional 
twelve (12) months by Motion; or  

 

9.5.4.2  Convert the ad hoc Committee to a Standing Committe e of 

Council, by Bylaw, with a long -term mandate.  

9.5.5  ad hoc Committee s’, though temporary in nature, shall operate as othe r 

committees, being public meetings, with minutes kep t, and same procedures 

followed as Standing Committees.  

9.6  Alternates: The Mayor may temporarily appoint any C ouncil Member to take the place 

of any Member or alternate of the Council Committee who is unable to attend a meeting 

of that Council Committee. Council Committee Altern ates must be appointed during the 

Organizational Meeting.  

9.7  Council Committees shall meet at the call of the Ch air, and have a written agenda, but 

notice must be provided to Committee Members and th e Public pursuant to the 

requirements of this Bylaw and the Act.  

9.8  All Council Committees are advisory to Council unle ss authority to exercise or perform 
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any power or duty has been specifically delegated b y a Council Bylaw.  

9.9 The basic responsibilities of a Council Committee are as follows:  

9.9.1  to analyze all matters placed before them and subm it written 

recommendations to Council on ways and/or means of dealing with these 

matters;  

9.9.2  to receive written reports for information purpose s. Written reports received 

for information may be forwarded to Council at the discretion of the Council 

Committee, and must be forwarded to Council if requ ired under any policy, 

bylaw or statute;  

9.9.3 to refer matters to Administration, through the CAO , for research and to 
provide direction on the preparation of written rep orts;  

 

9.9.4  to submit recommendations to Council on any action or decision 

recommended on any matter within the jurisdiction o f the Council 

Committee;  

9.9.5  in appropriate cases, to submit matters to Council without 

recommendations;  

9.9.6  not to appropriate, expend, commit, or direct the e xpenditure of any money 

not provided for in the budget and authorized in Co mmittee mandate and 

Bylaw by Council;  

9.9.7 not to bind its actions on the Town unless power to  take such action has 

been specifically delegated to the Committee by Cou ncil in a Bylaw;  

9.9.8  not to give direct instructions to any Town employe e except through the 

CAO.  

9.10  All Council Board and Committee Members must follow  the procedural rules of Council 

as set out in this Bylaw.  

9.11 All Committees created by Council shall be reviewe d annually at the Organizational 

Meeting.  

External Committees:  
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9.12 External agencies, boards, commissions, and committ ees refer to an agency, board, 

commission or committee not created by Council and shall be made in reference to in 

this Bylaw as External Committees.  

9.12.1  Councillors will review the appointment chart for E xternal Committees 

annually at the Organizational Meeting;  

9.12.2  Council may add an External Committee by Motion dur ing a Regular Council 

Meeting.  
 

9.12.3 Councillors will be appointed, along with alternate s, to the External 
Committees at the Organizational Meeting annually;  

 

9.12.4  Each External Committee shall elect its own Chair;  

9.12.5  Councillors serving on External Committees shall r epresent the interest of 

the whole Town and shall keep Council informed of C ommittee business with 

written reports and provide an update during the Co uncil External 

Committee Report portion of the Regular Council Meeting;  

9.12.6  Councillors appointed to an External Committee that  are motioned by that 

External Committee to attend an event apart from th e scheduled meeting, in 

support of that External Committee do so under the External Committee 

Budget;  

9.12.7  Following the appointment of the Mayor, Councillor or Member -at-Large to 

an External Committee, the CAO shall advise the External committee of the 

appointment and the following:  

9.12.7.1  that the Member to the External Committee, shall fo rward to 

the Town of Bassano a ratified copy of the minutes,  of any 

board that holds meetings monthly, within 30 days o f each 

meeting, along with the dates and locations of any scheduled 

future meetings, and  

9.12.7.2  that where the Mayor or a Councillor is appointed t o the 

External Committee shall not be expected to act as an 

advocate for the External Committee, and significan t issues 

such as funding requests and long -term plans should be 

presented to the Town of Bassano Council by the Cha ir, or 
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their designate of the External Committee.  

9.12.8  The CAO shall maintain a register of External Comm ittees, the Members of 

Council and staff of the Town of Bassano who attend ed, and where the 

appointed Member of Council was unable to attend. T his register shall be 

available to the Mayor and Councillors on  request and  shall be submitted to 

each Organizational Meeting.  

10. CLOSED SESSIONS  

10.1  Council recognizes that Section 198 of the Act prov ides for the public to be present at 

meetings, and it is the intent and desire of Counci l to remain open, accountable,  and 

transparent to the public.  

10.2  Closed sessions shall only be permitted for matters pursuant to Sections 17, 18, & 19 of 

the Freedom of Information and Protection of Privac y Act.  

10.3 Whenever Council or a Committee meets in a closed session the CAO, or designate, shall 
be present. An exception is provided when Council m eets to discuss the CAO annual 
performance.  

11. PUBLIC HEARINGS  

11.1  The conduct of any statutory Public Hearing shall b e governed by this Bylaw.  

11.2  Wherever possible, persons interested in speaking at a Public Hearing should register 

with the Recording Secretary or submit their questi ons and concerns in writing prior to 

the Public Hearing.  

11.3  The Chair shall declare the Public Hearing in sessi on and shall outline the Public Hearing 

Procedures.  
 

11.3.1  The Chair may call upon the CAO  or Department Manager to introduce the 

Motion or Bylaw, and to briefly state the intended purpose.  

 11.3.2 Public Hearing presentations are followed by: 
  
   11.3.2.1 those speaking in favour; 
 
   11.3.2.2 those speaking against;  
 
   11.3.2.3. follow -up questions from Members;  and  
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   11.3.2.4 Motions.  
    
11.4  Where applicable, the CAO shall advise of any third party officially applying for the Bylaw 

or Motion (For example, as in proposed Bylaws to am end the Land Use Bylaw).  
  

11.5  Immediately following the introduction of the Bylaw  or Motion, any Member who has 

pecuniary interest in the Motion or Bylaw for which  the Public Hearing is being held 

shall declare this interest and shall be excused fr om the table.  

11.6  Upon leaving the table, the Member has the same ri ghts as any other person attending 

the Public Hearing and may stay in attendance at th e Public Hearing and make 

presentations. However, when the matter reviewed at  the Public Hearing comes before 

Council f or deliberation, the Member must adhere to all clau ses of Section 30 of this 

Bylaw pertaining to Pecuniary Interest.  

11.7 The Chair shall request those who wish to make pre sentations to identify themselves so 

that their names can be recorded in the minutes. A five (5) minute time limit is given per 

presentation unless otherwise determined by the Chai r. 

11.8 Members, who are absent for the whole of the Publi c Hearing, are not entitled to vote 
on the matter.  

 
11.9         Public Hearings shall offer electronic means for pu blic engagement.  

 
 

12. ELECTRONIC MEETING  

12.1  Members may attend any meeting electronically where  the means to do so is provided, 

contingent upon the person being visually present t hroughout the entirety of their 

attendance at the meeting. This means, the electron ic video setting must be turned on 

so the perso n is seen and can engage,  
 
12.2 A person must identify themselves when attending m eetings electronically. Ele ctronic 

attendance must include a working camera, with prop er voice, and bandwidth, to 

ensure seamless engagement.  
 
12.3         Electronic participation of council is e xcluded for regular or special meetings unless a 
motion of council is passed authorizing such attend ance on a case-by-case basis. 
 
12.4          Electronic participation of council is prohibited during closed sessions.   

  
12.5          Regular per diem rates apply for electronic partici pation of meetings.  
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12.6          Wherever possible regular and special council meeti ngs will have a n electronic log -in 

options for the public to observe the meeting.  

  12.6.1  The Town shall use a digital platform of their cho osing (e.g. LifeSize, 

Zoom, or Teams.  

  12.6.2  Where electronic log -in options are provi ded, access details will be 

included on the public agenda, and within the event s calendar on the Town website.  

  12.6.3  Electronic meetings will not be password protecte d. 

MEETING PROCEDURES 

12. QUORUM  

 12.1  As soon as there is a Quorum of Members of Council after the hour fixed for the 

meeting, the Chair shall call the meeting to order;  in the case of the Mayor or Deputy 

Mayor not in attendance within fifteen (15) minutes  after the hour appointed for the 

meeting and a quorum is present, the CAO  shall call the meeting to order and a 

Chairman shall be chosen by the Councillors present  who shall preside during the 

meeting until the arrival of the Mayor or Deputy Ma yor. The Recording Secretary shall 

record the arrival and departure of Council Members at mee tings should a Member of 

Council arrive late at a meeting or depart prior to  the completion of the meeting.  
 
12.2 Unless a Quorum is present within fifteen (15) min utes after the time appointed for the 

meeting, the meeting shall stand adjourned until th e next regular meeting date or until 

a Special Meeting is called to deal with the matter s intended to be dealt with a t the 

adjourned meeting.  

 

12.3  The Recording Secretary shall record the names of t he Members of Council present at 

the expiration of the fifteen (15) minute time limi t and such record shall be appended to 

the next Agenda.  

12.4  The only action that can legally be taken in the ab sence of Quorum is to fix the time in 

which to adjourn (if more than fifteen (15) minutes  is being allowed), adjourn, recess, or 

to take measures to obtain a Quorum.  

12.5 In the event that Quorum is lost after a meeting i s called to order, the meeting shall be 

suspended until Quorum is obtained. If Quorum is no t obtained within fifteen (15) 

minutes, the meeting shall stand adjourned.  

13. PUBLIC CONDUCT  

13.1 Members of the public who constitute the audience i n the Council Chamber during a 

Council meeting shall:  
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13.1.1 maintain order and quiet;  

 

13.1.2 not applaud or otherwise interrupt any speech or act ion of the Members, or 

any other person addressing Council;  and  

 

13.1.3 all personal electrical devices need to be on vibr ate or tur ned off.  

 

13.2 A Member of the public who persists in a breach of  13.1 above, after having been called 

to order by the Chair may, at the discretion of the  Chair be ordered to leave Council 

Chambers.  

  

14. MEMBERS CONDUCT   

14.1  Each Member or delegate, as the case may be, shall  address the Chair but shall not 

speak until recognized by the Chair.  

14.2  The Chair, with the approval by Motion of the Membe rs, may authorize a person in the 

public gallery to address Members only on the topic  being discussed at that time and 

within the time limits specified by the Chair.  

14.3  The preparation and distribution of minutes of Coun cil and Committees shall be the 

responsibility of the CAO and may be delegated to a Recording Secretary (see  Section 

209 of the Act).  

 

14.4 Members will have all personal electronic devices o n vibrate or turned off during 

meetings. A Member shall not:  

 

 14.4.1  use offensive words or unparliamentary language;  

 

14.4.2 be under the influence of drugs or alcohol;  

 

14.4.3 disobey the rules of Council or decisions of the Ch air or of Members on questions of 

Order or Practice, or upon the interpretation of th e rules of Council;  

 

14.4.4 leave their seat or make noise or disturbance whil e a vote is being taken and the result 

is declared; 

 

14.4.5 enter the Council Chambers while a vote is being t aken;  
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14.4.6. interrupt a Member while speaking, except a Point of Order or Question of Privilege; 

and  

 

14.4.7 all personal electrical devices need to be on vibr ate or tur ned off.  
 
14.75 A Member who wishes to leave the meeting of Council , without intent to return prior to 

adjournment, shall so advise the Chair and the time  of departure shall be recorded in 
the minutes.  

 

15. RULES OF DEBATE 

15.1  In Council, a Councillor wishing to speak on a matt er that has been brought before 

Council shall indicate their intention by raising t heir hand to be recognized by the Chair, 

and shall not speak more than once until every Memb er of Council has had the 

opp ortunity to speak except:  

15.1.1  in the explanation of the material part of the spee ch which may have been 

misunderstood; or  

15.1.2   in reply, to close debate, after everyone else wis hing to speak has spoken, or 

to provided that the Member of Council presented th e Motion to the 

meeting.  

15.2  Through the Chair, a Member of Council may ask ques tions of another Member of 

Council or Staff on a point of information relevant to the business at hand.  

15.3  All questions or debate shall be directed through t he Chair.  

15.4  Members shall:  
 

15.4.1 refrain from the use of offensive words or language , or name calling in the 

meeting;  

 

15.4.2  adhere to the rules of the meeting or decision of t he Chair or of the 

Members on questions of order or practice; or upon the interpretation of the 

rules of the meeting;  

15.4.3  not leave their seat or make any noise or disturba nce while a vote is being 

taken and the result is declared;  

15.4.4  not interrupt a Member while speaking, except to ra ise a Point of Order or 
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Question of Privilege;  

15.4.5  not have side conversations with other Members. 

15.5  A Member or Members who persist in a breach of the foregoing section, after having 

been called to order by the Chair, may, at the disc retion of the Chair, be ordered to 

leave their seat, or the meeting room, for the dura tion of the meeting.   

15.6  At the discretion of the Chair, a Member may resume their seat following an apology. 

Failure to leave or apologize will result in the Ch air calling a recess, and at the discretion 

of the Chair, call authorities for the enforcement of this bylaw.  

15.7 A Member who wishes to leave the meeting prior to the adjournment shall so advise the 
Chair and the time of the departure shall be noted in the minutes.  

16. MOTIONS  

16.1 A Motion is put to the floor for a vote after discu ssion. 
 

16.1.1  A Motion shall not require a seconder.  

16.2  A Motion may be withdrawn at any time before voting , subject to no objection from any 

Member, as the case may be.  

16.3  Any Member may require the Motion to be read at any  time during the debate, except 

when a Member is speaking.  

16.4  A mover of a Motion must be present when the vote o n the Motion is taken. If a Motion 

cannot be voted on before the meeting is adjourned,  the Motion shall be deemed as 

lost.  

16.5  When a Motion is under debate, no Motion shall be r eceived other than a Motion to:  

16.5.1  WITHDRAW: When the mover wishes to withdraw the Motion or   

substitute a different one in its place. Once the M otion is withdrawn, the 

effect is the same as if the Motion had never been made and no record of 

the motion will be recorded in the minutes;  

16.5.2  TABLE: When a Member(s) requires additional informa tion or wants to have 

a time or date for the issue to be brought back. Th is Motion is non -

debatable,  and the vote is called;  
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16.5.3     CALL THE QUESTION: That a vote must now be taken,  and discussion has 

closed;  

16.5.4  REFER: Generally used to send a pending question t o a Committee, 

department or selected persons so that the question  may be carefully 

investigated and put into better context for Counci l to consider, and should 

include direction as to the Person or Group to which it is being referred;  
 

16.5.5      AMEND: 
 

16.5.5.1  Only one amendment at a time shall be presented to  the 

main Motion. When the amendment has been disposed o f, 

another may be introduced. All amendments must rela te to 

the matter being discussed in the main Motion and s hall not 

so substantially alter the Motion as to change the basic 

intent or meaning of the main Motion. The Chair sha ll rule 

on disputes arising from amendment.  

16.5.5.2  The amendment shall be voted upon and, if any amend ment 

is carried, the main Motion, as amended, shall be p ut to 

vote, unless a further amendment is proposed.  

16.5.5.3  Nothing is this section shall prevent other propos ed 

amendments from being read for the information of t he 

Members.  

16.5.5.4  When the Motion under consideration contains distin ct 

propositions, the vote upon each proposition shall,  at the 

request of any Member, be taken separately.  

16.5.6  RESCIND: Motion to Rescind is a Motion that may be accepted by the Chair 

only if the action of the motion has not commenced.  If passed by a majority 

vote of the Members present, the previous Motion re ferred to would be 

declared null and void.  

16.5.7  NOTICE OF MOTION: should be used to give notice by  a Member when an 

extended period of time is advisable prior to consi dering a subject.  

16.5.7.1  A Notice of Motion shall be recorded in the minutes  and shall 

form part of the Agenda for the subsequent or futur e 
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meeting as requested.  

16.5.8  The following Motions are NON -DEBATABLE by Members: 

  

16.5.8.1  ADJOURNMENT;  
16.5.8.2 CALL THE QUESTION; 
16.5.8.3 LIMIT DEBATE on a matter before Members;  
16.5.8.4 POINT OF ORDER; 
16.5.8.5 QUESTION OF PRIVILEGE; 
16.5.8.6 TABLE; 
16.5.8.7 TAKE A RECESS. 

 

16.5.9  The wording of a Motion may be either POSITIVE or N EGATIVE in 

presentation. ( i.e.: “... Council shall support ...” or “... Council s hall not support 

...”)  

16.5.10 DEFEATED: When a Motion is defeated by Council the Motion shall not be brought 

back to the table for a period of six (6) months fr om the date the Motion was 

defeated unless there is a reconsidering motion whe re information relevant to the 

defeated motion m ay change the result.  

17. POINTS OF INFORMATION, ORDER, PROCEDURE AND QUESTION OF PRIVILEDGE  

17.1 When a Point of Information or Order, Point of Proc edure, Question or Privilege arises, it 

shall be considered immediately. 

 

18. POINTS OF INFORMATION   

18.1 When a Point of Information is raised, the Chair sh all answer or direct the Point to the 

appropriate Member of the Administration.  

 

19. QUESTIONS OF PRIVILEGE   

19.1 A Member who desires to address Council upon a matt er which concerns the rights or 

privileges of the Council collectively shall be per mitted to raise such Question of 

Privilege. While the Chair is ruling on the Question of Privilege, no one shall be 

considered to be in possession of the floor. 

 

20. APPEAL RULING  

20.1 The decision of the Chair shall be final, subject t o an immediate appeal by a Member. If 
the decision is appealed, the Chair shall give conc ise reasons for his/her ruling and 
Council, without debate, shall set aside the questi on. The ruling of Council sha ll be final.  
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21. POINT OF ORDER 

21.1  The Chair shall preserve order and decide upon any Points of Order.  

21.2  A Member who desires to call attention to an infrac tion of procedure shall raise a Point 

of Order to the Chair. When the Member has been ack nowledged, the Member shall 

state the Point of Order with a concise explanation  and shall accept the decision of the  

Chair upon the Point of Order.  

21.3 The speaker in possession of the floor, when the P oint of Order was raised, shall retain 
in the right to the floor when debate resumes. 

 

21.4  A Member called to order by the Chair shall immedia tely vacate the floor until the Point 

of Order is dealt with and shall not speak again wi thout the permission of the Chair 

unless to appeal the ruling of the Chair.  

21.5  The decision of the Chair shall be final, subject t o an immediate appeal by a Member of 

the meeting.  

21.6  If a decision of the Chair is appealed (Section 20 .1 of this Bylaw), the Chair shall provide 

concise reasons for the ruling and the Members shal l, without debate, decide the 

question. Decision of the Members shall be final. 

22. VOTING ON A QUESTION  

22.1  In accordance with Section 174( f) of the Act, every Member of Council present, including 

the Mayor, shall vote on every matter at a Council or Committee Meeting at which they 

are present, unless they are required to or permitt ed to abstain from voting under this 

or any other Bylaw, Act, or other legisl ation.  

22.1.1  The Mayor shall read out the Motion for clarity bef ore a Call for Question 

takes place.  

22.2  When a Motion that a vote be taken (Call for Quest ion) is presented, it shall be put to a 

vote without debate and, if carried by a majority v ote of the Members present, the 

Motion and any amendments thereto shall be submitte d to a vote immediately without 

further debate.  

22.3  A Member present at a meeting shall make a request  for a recess if, for any reason, the 

Member may be away from the Meeting during a time w hen a vote on a matter is 

imminent, unless that Member is excused from the vo ting pursuant to this Section.  
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22.4 Voting shall be completed simultaneously by raising  of the hand after the Chair has 
called for those “In Favor” and those “Opposed” to the Motion.  

 

22.5  When a Chair, having ascertained that no further in formation is required, commences to 

take a vote, no Member shall speak to, or present a nother Motion, until the vote has 

been taken on the current Motion or amendment, and the decision announced by the 

Chair.  

22.6  Any Member who disagrees with the announcement made  concerning the result of a 

vote may immediately object to the declaration, and  the Chair shall call for the vote a 

second and final time. The determination of the Cha ir shall be final.  

22.7  Whenever the Chair is of the opinion that a Motion is contrary to the rules and Privileges 

of Council, the Chair shall inform the Member there of immediately, before Calling the 

Question, and shall cite reasons applicable to the c ase without argument or co mment.  

22.8  In all cases not provided for in the proceedings of  the Council, a two -thirds (2/3) majority 

of Council shall determine to uphold the ruling of the Chair, or not, as the case may be.  

22.9  If a vote of Council is requested to be a RECORDED VOTE by a Member then the 

Recording Secretary shall enter a Recorded Vote in the Minutes. The request for a 

recorded vote must be made prior to the call for th e question.  

22.10 If there is a TIE VOTE for or against a Motion or B ylaw, then the Motion or Bylaw is 

defeated.  

22.11 The CAO shall advise Council whenever expert advice is required or requested.  

22.12 Council, and all individual Councillors, shall ensure that all advice, including engineering 

advice, staff advice, and recommendations/advice fr om Administration is considered 

and that if the advice is not going to be followed, Council must document as pa rt of the 

minutes the reasons for not following such advice.  

23. ADJOURNMENT OF MEETINGS & ADJOURNMENT TIME  

23.1  If all items on the Agenda have been addressed, th e Chair shall simply state that the 

Agenda has been completed, note the time to the Rec ording Secretary, and call the 

meeting adjourned, without a Motion from the Member s.  

23.2  Should the Agenda NOT be completed, a non- debatable Motion to adjourn the meeting 

can be presented, but it must be supported by two -thirds majority (2/3) of the quorum;  
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23.3  Unless otherwise determined pursuant to the provisi ons of this Bylaw, Adjournment 

Time is:  

23.3.1  at the conclusion of the Agenda as adopted by Counc il; or  

23.3.2  at 10: 30 p.m. in the evening if a meeting is in session at that hour.  

23.4  Notwithstanding the provisions in Section 23.3 o f this Bylaw, Council may, by a 

unanimous Motion of Members present, agree to an ex tension of the meeting time. A 

vote to extend the time of the meeting beyond 10:30 p.m. in the evening must be taken 

not later than Ten o’clock in the evening ( 10:00 p.m. ).  

23.5  Unless there has been a Unanimous Motion passed wi thin the prescribed time 

extending the meeting beyond the Ten thirty  in the evening (10:3 0 p.m. ) all matters of 

business which appear on the Agenda for the Meeting , and which have not been dealt 

with by that time, shall be deemed to be postponed u ntil the next Regular or Special 

Meeting.  

24. DUTIES OF THE CHAIR  

24.1 The Chair shall preside over the conduct of the mee ting, including the preservation of 
good order and decorum, ruling on Points of Order, replying on Point of Procedure, and 
deciding on questions relating to the orderly proce dure of the meeting, subject to  an 
appeal by any Member from any ruling of the Chair.  

  

24.2  Any Member at a ny time, through the Chair, can request a short rece ss between Agenda 

items, at any meeting. The Chair shall make reasona ble efforts, including calling for a 

recess, to ensure all Members in attendance at a me eting are present while a vote is 

being taken, u nless a Member is excused from voting in accordance  with the Act or this 

Bylaw.  

24.3  The Chair should provide every Member the opportun ity to speak on a discussed item. 

24.4 A Member, through the Chair, may invite persons for ward from the audience to speak 

with the permission of the Council or Committee, if it is deemed to be within the best 

interests of the issue being discussed, the public,  and the conduct of good business.  

24.5  In the absence or inability of the Mayor or Deputy Mayor to act as Chair of the Meeting, 

Council shall appoint a Councillor as Acting Mayor or Chair as provided by the Section 

152(3) of the Act.  
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24.6 The Chair shall be expected to participate in debat e and vote, without relinquishing the 

Chair. 

25. AGENDA AND ORDER OF BUSINESS  

25.1  The Agenda is a document used by Council or a Commi ttee, therefore although the duty 

to collate the Agenda may be delegated, Council or the Committee shall have final 

determination as to what will or will not be includ ed on the Agenda.  

25.2  Prior to each meeting, the CAO shall cause to be pr epared a statement of the order of 

business to be known as the “Agenda” of all matters  to be brought before Council. To 

enable the CAO to do so, all documents and notice of  delegation intended to be 

submi tted to the Council shall be received by the CAO no  later than 12:00 Noon on the 

third (3rd) business day before the meeting.  
 

25.3 The CAO shall place at the disposal of each Member a copy of the Agenda and all 

supporting materials no later than 2:00 PM, three ( 3) calendar days before the meeting.  

25.4  The business intended to be dealt with shall be st ated in the Agenda.  

25.5  The order of business established in Section 25.4 of this Bylaw shall apply unless altered 

by the Chair with no objection from Members, or oth erwise determined by a majority 

vote of the Members present, and the vote upon a ma tter of priority of business sh all be 

decided without debate.  

25.6 Where the deadline in Sections 25.2 and 25.3 of thi s Bylaw are not met, the Agenda and 

supporting materials shall be deemed to be acceptab le by Council when the Agenda is 

adopted at any Council meeting.  

 

25.7  Addendums:  

25.7.1 Council may consider the Urgency of any item(s) pro posed to be added only 

with supporting written documentation, or proposed t o be deleted, before 

voting to adopt the Agenda “As Amended”.  

25.7.2 During the course of the meeting, should a Member o f Council deem that 

an item be added to the Agenda for Council’s consid eration, the Member 

shall propose the Addendum by Motion, after which t he Chair shall rule on 

the urgency:  

25.7.2.1  If the Chair rules that the Motion stand, the Chair  shall add the 
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item to the end of the pertinent section of the Age nda.  

25.7.2.2  If the Chair rules that the Motion does not meet th e test of 

Urgency, or no written supporting documentation is presented, 

the item shall be tabled and added to the next Agen da. 
 
25.8 The order of business at a meeting is the order of  the items on the Agenda except: 
 

25.8.1  When the same subject matter appears in more than one place on the 

Agenda and Council decides, by Motion, to deal with  all items related to the 

matter at the same time;  

25.8.2  When Council decides not to deal with an item on t he Agenda and tables 

the matter to a subsequent meeting. 

 26. SCHEDULED DELEGATIONS  

26.1  A person or a representative of any delegation or g roup of persons who wish to bring 

any matter to the attention of Council, or who wish  to have any matter considered by 

Council, shall  address a letter (or other written communication) t ogether with the 

provided form , “Delegation Request Form” (Schedule A) . The letter shall be signed in the 

correct name of the writer; the address of the writ er, and delivered (by hand, mail, or 

email) to the CAO . The letter must arrive by noon at least seven (7) business days 

immediately preceding the meeting at which it is to  be presented. If the person wishes 

to appear before Council on the matter it shall be stated in the letter.  

26.2 The CAO shall review the content of the “Delegatio n Request Form” and determine if the 

request is appropriate to appear before C ouncil in consultation with the CEO where 

appropriate. The request to appear before Council may also be referred to Council. If 

the CAO determines that the request to appear befor e Council is inappropriate, a 

written report will be provided by the CAO that exp lains the rationale for rejecting the 

delegation.  

26.3  Scheduled Delegates shall be granted a maximum o f fifteen (15) minutes to present the 

matter outlined in the letter. Where the Chair dete rmines that additional time shall be 

granted to a delegation, the length of the extensio n shall be specified, and the Chair 

may limit the time.  

26.4 Matters of confidential nature, as referred to in S ection 10 of this Bylaw, shall not be 

discussed during Public Presentations to Council.  

 

26.5 Information presented by a person or group shall re late only to the subject matter for 
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which the presentation was originally requested.  

26.6  Each person or group will be given an opportunity t o make a public presentation only 

once in respect to a given issue. Council or the Co mmittee may waive this restriction if it 

is of the view that there have been significant new  developments in respect of the issue 

or if sufficient time has elapsed such that Council , or the Committee, is prepared to 

consider the issue again.  

26.7  Extensions of time limits for any verbal presentati ons during the Public Presentation to 

Council or the Committee may be granted by consent of Council or the Committee, 

based on one or more of the following:  

26.7.1  The issue or Bylaw under discussion is deemed by C ouncil or the 

Committee to be contentious or complex and the allo tted time is not 

sufficient, in the opinion of Council or the Commit tee, to give the matter 

due consideration;  

26.7.2  The granting of an extension of time will not preju dice the rights of other 

presenters to their allotted presentation time as p rescribed by this Bylaw. 

26.8  Where a Delegation requests support from Council, r equiring a Motion of Council, 

Council shall first refer the matter to Administrat ion, who shall bring back more 

information and a recommendation at a subsequent me eting so that Council can make 

an informe d decision.  

26.8.1  Where a Delegation requests correspondence in regard to  clarifying the 

topics of the Delegation, Council will direct Administration to compile the 

necessary information and prepare correspondence fo r the Delegation to be 

signed by the Chairperson. Once a decision by Counc il has been made on a 

topic from a Delegation, Council is not obligated t o hear the matter again.   

 

27. ROLE OF MANAGEMENT IN REGARD TO DELEGATIONS  

27.1  Administration will schedule the delegation in consultation with the Chair.  

27.2  Administration will notify the delegation of the t ime and place of the meeting they wish 

to attend.  

27.3  The CAO shall explore the reasons why the delegati on wishes to attend and provide 

Members and committee Members with all back up info rmation for their perusal prior 
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to the arrival of the delegation.  

28. ROLE OF CHAIRPERSON IN DELEGATIONS  

28.1 If there is more than one Member in the delegation,  the Chair shall request that the 

delegation appoint a spokesperson and inform the sp okesperson that all questions and 

comments be addressed to the Chair.  

28.2  The Chair shall ensure that all points of this Byl aw are followed by Members, Committee 

Members and Administration.  

28.3 Comments of intent by the Chair, Members or Commit tee Members in the presence of 
the delegation shall not be made.  

 

28.4  The Chair shall ensure that the delegation restric ts its presentation to the issue.  

28.5 After Council or the Committee has obtained all the  information from the Delegation, 

the Chair shall dismiss the delegation to allow Cou ncil or the committee to discuss the 

matter.  

If: 

28.5.1 more information is required; or  

28.5.2 time constraints on the agenda do not allow to disc uss the topic, the item 

will be tabled to the next meeting.  

28.6 The Chair may request the Council or Committee to go into a closed session to discuss 

the issue if the matter falls within the privacy is sues.  

29. ROLE OF THE COUNCILLOR OR COMMITTEE MEMBER IN DELEGATIONS  

29.1  Members of Council or the Committee shall notify th e CAO of any delegations wanting 

to make a presentation to Council or the Committee and ensure the delegation 

arranges a meeting date with the C AO. 

29.2  Members of Council or the Committee may question t he delegation to clarify the issue; 

however, shall not debate the issue with the delega tion.  

29.3  Members of Council or the Committee shall not crit icize staff, government employees or 

other Council or Committee Members while the delega tion is present.  
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29.4  No comments or motions of intent will be entertain ed until the delegation has been 

dismissed from the table. The persons making up the  delegation may remain in the 

Council Chambers but may not participate in any fur ther discussion.  

30. PECUNIARY INTEREST  

30.1 Members of Council who reasonably believe that the y have a pecuniary interest (as 

defined in the Act, Part 5, Division 6, Sections 16 9 -173) in any matter before Council, 

any Committee of Council, or any Board, Commission,  Committee or Agency to which 

they  are appointed as a representative of Council, shal l, if present, declare and disclose 

the general nature of the pecuniary interest prior to any discussion of the matter, 

abstain from discussions, or voting on any question s relating to the matter, and  shall 

where required by the act, remove themselves from t he room until the matter is 

concluded. It is the responsibility of each Member to determine and/or declare whether 

they have a pecuniary interest, not other Members o f Council or Administration.  
 

30.2  The minutes shall indicate the declaration of discl osure, the time at which the Member 

of Council left the room, and the time the Member o f Council returned.  

30.3 Prior to the meeting, if a Member of Council is uns ure of whether or not they may be in 

a ‘conflict of interest’ (pecuniary) situation with  regard to an upcoming issue or vote, the 

Member shall be encouraged to discuss the matter wi th the CAO.  

30.4  Prior to the meeting and after discussing the issue  with the C AO (as per Section 30.3 of 

this Bylaw), a Councillor may wish to seek a legal opinion at their own expense to 

determine whether or not there is a conflict of int erest situation with regard to the 

upcoming issue or vote. 

30.5  If the matter with respect to which the Councillor has a pecuniary interest in a payment 

of an account for which funds have previously been committed, it is not necessary for 

the Councillor to leave the room.  

30.6  If the matter with respect to which the Councillor has a pecuniary interest is a question 

on which the Councillor as an elector or property o wner has the right to be heard by the 

Council: 

  

30.6.1  it is not necessary for the Councillor to leave the  room, and  

 

30.6.2 the Councillor may exercise the right to be heard i n the same manner as a 

person who is not a Member of the Council.  
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30.7 If a Councillor is temporarily absent from a meetin g when a matter in which the 

Councillor has a pecuniary interest is introduced, the Councillor shall immediately on 

returning to the meeting, or as soon thereafter, as  the Councillor becomes aware that 

the matter has been considered, disclose the general nature of the Councillors interest 

in the matter.  
  

31. BYLAW PROCEDURES  

31.1  Where a Bylaw is presented to a meeting for enactm ent, the CAO or designate shall 

cause the number, short title and brief description  of the Bylaw to appear on the 

Agenda.  

31.1.1  As per Section 187 of the Act, all Bylaws shall ha ve three distinct and 

separate readings. The Motion to move a Bylaw for c onsideration shall be 

the first reading.  

31.1.2  As per Section 187(4) of the Act any proposed Byla w must not have more 

than two (2) readings at a Council Meeting unless t he Councillors present 

unanimously agree to consider third reading, which requires a Motion of 

Council.  

31.2  The following shall apply to the passage of a Bylaw :  

31.2.1  A Bylaw shall be introduced for first reading by a Motion that it be read a 

first time specifying the number and short name of the Bylaw;  

31.2.2  After a Motion for first reading of the Bylaw has b een presented, Members 

may debate the substance of the Bylaw, and propose and consider 

amendments to the Bylaw;  

31.2.3  Any proposed amendments shall be put to vote, if r equired, and, if carried, 

shall be considered as having been incorporated int o the Bylaw at first 

reading.  

31.2.4  When all amendments have been accepted or rejected , the Chair shall Call 

the Question on the Motion for first reading of the  Bylaw.  

31.2.5 When a Bylaw is subject to a statutory Public Hearing, A Public Hearing date 

and time shall be established prior to proceeding t o 
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 second reading.  

 

31.2.6  When a Bylaw must receive approval of a Minister of  the Crown, it must be 

forwarded for such approval prior to proceeding to second reading.  

31.2.7  All aspects of the passage of a Bylaw at first read ing shall apply to second or 

third reading of any Bylaw.  

32. BYLAW AND POLICY APPEAL  

32.1  When a Bylaw or Policy is defeated by Council, the Bylaw or Policy shall not be available  

for review by Council for a period of six (6) month s from the date the Bylaw or Policy 

being defeated unless there is a reconsidering moti on where information releva nt to 

the defeated motion may change the result.  

33. REPEAL  

33.1 Bylaw 94135/235 is hereby repealed.  

34. EFFECTIVE DATE  

34.1 This Bylaw shall take effect on the date of 3rd and final reading . 

34.2 Read a first time this  15 day of October 2024.  

34.3 Read a second time this  15 day of October  2024. 

34.4 READ a third and final time this  15 day of  October  2024. 

 

 

 

         TOWN OF BASSANO 

 

            ____________________________________ 

             MAYOR 

 

 

        ____________________________________ 

                 CHIEF ADMINISTRATIVE OFFICER 
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Schedule ‘A  

TOWN OF BASSANO 

 

DELEGATION REQUEST FORM  
 

Delegation Rules and Guidelines  

A delegation is an opportunity to appear before Council to communicate information. The purpose 

of the delegation process is to allow residents to make their views known to Council. Rules and 

Guidelines stated below are compliant with the Town  of Bassano Procedural Bylaw No. 9 541/254: 

 

THE APPLICATION PROCESS  

�x Regular Town Council meetings are held every 2 nd Monday of each month  unless otherwise 

posted . When the meeting falls into a statutory holiday the Council meeting will be held on 

the Tuesday following the holiday. Additional inform ation regarding Town Council meeting 

dates and times can be found on the town website, www.bassano.ca .  

�x Delegates are required to complete the attached application f orm along with a detailed 

letter explaining their delegation reques t, to the CAO, seven (7) days prior to a regularly 

scheduled Council meeting . The Chief Administrative Officer will review the re quest and 

determine the status of the delegation, the request  may be referred to council. 

�x You will be contacted by the CAO or his/her delegate regarding approval/r ejection of the 

delegation request.   

 

PREPARING FOR THE DELEGATION  

�x Delegations will be limited to a maximum presentati on time of fifteen (15) an extension is 

granted during the application review.  

�x Council shall hear the delegation and may ask quest ions.  

�x Only the spokesperson of the delegation can address  Council. 

 

AFTER THE DELEGATION  

�x Decisions to be made on a delegation request will b e dealt with later, under “New Business” 

or in the “Closed -Session” portion of the meeting.  

�x Decisions may be postponed to a later Council meeti ng if the agenda does not allow 

additional business to be addressed due to time con straints, or if more information is 

requested by Council.  

�x You are not required to remain for the entire meeti ng duration, you may leave after your 

issue has been dealt with by Council. 
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Schedule ‘A  

TOWN OF BASSANO 

 

DELEGATION REQUEST FORM  

 
Application Date: _____________    Organization/App licant Name: ___________________________ 
 
Matter to be Discussed:  

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

____________________________ 

Action(s) being Requested: 

_________________________________________________________________________________________________________________

_________________________________________________________ 

Name(s) of Representatives: 

_____________________________________________________________________________________ 

Name of Spokesperson: _________________________ 

Contact Information:  

 Address: ____________________________ Telephone: ____________________________ 

 Email: ______________________________ 

 
Preferred Date of Delegation: _ ________________ 
 
Additional printed information/materials will be distributed wi th my delegation: Yes / No 
Additional Documents Attached (Letter, Picture, Etc.): Yes / No 

 
 
 

Once this completed form is received by the Town of  Bassano Office, someone will 
contact you to confirm acceptance/rejection of your  delegation request.  
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              BYLAW 
       Bylaw Number:  951/2 5 

Bylaw Name: Procedural Bylaw  

 

A BYLAW OF THE MUNICIPALITY IN THE PROVINCE OF ALBERTA, TO REGULATE THE 

PROCEDURES AND CONDUCT OF COUNCIL AND COUNCIL COMMITTEE MEETINGS. 

 

WHEREAS Council of the Town of Bassano has the authority un der section 145 of the Municipal 

Government Act, R.S.A. 2000 s-M-26, and related amendments, to enact bylaws resp ecting the 

establishment of Council Committees, Procedures and  Conduct of Council, Council Committees, and 

the Conduct of Councillors and Members of Council C ommittees; and  

WHEREAS Council of the Town of Bassano considers it expedient and desirable for effective 
governance to regulate the procedure and conduct of  Council, Councillors and others attending 
Council and Council Meetings in the Town of Bassano ; 

NOW THEREFORE the Council of the Town of Bassano enacts as follows : 
 
1. TITLE  

1.1  This bylaw shall  be known as the “Council Procedural Bylaw ”  and applies to all Members 
attending Meetings of Council and Committees establ ished by the Council of the 
Municipality.  

2. DEFINITIONS  

2.1 “Act”  means the  Municipal Government Act, revised statutes of Alberta 2000, Chapter M- 26 
and amendments . 

 
2.2 “a d hoc”  means an organization, committee, or commission cre ated for a specific task.   
 
2.3 “Agenda”  means the list of items and order of business for a ny meeting.  
 
2.4  “Amend”  means a motion to add context or details to a curre ntly debated motion.  
 
2.5 “Business Day” means a full regularly scheduled working day for th e Administration Office. 

In reference to Delegations (Section 26 of this Bylaw), full business days allow for th e 
correlating and copying of information to be includ ed in Council Packages.  

 
2.6 “Bylaw”  means a bylaw of the Town of Bassano.  
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2.7 “Call the Question”  means immediately terminating debate and calling fo r a vote. This is a 
non -debatable motion.  

 
2.8 “Chief Administrative Officer”  or “CAO”  means the person appointed to the position of 

Chief Administrative Officer by Council.  
 
2.9 “Chief Executive Officer”  or “CEO” means the person appointed to the position of Chief  

Executive Officer as defined in the Act, which shal l be the Mayor unless otherwise 
determined by Council.  

 
2.10 “Chair”  means the person presiding and conducting meetings.  
 
2.11 “Closed Session”  shall mean a session which is held in private  (closed to the public) and may 

include specific persons invited to attend by the C hair, Council, or the Committee. All 

discussions in closed sessions  are deemed as confidential, and no motions can be m ade in 

closed sessions. 

2.12 “Committee”  means a committee created by Council (such as at th e annual Organizational 
meeting) that is either a Standing Committee, Speci al Committee, ad hoc Committee, or an 
external Council Committee.  

 
2.13 “Committee of the Whole” means  a committee consisting of all Members of Council. A  

meeting of the Committee of the Whole may be held i n a closed session or in a public 
session depending on the issue being discussed. 

 
2.14 “Council”  means the council of th e municipality.  
 
2.15 “Councillor” means a Councillor elected to represent the Town of  Bassano. 
 
2.16 “Delegation”  means any person or persons having permission of Co uncil to appear before 

Council, or a Committee of Council to provide perti nent information and views about the 

subject before Council or Council Committee . 

2.17 “Deputy Mayor”  means the Member of Council who is appointed pursua nt to the Act to act 

as Mayor in the absence or incapacity of the Mayor .  

2.18 “Electronic Means” means the use of an electronic device for meetings.   

2.19 “Ex Officio”  means by right of the office, the C.E.O. is a Membe r of all Council Committees 

and all bodies to which Council has the right to ap point Members. Unless the named 

Members or alternate to the Committee, the C.E.O. d oes have voting privileges. 

2.20  “Mayor” means the Chief Elected Official (C.E.O.) for the T own.  
 
2.21 “Member” means a Councillor or Member at Large, appointed by  Council to a Committee of 

Council. 
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2.22 “Member at Large” means a Member of the public appointed by Council to a Committee o f 
Council. 

 
2.23  "Meetings"  means meetings of Council and Council Committees.  
 
2.24  “Motion” means an  action presented by a Councillor or Member of a Com mittee and made 

through the Chair that requests some consideration of action by Council or Committee. For a 
Motion to be structurally complete, it is required to address the who, what, when, where and 
why questions.  

 
2.25  "Municipality"  means the corporation  of the Town of Bassano,  
 
2.26 “Person” includes an individual, partnership, association, b ody corporate, trustee, executor, 

administrator, or legal representative. 
 
2.27  “Point  of  Information ” means a question or request directed through the Chair to another 

Member or to staff for information relevant to the business at hand but not related to the 
Point of Procedure.  

 
2.28 "Point of Order"  means the raising of question directed to the Chair  to call attention to any 

departure from the Procedure Bylaw.  
 
2.29 “Point of Procedure”  means a question directed to the Chair to obtain in formation of a 

matter of the rules of the Town bearing on the busi ness at hand in order to assist a Member 
to make an appropriate Motion, raise a point of ord er, or understand the situation or the 
effect of a Motion.  

 
2.30 “Question of Privilege”  means a raising of a question which concerns a  

Member of Council, or the Council collectively when  a Member believes that another 
Member has spoken disrespectfully towards him/her o r the Council, or when he/she 
believes comments have been misunderstood or misint erpreted by another Member or 
Members.  

 
2.31 “Quorum” means a majority (50% + 1) of those Members elected  and serving on Council. 
  
2.32 “Recess” means a non -debatable action for a temporary break of Council/C ommittee 

business; any Member may request a recess through t he Chair.  
 
2.33 “Recording Secretary”  means the person assigned to record minutes of the  meeting. 
 
2.34 “Table"  means a Motion to delay the consideration of any ma tter to a definite time, when 

further information is to be obtained.  
 
2.35 “Town”  means the Town of Bassano.  
 
2.36 “Urgency” or “emergent items” (in reference to Addendums Section 25.7 of this Byl aw) 

means an item (Addendum – addition to the agenda) is to be added to a previou sly 
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distributed Agenda, then the Addendum shall pass a test of ‘Urgency’. If the Addendum is 
time -sensitive or where failure to provide immediate ac tion may cause financial or other 
distress to the Municipality, Council or a Committe e, then the Chair may authorize the 
addition of the Addendum to the Agenda. All additio ns must be supported by written 
background information.  

 
3. GENERAL   

3.1 In accordance with Section 204  of the Act, the municipal office shall be the Town o f 

Bassano Administration Office located at 502 2nd Avenue, Ba ssano, Alberta.  

3.2 Council of the Town of Bassano shall consist of five (5) elected officials.  
 
3.3 At the Organizational Meeting following the date of  the general Election, and annually 

thereafter, not later than two weeks after the thir d Monday in October,  
Council Members shall elect one of its elected offi cials as Mayor and one of its elected 
officials as Deputy Mayor.  

 

3.4  The CEO shall be referred to as the Mayor.  

 3.4.1  Responsibilities of the Mayor are established in P art 5, Division 3, Duties, 

Titles, and Oaths of Councillors of the Act.  

 3.4.2  If the  Mayor, through illness, absence , or other cause, is unable to perform 

the duties of this office, or when the office is va cant, the Deputy Mayor will 

assume the powers of the Mayor and shall perform all the duties of the 

Mayor during the Mayor’s inability or absence.  

3.4.3  When both the Mayor and Deputy Mayor, through illne ss, absence or other 

cause, are unable to perform the duties of the offi ce, the Council may 

appoint a temporary Acting Chief Elected Official  or Chair as per Section 

152(3) of the Act.  

3.4.4  The Mayor and Deputy Mayor who have been appointed to their offices by 

the Council may resign their appointments while ret aining their seats on the 

Council.  

3.4.5  When the office of Mayor or Deputy Mayor become vac ant by death, 

resignation, forfeiture or otherwise, the Council s hall forthwith elect one of 

the Councillors to fill the position for the remain der of the term of office and 

in accordance with Section 162 of the Act.  
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3.4.6  The Mayor and Members of Council may be paid remune ration, travel, 

subsistence and out of pocket expenses that may be set by the Council and 

outlined in Council Policies.  

3.5  General duties of Councillors and the Mayor are est ablished in Part 5, Division 3, Duties,  

Titles, and Oaths of Councillors of the Act.  

3.6  The Council is responsible for:  
 

3.6.1  developing and evaluating the policies and programs  of the Town;  
  

3.6.2 ensuring that the powers, duties,  and functions of the Town are  
 appropriately carried out;  and  
  

3.6.3 carrying out the powers, duties and functions expre ssly given to it  
 under the MGA or any other enactment.  

 

4. SERVABILITY   

4.1 If any portion of this Bylaw is declared invalid by  a Court of competent jurisdiction, then 

the invalid portion shall be severed, and the remainder of the Bylaw shall be deemed 

valid.  

5.  Meetings 

Organizational Meetings  

5.1  An Organizational Meeting of Council shall be held annually not later than 2 weeks after 

the 3rd Monday in October, as per Section 192 of th e Act.  

5.2  The Councillors shall take the Oath of Office upon being elected  (Part 5, Section 3, 156, 

as per the Act). By right of this office and taking  of the Oath, the Councillor is a 

Commissioner for Oaths.  

5.3  The Agenda of the Organizational Meeting shall be r estricted to:  
 

 5.3.1 Establishing regular meeting dates for Council for the next twelve months 
and all Members of Council must be present 

 

 5.3.2  Establishing any ad hoc Council Committees;  

 5.3.3  Selection of the Mayor and Deputy Mayor by election  of elected Councillors; 
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by either show of hands or secret ballot. The votin g method shall be 

determined by show of hands; 

 5.3.4 Appointment of Councillors as Members and alternate s to Council Boards 

and Committees and ad hoc Council Committees;  

 5.3.5  Appointment of Members at Large to any agencies, co mmittees, boards to 

which Council has the right to appoint Members;  

 5.3.6  Any such other business as is required by the Act;  

 5.3.7  Annual appointment of Professionals including but n ot limited to Assessor, 

Auditor, Legal Advisor, Engineer, Banking  Services, and Designated Officers. 

5.3.8  Referring to Section 5.3.2 and 5.3.4 of this Bylaw, the Mayor will lead Counc il 

through the Boards & Committees list. If a Councill or wishes to be the 

representative or alternate on a particular board o r committee,  they must 

verbally indicate their desire when that board or c ommittee is being 

addressed. In the case of two or more Councillors w ishing to be the 

representative or alternate to a board or committee , a vote of Council shall 

be taken, by either show of hands or secret ballot.  The voting met hod shall 

be determined by show of hands.  

 

5.3.8.1 Should a Councillor dispute or disagree with an app ointment 

recommendation, Council as a whole shall debate the  

appointment and, by majority vote, complete the fin al 

determination.  

6. REGULAR COUNCIL MEETINGS   

6.1 Notice of regularly scheduled meetings, as per Sec tion 5.3.1, do not need to be advertised. 

6.2 Attendance by Councillors is required as pursuant t o Section 153(c) of the Act. 

6.3 If Council changes the date, time, or place of a re gularly scheduled meeting, the Town shall 

give at least 24 hours’ notice of the change: 

6.3.1  to any Member of Council not present at the meeting  at which the change was 

made,  and such notice shall be in accordance with Section  196(1) of the Act; and  

6.3.2 to the public and such notice shall be by means of posting a notice on the front door 

of the Municipal Office and noting the change on th e Town Website.  
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6.4 The time for Regular Council Meetings shall be  6:30 p.m.  

6.5 All meetings shall be held in public excepting “Cl osed Sessions”. 

7.  SPECIAL MEETINGS  

7.1      Special Meetings shall be held as per Sect ion 194 of the Act. 

8. CANCELLATION OF MEETINGS  

Regular and Special meetings may be cancelled by a resolution of Council if:  

8.1 By a majority of Members at a previously held Meet ing. 

9. COMMITTEE MEETINGS  

9.0    Council Committees are created by Bylaw as required by Section 145 of the MGA.  

9.1  The times for the beginning of Council Committee m eetings shall be set by Motion by 

the Council Committee.  

9.2  Standing Council Committees shall be established a nd governed by a Bylaw approved 

by Council. Where appropriate authority is delegate d to a Standing Committee, such 

Committee and its mandate shall be established by B ylaw.  

9.3  The Mayor shall be deemed to be an ex officio Member of all Committees of Council , if 

appointed by name .  

9.3.1  When attending a Committee, which the Mayor has not  been specifically 

assigned as a representative, the Mayor shall have a right to vote only when 

an appointed Member of Council assigned to that Com mittee is absent and 

the Mayor has been asked, either for mally or informally, to be the 

representative or alternate.  

9.3.2 Staff may be asked to participate as advisors to Co mmittees of Council. 
Unless otherwise specified in the Terms of Referenc e of a Committee, 
advisors are not voting Members.  

 
9.4          Council Committee Chairs:  

9.4.1  For Committees of Council, the position of Chair s hall be selected by vote of 

the Members appointed by Council, which shall inclu de Members  at Large 

appointments.  

9.4.2  Where the Town and another Municipality share repre sentation on the 
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Council Committee or Boards, the Members shall sele ct the Chair by a vote 

of the Members. 

 9.5  Ad hoc Committees:  

9.5.1  Council may  create an ad hoc Committee meeting by motion of cou ncil at a 

regular meeting as required by section 145 of the MGA to address a single 

issue or matter. An ad hoc Committee shall be deeme d as temporary, with a 

life-span of no more than twelve (12) months after creat ion.  

9.5.2  The ad hoc Committee shall be advised of their mand ate by Council at the 

time of creation, and Council shall appoint the Mem bers.  

9.5.3  The ad hoc Committee will provide regular written reports to Council at least 

once a month and Council shall determine, with each  report, whether there 

is a need for the ad hoc Committee to continue to e xist.  

9.5.4  Should the term of the ad hoc Committee come to an end, or Council 

determines that the work of the ad hoc Committee sh ould continue, Council 

may choose  to:  

9.5.4.1 Extend the life of the ad hoc Committee for an addi tional 
twelve (12) months by Motion; or  

 

9.5.4.2  Convert the ad hoc Committee to a Standing Committe e of 

Council, by Bylaw, with a long -term mandate.  

9.5.5  ad hoc Committee s’, though temporary in nature, shall operate as othe r 

committees, being public meetings, with minutes kep t, and same procedures 

followed as Standing Committees.  

9.6  Alternates: The Mayor may temporarily appoint any C ouncil Member to take the place 

of any Member or alternate of the Council Committee  who is unable to attend a meeting 

of that Council Committee. Council Committee Altern ates must be appointed during the 

Organizational Meeting.  

9.7  Council Committees shall meet at the call of the Ch air, and have a written agenda, but 

notice must be provided to Committee Members and th e Public pursuant to the 

requirements of this Bylaw and the Act.  
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9.8  All Council Committees are advisory to Council unle ss authority to exercise or perform 

any power or duty has been specifically delegated b y a Council Bylaw.  

9.9 The basic responsibilities of a Council Committee are as follows:  

9.9.1  to analyze all matters placed before them and subm it written 

recommendations to Council on ways and/or means of dealing with these 

matters;  

9.9.2  to receive written reports for information purpose s. Written reports received 

for information may be forwarded to Council at the discretion of the Council 

Committee, and must be forwarded to Council if requ ired under any policy, 

bylaw or statute;  

9.9.3 to refer matters to Administration, through the CAO , for research and to 
provide direction on the preparation of written rep orts;  

 

9.9.4  to submit recommendations to Council on any action or decision 

recommended on any matter within the jurisdiction o f the Council 

Committee;  

9.9.5  in appropriate cases, to submit matters to Council without 

recommendations;  

9.9.6  not to appropriate, expend, commit, or direct the e xpenditure of any money 

not provided for in the budget and authorized in Co mmittee mandate and 

Bylaw by Council;  

9.9.7 not to bind its actions on the Town unless power to  take such action has 

been specifically delegated to the Committee by Cou ncil in a Bylaw;  

9.9.8  not to give direct instructions to any Town employe e except through the 

CAO.  

9.10  All Council Board and Committee Members must follow  the procedural rules of Council 

as set out in this Bylaw.  

9.11 All Committees created by Council shall be reviewe d annually at the Organizational 

Meeting.  
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External Committees:  

9.12 External agencies, boards, commissions, and committe es refer to an agency, board, 

commission or committee not created by Council and s hall be made in reference to in 

this Bylaw as External Committees.  

9.12.1  Councillors will review the appointment chart for E xternal Committees 

annually at the Organizational Meeting;  

9.12.2  Council may add an External Committee by Motion dur ing a Regular Council 

Meeting.  
 

9.12.3 Councillors will be appointed, along with alternate s, to the External 
Committees at the Organizational Meeting annually;  

 

9.12.4  Each External Committee shall elect its own Chair;  

9.12.5  Councillors serving on External Committees shall r epresent the interest of 

the whole Town and shall keep Council informed of C ommittee business with 

written reports and provide an update during the Co uncil External 

Committee Report portion of the Regular C ouncil Meeting;  

9.12.6  Councillors appointed to an External Committee that  are motioned by that 

External Committee to attend an event apart from th e scheduled meeting, in 

support of that External Committee do so under the External Committee 

Budget;  

9.12.7  Following the appointment of the Mayor, Councillor or Member -at-Large to 

an External Committee, the CAO shall advise the External committee of the 

appointment and the following:  

9.12.7.1  that the Member to the External Committee, shall fo rward to 

the Town of Bassano a ratified copy of the minutes,  of any 

board that holds meetings monthly, within 30 days o f each 

meeting, along with the dates and locations of any scheduled 

future meetings, and  

9.12.7.2  that where the Mayor or a Councillor is appointed t o the 

External Committee shall not be expected to act as an 

advocate for the External Committee, and significan t issues 
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such as funding requests and long -term plans should be 

presented to the Town of Bassano Council by the Cha ir, or 

their designate of the External Committee.  

10. CLOSED SESSIONS  

10.1  Council recognizes that Section 198 of the Act prov ides for the public to be present at 

meetings, and it is the intent and desire of Counci l to remain open, accountable,  and 

transparent to the public.  

10.2  Closed sessions shall only be permitted for matters pursuant to Sections 17, 18, & 19 of 

the Freedom of Information and Protection of Privac y Act.  

10.3 Whenever Council or a Committee meets in a closed session the CAO, or designate, shall 
be present. An exception is provided when Council m eets to discuss the CAO annual 
performance.  

11. PUBLIC HEARINGS  

11.1  The conduct of any statutory Public Hearing shall b e governed by this Bylaw.  

11.2  Wherever possible, persons interested in speaking at a Public Hearing should register 

with the Recording Secretary or submit their questi ons and concerns in writing prior to 

the Public Hearing.  

11.3  The Chair shall declare the Public Hearing in sessi on and shall outline the Public Hearing 

Procedures.  
 

11.3.1  The Chair may call upon the CAO  or Department Manager to introduce the 

Motion or Bylaw, and to briefly state the intended purpose.  

 11.3.2 Public Hearing presentations are followed by: 
  
   11.3.2.1 those speaking in favour; 
 
   11.3.2.2 those speaking against;  
 
   11.3.2.3. follow -up questions from Members;  and  
 
   11.3.2.4 Motions.  
    
11.4  Where applicable, the CAO shall advise of any third party officially applying for the Bylaw 

or Motion (For example, as in proposed Bylaws to am end the Land Use Bylaw).  
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11.5  Immediately following the introduction of the Bylaw or Motion, any Member who has 

pecuniary interest in the Motion or Bylaw for which  the Public Hearing is being held 

shall declare this interest and shall be excused fr om the table.  

11.6  Upon leaving the table, the Member has the same ri ghts as any other person attending 

the Public Hearing and may stay in attendance at th e Public Hearing and make 

presentations. However, when the matter reviewed at  the Public Hearing comes before 

Council fo r deliberation, the Member must adhere to all claus es of Section 30 of this 

Bylaw pertaining to Pecuniary Interest.  

11.7 The Chair shall request those who wish to make pre sentations to identify themselves so 

that their names can be recorded in the minutes. A five (5) minute time limit is given per 

presentation unless otherwise determined by the Cha ir. 

11.8 Members, who are absent for the whole of the Publi c Hearing, are not entitled to vote 
on the matter.  

 
11.9 Public Hearings shall offer electronic means for pu blic engagement.  
 
12. ELECTRONIC MEETING  
 

12.1  Members may attend any meeting electronically wher e the means to do so is provided, 

contingent upon the person being visually present t hroughout the entirety of their 

attendance at the meeting. This means, the electroni c video setting must be turned on 

so the person is seen and can engage,  
 
12.2 A person must identify themselves when attending m eetings electronically. Electronic 

attendance must include a working camera, with prop er voice, and bandwidth, to 

ensure seamless engagement.  
 
12.3 Electronic participation of council is excluded for  regular or special meetings unless a 

motion of council is passed authorizing such attend ance on a case-by-case basis. 
 
12.4          Electronic participation of council is prohibited during closed sessions.   
 
12.5          Regular per diem rates apply for electronic partici pation of meetings.  

12.6 Wherever possible regular and special council meet ings will have an electronic log-in 

options for the public to observe the meeting.  

12.6.1 The Town shall use a digital platform of their cho osing (e.g. LifeSize, 

Zoom, or Teams.  
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12.6.2 Where electronic log -in options are provided, access details will be 

included on the public agenda, and within the event s calendar on the 

Town website.  

  12.6.3  Electronic meetings will not be password protecte d. 

MEETING PROCEDURES 

13. QUORUM  

 13.1  As soon as there is a Quorum of Members of Council after the hour fixed for the 

meeting, the Chair shall call the meeting to order;  in the case of the Mayor or Deputy 

Mayor not in attendance within fifteen (15) minutes  after the hour appointed for the 

meet ing and a quorum is present, the CAO  shall call the meeting to order and a 

Chairman shall be chosen by the Councillors present  who shall preside during the 

meeting until the arrival of the Mayor or Deputy Ma yor. The Recording Secretary shall 

record the arr ival and departure of Council Members at meetings s hould a Member of 

Council arrive late at a meeting or depart prior to  the completion of the meeting.  
 
13.2 Unless a Quorum is present within fifteen (15) min utes after the time appointed for the 

meeting, the meeting shall stand adjourned until th e next regular meeting date or until 

a Special Meeting is called to deal with the matter s intended to be dealt with at the 

adjourned meeting.  

 

13.3  The Recording Secretary shall record the names of t he Members of Council present at 

the expiration of the fifteen (15) minute time limi t and such record shall be appended to 

the next Agenda.  

13.4  The only action that can legally be taken in the ab sence of Quorum is to fix the time in 

which to adjourn (if more than fifteen (15) minutes  is being allowed), adjourn, recess, or 

to take measures to obtain a Quorum.  

13.5 In the event that Quorum is lost after a meeting i s called to order, the meeting shall be 

suspended until Quorum is obtained. If Quorum is no t obtained within fifteen (15) 

minutes, the meeting shall stand adjourned.  

14. PUBLIC CONDUCT  

14.1 Members of the public who constitute the audience i n the Council Chamber during a 

Council meeting shall:  

        

14.1.1 maintain order and quiet;  

 

14.1.2 not applaud or otherwise interrupt any speech or ac tion of the Members, or 
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any other person addressing Council;  and  

 

14.1.3 all personal electrical devices need to be on vibr ate or tur ned off.  

 

13.2 A Member of the public who persists in a breach of  13.1 above, after having been called 

to order by the Chair may, at the discretion of the  Chair be ordered to leave Council 

Chambers.  

  

15. MEMBERS CONDUCT   

15.1  Each Member or delegate, as the case may be, shall  address the Chair but shall not 

speak until recognized by the Chair.  

15.2  The Chair, with the approval by Motion of the Membe rs, may authorize a person in the 

public gallery to address Members only on the topic  being discussed at that time and 

within the time limits specified by the Chair.  

15.3  The preparation and distribution of minutes of Coun cil and Committees shall be the 

responsibility of the CAO and may be delegated to a Recording Secretary (see  Section 

209 of the Act).  

 
15.4 Members will have all personal electronic devices on vibrate or turned off during  
 meetings.  
 
15.5 A Member who wishes to leave the meeting of Council , without intent to return prior to 

adjournment, shall so advise the Chair and the time  of departure shall be recorded in 
the minutes.  

 

16. RULES OF DEBATE 

16.1  In Council, a Councillor wishing to speak on a matt er that has been brought before 

Council shall indicate their intention by raising t heir hand to be recognized by the Chair, 

and shall not speak more than once until every Memb er of Council has had the 

oppo rtunity to speak except:  

16.1.1  in the explanation of the material part of the spee ch which may have been 

misunderstood; or  

16.1.2   in reply, to close debate, after everyone else wish ing to speak has spoken, or 

to provided that the Member of Council presented th e Motion to the 

meeting.  
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16.2  Through the Chair, a Member of Council may ask ques tions of another Member of 

Council or Staff on a point of information relevant to the business at hand.  

16.3  All questions or debate shall be directed through t he Chair.  

16.4  Members shall:  
 

16.4.1 refrain from the use of offensive words or language , or name calling in the 

meeting;  

 

16.4.2  adhere to the rules of the meeting or decision of t he Chair or of the 

Members on questions of order or practice; or upon the interpretation of the 

rules of the meeting;  

16.4.3  not leave their seat or make any noise or disturba nce while a vote is being 

taken and the result is declared;  

16.4.4  not interrupt a Member while speaking, except to ra ise a Point of Order or 

Question of Privilege;  

16.4.5  not have side conversations with other Members. 

   

16.7 A Member who wishes to leave the meeting prior to the adjournment shall so advise the 
Chair and the time of the departure shall be noted in the minutes.  

17. MOTIONS  

17.1 A Motion is put to the floor for a vote after discu ssion. 
 

17.1.1  A Motion shall not require a seconder.  

17.2  A Motion may be withdrawn at any time before voting , subject to no objection from any 

Member, as the case may be.  

17.3  Any Member may require the Motion to be read at any  time during the debate, except 

when a Member is speaking.  

17.4  A mover of a Motion must be present when the vote o n the Motion is taken. If a Motion 

cannot be voted on before the meeting is adjourned,  the Motion shall be deemed as 
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lost.  

17.5  When a Motion is under debate, no Motion shall be r eceived other than a Motion to:  

17.5.1  WITHDRAW: When the mover wishes to withdraw the Motion or   

substitute a different one in its place. Once the M otion is withdrawn, the 

effect is the same as if the Motion had never been made and no record of 

the motion will be recorded in the minutes;  

17.5.2  TABLE: When a Member(s) requires additional information or wants to hav e 

a time or date for the issue to be brought back. Th is Motion is non -

debatable,  and the vote is called;  

17.5.3     CALL THE QUESTION: That a vote must now be taken,  and discussion has 

closed;  

17.5.4  REFER: Generally used to send a pending question t o a Committee, 

department or selected persons so that the question  may be carefully 

investigated and put into better context for Counci l to consider, and should 

include direction as to the Person or Group t o which it is being referred;  
 

17.5.5      AMEND: 
 

17.5.5.1  Only one amendment at a time shall be presented to  the 

main Motion. When the amendment has been disposed o f, 

another may be introduced. All amendments must rela te to 

the matter being discussed in the main Motion and s hall not 

so substantially alter the Mo tion as to change the basic 

intent or meaning of the main Motion. The Chair sha ll rule 

on disputes arising from amendment.  

17.5.5.2  The amendment shall be voted upon and, if any amend ment 

is carried, the main Motion, as amended, shall be p ut to 

vote, unless a further amendment is proposed.  

17.5.5.3  Nothing is this section shall prevent other propos ed 

amendments from being read for the information of t he 

Members.  

17.5.5.4  When the Motion under consideration contains distin ct 
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propositions, the vote upon each proposition shall,  at the 

request of any Member, be taken separately.  

17.5.6  RESCIND: Motion to Rescind is a Motion that may be accepted by the Chair 

only if the action of the motion has not commenced.  If passed by a majority 

vote of the Members present, the previous Motion re ferred to would be 

declared null and void.  

17.5.7  NOTICE OF MOTION: should be used to give notice by  a Member when an 

extended period of time is advisable prior to consi dering a subject.  

17.5.7.1  A Notice of Motion shall be recorded in the minutes  and shall 

form part of the Agenda for the subsequent or futur e 

meeting as requested.  

17.5.8  The following Motions are NON -DEBATABLE by Members: 

  

17.5.8.1  ADJOURNMENT;  
17.5.8.2 CALL THE QUESTION; 
17.5.8.3 LIMIT DEBATE on a matter before Members;  
17.5.8.4 POINT OF ORDER; 
17.5.8.5 QUESTION OF PRIVILEGE; 
17.5.8.6 TABLE; 
17.5.8.7 TAKE A RECESS. 

 

17.5.9  The wording of a Motion may be either POSITIVE or N EGATIVE in 

presentation. ( i.e.: “... Council shall support ...” or “... Council s hall not support 

...”)  

17.5.10 DEFEATED: When a Motion is defeated by Council the Motion shall not be brought 

back to the table for a period of six (6) months fr om the date the Motion was 

defeated unless there is a reconsidering motion whe re information relevant to the 

defeated motion m ay change the result.  

18. POINTS OF INFORMATION, ORDER, PROCEDURE AND QUESTION OF PRIVILEDGE  

18.1 When a Point of Information or Order, Point of Proc edure, Question or Privilege arises, it 

shall be considered immediately. 

 

19. POINTS OF INFORMATION   

19.1 When a Point of Information is raised, the Chair sh all answer or direct the Point to the 

appropriate Member of the Administration.  
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20. QUESTIONS OF PRIVILEGE   

20.1 A Member who desires to address Council upon a matt er which concerns the rights or 

privileges of the Council collectively shall be per mitted to raise such Question of 

Privilege. While the Chair is ruling on the Question of Privilege, no one shall be 

considered to be in possession of the floor. 

 

21. APPEAL RULING  

21.1 The decision of the Chair shall be final, subject t o an immediate appeal by a Member. If 
the decision is appealed, the Chair shall give conc ise reasons for his/her ruling and 
Council, without debate, shall set aside the questi on. The ruling of Council sha ll be final.  

 

22. POINT OF ORDER 

22.1  The Chair shall preserve order and decide upon any Points of Order.  

22.2  A Member who desires to call attention to an infrac tion of procedure shall raise a Point 

of Order to the Chair. When the Member has been ack nowledged, the Member shall 

state the Point of Order with a concise explanation  and shall accept the decision of th e 

Chair upon the Point of Order.  

22.3 The speaker in possession of the floor, when the P oint of Order was raised, shall retain 
in the right to the floor when debate resumes. 

 

22.4  A Member called to order by the Chair shall immedia tely vacate the floor until the Point 

of Order is dealt with and shall not speak again wi thout the permission of the Chair 

unless to appeal the ruling of the Chair.  

22.5  The decision of the Chair shall be final, subject t o an immediate appeal by a Member of 

the meeting.  

22.6  If a decision of the Chair is appealed (Section 20 .1 of this Bylaw), the Chair shall provide 

concise reasons for the ruling and the Members shal l, without debate, decide the 

question. Decision of the Members shall be final. 

23. VOTING ON A QUESTION  

23.1  In accordance with Section 174( f) of the Act, every Member of Council present, including 

the Mayor , shall vote on every matter at a Council or Commit tee Meeting at which they 

are present, unless they are required to or permitt ed to abstain from voting under this 
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or any other Bylaw, Act, or other legislation.  

23.1.1  The Mayor shall read out the Motion for clarity bef ore a Call for Question 

takes place.  

23.2  When a Motion that a vote be taken (Call for Quest ion) is presented, it shall be put to a 

vote without debate and, if carried by a majority vo te of the Members present, the 

Motion and any amendments thereto shall be submitte d to a vote immediately without  

further debate.  

23.3  A Member present at a meeting shall make a request  for a recess if, for any reason, the 

Member may be away from the Meeting during a time w hen a vote on a matter is 

imminent, unless that Member is excused from the vo ting pursuant to this Section.  

23.4 Voting shall be completed simultaneously by raising  of the hand after the Chair has 
called for those “In Favor” and those “Opposed” to the Motion.  

 

23.5  When a Chair, having ascertained that no further in formation is required, commences to 

take a vote, no Member shall speak to, or present a nother Motion, until the vote has 

been taken on the current Motion or amendment, and the decision announced by the 

Chair.  

23.6  Any Member who disagrees with the announcement made  concerning the result of a 

vote may immediately object to the declaration, and  the Chair shall call for the vote a 

second and final time. The determination of the Cha ir shall be final.  

23.7  Whenever the Chair is of the opinion that a Motion is contrary to the rules and Privileges 

of Council, the Chair shall inform the Member there of immediately, before Calling the 

Question, and shall cite reasons applicable to the case without argument or co mment.  

23.8  In all cases not provided for in the proceedings of  the Council, a two -thirds (2/3) majority 

of Council shall determine to uphold the ruling of the Chair, or not, as the case may be.  

23.9  If a vote of Council is requested to be a RECORDED VOTE by a Member then the 

Recording Secretary shall enter a Recorded Vote in the Minutes. The request for a 

recorded vote must be made prior to the call for th e question.  

23.10 If there is a TIE VOTE for or against a Motion or B ylaw, then the Motion or Bylaw is 

defeated.  



 

Bylaw #951 /25  Page 20 of 30 

23.11 The CAO shall advise Council whenever expert advice is required or requested.  

23.12 Council, and all individual Councillors, shall ensure that all advice, including engineering 

advice, staff advice, and recommendations/advice fr om Administration is considered 

and that if the advice is not going to be followed, Council must document as pa rt of the 

minutes the reasons for not following such advice.  

24. ADJOURNMENT OF MEETINGS & ADJOURNMENT TIME  

24.1  If all items on the Agenda have been addressed, th e Chair shall simply state that the 

Agenda has been completed, note the time to the Rec ording Secretary, and call the 

meeting adjourned, without a Motion from the Member s.  

24.2  Should the Agenda NOT be completed, a non- debatable Motion to adjourn the meeting 

can be presented, but it must be supported by two -thirds majority (2/3) of the quorum;  

24.3  Unless otherwise determined pursuant to the provis ions of this Bylaw, Adjournment 

Time is:  

24.3.1  at the conclusion of the Agenda as adopted by Counc il; or  

24.3.2  at 10: 30 p.m. in the evening if a meeting is in session at that hour.  

24.4  Notwithstanding the provisions in Section 23.3 o f this Bylaw, Council may, by a 

unanimous Motion of Members present, agree to an ex tension of the meeting time. A 

vote to extend the time of the meeting beyond 10:30 p.m. in the evening must be taken 

not later than Ten o’clock in the evening ( 10:00 p.m. ).  

24.5  Unless there has been a Unanimous Motion passed wi thin the prescribed time 

extending the meeting beyond the Ten thirty  in the evening (10:3 0 p.m. ) all matters of 

business which appear on the Agenda for the Meeting , and which have not been dealt 

with by that time, shall be deemed to be postponed until the next Regular or Special 

Meeting.  

25. DUTIES OF THE CHAIR  

25.1 The Chair shall preside over the conduct of the mee ting, including the preservation of 
good order and decorum, ruling on Points of Order, replying on Point of Procedure, and 
deciding on questions relating to the orderly proce dure of the meeting, subject to  an 
appeal by any Member from any ruling of the Chair.  

  

25.2  Any Member at a ny time, through the Chair, can request a short rece ss between Agenda 
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items, at any meeting. The Chair shall make reasona ble efforts, including calling for a 

recess, to ensure all Members in attendance at a me eting are present while a vote is 

being taken, unless a Member is excused from voting  in accordance with the Act or t his 

Bylaw.  

25.3  The Chair should provide every Member the opportun ity to speak on a discussed item. 

25.4 A Member, through the Chair, may invite persons for ward from the audience to speak 

with the permission of the Council or Committee, if  it is deemed to be within the best 

interests of the issue being discussed, the public,  and the conduct of good business.  

25.5  In the absence or inability of the Mayor or Deputy Mayor to act as Chair of the Meeting, 

Council shall appoint a Councillor as Acting Mayor or Chair as provided by the Section 

152(3) of the Act.  

25.6 The Chair shall be expected to participate in debat e and vote, without relinquishing the 

Chair. 

26. AGENDA AND ORDER OF BUSINESS  

26.1  The Agenda is a document used by Council or a Commi ttee, therefore although the duty 

to collate the Agenda may be delegated, Council or the Committee shall have final 

determination as to what will or will not be includ ed on the Agenda.  

26.2  Prior to each meeting, the CAO shall cause to be pr epared a statement of the order of 

business to be known as the “Agenda” of all matters  to be brought before Council. To 

enable the CAO to do so, all documents and notice o f delegation intended to be 

submit ted to the Council shall be received by the CAO no later than 12:00 Noon on the 

third (3rd) business day before the meeting.  
 

26.3 The CAO shall place at the disposal of each Member a copy of the Agenda and all 

supporting materials no later than 2:00 PM, three ( 3) calendar days before the meeting.  

26.4  The business intended to be dealt with shall be st ated in the Agenda.  

26.5  The order of business established in Section 25.4 of this Bylaw shall apply unless altered 

by the Chair with no objection from Members, or oth erwise determined by a majority 

vote of the Members present, and the vote upon a ma tter of priority of business s hall be 

decided without debate.  

26.6 Where the deadline in Sections 25.2 and 25.3 of thi s Bylaw are not met, the Agenda and 
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supporting materials shall be deemed to be acceptab le by Council when the Agenda is 

adopted at any Council meeting.  

 

26.7  Addendums:  

26.7.1 Council may consider the Urgency of any item(s) pro posed to be added only 

with supporting written documentation, or proposed to be deleted, before 

voting to adopt the Agenda “As Amended”.  

26.7.2 During the course of the meeting, should a Member o f Council deem that 

an item be added to the Agenda for Council’s consid eration, the Member 

shall propose the Addendum by Motion, after which t he Chair shall rule on 

the urgency:  

26.7.2.1  If the Chair rules that the Motion stand, the Chair  shall add the 

item to the end of the pertinent section of the Age nda.  

26.7.2.2  If the Chair rules that the Motion does not meet th e test of 

Urgency, or no written supporting documentation is presented, 

the item shall be tabled and added to the next Agen da. 
 
26.8 The order of business at a meeting is the order of  the items on the Agenda except: 
 

26.8.1  When the same subject matter appears in more than one place on the 

Agenda and Council decides, by Motion, to deal with  all items related to the 

matter at the same time;  

26.8.2  When Council decides not to deal with an item on t he Agenda and tables 

the matter to a subsequent meeting. 

 27. SCHEDULED DELEGATIONS  

27.1  A person or a representative of any delegation or g roup of persons who wish to bring 

any matter to the attention of Council, or who wish  to have any matter considered by 

Council, shall  address a letter (or other written communication) t ogether with the 

provided form , “Delegation Request Form” (Schedule A) . The letter shall be signed in the 

correct name of the writer; the address of the writ er, and delivered (by hand, mail, or 

email) to the CAO . The letter must arrive by noon at least seven (7) business days 

immediately preceding the meeting at which it is to  be presented. If the person wishes 

to appear before Council on the matter it shall be stated in the letter.  
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27.2 The CAO shall review the content of the “Delegatio n Request Form” and determine if the 

request is appropriate to appear before C ouncil in consultation with the CEO where 

appropriate. The request to appear before Council may also be referred to Council. If 

the CAO determines that the request to appear befor e Council is inappropriate, a 

written report will be provided by the CAO that exp lains the rationale for rejecting the 

delegation.  

27.3  Scheduled Delegates shall be granted a maximu m of fifteen (15) minutes to present the 

matter outlined in the letter. Where the Chair dete rmines that additional time shall be 

granted to a delegation, the length of the extensio n shall be specified, and the Chair 

may limit the time.  

27.4 Matters of confidential nature, as referred to in S ection 10 of this Bylaw, shall not be 

discussed during Public Presentations to Council.  

 

27.5 Information presented by a person or group shall re late only to the subject matter for 

which the presentation was originally requested.  

27.6  Each person or group will be given an opportunity t o make a public presentation only 

once in respect to a given issue. Council or the Co mmittee may waive this restriction if it 

is of the view that there have been significant new  developments in respect of the issue 

or if sufficient time has elapsed such that Council , or the Committee, is prepared to 

consider the issue again.  

27.7  Extensions of time limits for any verbal presentati ons during the Public Presentation to 

Council or the Committee may be granted by consent of Council or the Committee, 

based on one or more of the following:  

27.7.1  The issue or Bylaw under discussion is deemed by C ouncil or the 

Committee to be contentious or complex and the allo tted time is not 

sufficient, in the opinion of Council or the Commit tee, to give the matter 

due consideration;  

27.7.2  The granting of an extension of time will not preju dice the rights of other 

presenters to their allotted presentation time as p rescribed by this Bylaw. 

27.8  Where a Delegation requests support from Council, r equiring a Motion of Council, 

Council shall first refer the matter to Administrat ion, who shall bring back more 

information and a recommendation at a subsequent me eting so that Council can make 

an informe d decision.  



 

Bylaw #951 /25  Page 24 of 30 

27.8.1  Where a Delegation requests correspondence in regard to  clarifying the 

topics of the Delegation, Council will direct Administration to compile the 

necessary information and prepare correspondence fo r the Delegation to be 

signed by the Chairperson. Once a decision by Counc il has been made on a 

topic from a Delegation, Council is not obligated t o hear the matter again.   

 

28. ROLE OF MANAGEMENT IN REGARD TO DELEGATIONS  

28.1  Administration will schedule the delegation in consultation with the Chair.  

28.2  Administration will notify the delegation of the t ime and place of the meeting they wish 

to attend.  

28.3  The CAO shall explore the reasons why the delegati on wishes to attend and provide 

Members and committee Members with all back up info rmation for their perusal prior 

to the arrival of the delegation.  

29. ROLE OF CHAIRPERSON IN DELEGATIONS  

29.1 If there is more than one Member in the delegation,  the Chair shall request that the 

delegation appoint a spokesperson and inform the sp okesperson that all questions and 

comments be addressed to the Chair.  

29.2  The Chair shall ensure that all points of this Byl aw are followed by Members, Committee 

Members and Administration.  

29.3 Comments of intent by the Chair, Members or Commit tee Members in the presence of 
the delegation shall not be made.  

 

29.4  The Chair shall ensure that the delegation restric ts its presentation to the issue.  

29.5 After Council or the Committee has obtained all the  information from the Delegation, 

the Chair shall dismiss the delegation to allow Cou ncil or the committee to discuss the 

matter.  

If: 

29.5.1 more information is required; or  

29.5.2 time constraints on the agenda do not allow to disc uss the topic, the item 

will be tabled to the next meeting.  
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29.6 The Chair may request the Council or Committee to go into a closed session to discuss 

the issue if the matter falls within the privacy is sues.  

30. ROLE OF THE COUNCILLOR OR COMMITTEE MEMBER IN DELEGATIONS  

30.1  Members of Council or the Committee shall notify th e CAO of any delegations wanting 

to make a presentation to Council or the Committee and ensure the delegation 

arranges a meeting date with the C AO. 

30.2  Members of Council or the Committee may question t he delegation to clarify the issue; 

however, shall not debate the issue with the delegat ion.  

30.3  Members of Council or the Committee shall not crit icize staff, government employees or 

other Council or Committee Members while the delega tion is present.  

30.4  No comments or motions of intent will be entertain ed until the delegation has been 

dismissed from the table. The persons making up the  delegation may remain in the 

Council Chambers but may not participate in any fur ther discussion.  

31. PECUNIARY INTEREST  

31.1 Members of Council who reasonably believe that the y have a pecuniary interest (as 

defined in the Act, Part 5, Division 6, Sections 16 9 -173) in any matter before Council, 

any Committee of Council, or any Board, Commission,  Committee or Agency to which 

they  are appointed as a representative of Council, shal l, if present, declare and disclose 

the general nature of the pecuniary interest prior to any discussion of the matter, 

abstain from discussions, or voting on any question s relating to the matter, and  shall 

where required by the act, remove themselves from t he room until the matter is 

concluded. It is the responsibility of each Member to determine and/or declare whether 

they have a pecuniary interest, not other Members o f Council or Administration.  
 

31.2  The minutes shall indicate the declaration of discl osure, the time at which the Member 

of Council left the room, and the time the Member o f Council returned.  

31.3 Prior to the meeting, if a Member of Council is uns ure of whether or not they may be in 

a ‘conflict of interest’ (pecuniary) situation with  regard to an upcoming issue or vote, the 

Member shall be encouraged to discuss the matter wi th the CAO.  

31.4  Prior to the meeting and after discussing the issue  with the C AO (as per Section 30.3 of 

this Bylaw), a Councillor may wish to seek a legal opinion at their own expense to 

determine whether or not there is a conflict of int erest situation with regard to the 
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upcoming issue or vote. 

31.5  If the matter with respect to which the Councillor has a pecuniary interest in a payment 

of an account for which funds have previously been committed, it is not necessary for 

the Councillor to leave the room.  

31.6  If the matter with respect to which the Councillor has a pecuniary interest is a question 

on which the Councillor as an elector or property o wner has the right to be heard by the 

Council: 

  

31.6.1  it is not necessary for the Councillor to leave the  room, and  

 

31.6.2 the Councillor may exercise the right to be heard i n the same manner as a 

person who is not a Member of the Council.  

 

31.7 If a Councillor is temporarily absent from a meetin g when a matter in which the 

Councillor has a pecuniary interest is introduced, the Councillor shall immediately on 

returning to the meeting, or as soon thereafter, as  the Councillor becomes aware that 

the  matter has been considered, disclose the general n ature of the Councillors interest 

in the matter.  
  

32. BYLAW PROCEDURES  

32.1  Where a Bylaw is presented to a meeting for enactm ent, the CAO or designate shall 

cause the number, short title and brief description  of the Bylaw to appear on the 

Agenda.  

32.1.1  As per Section 187 of the Act, all Bylaws shall ha ve three distinct and 

separate readings. The Motion to move a Bylaw for c onsideration shall be 

the first reading.  

32.1.2  As per Section 187(4) of the Act any proposed Byla w must not have more 

than two (2) readings at a Council Meeting unless t he Councillors present 

unanimously agree to consider third reading, which requires a Motion of 

Council.  

32.2  The following shall apply to the passage of a Bylaw:   

32.2.1  A Bylaw shall be introduced for first reading by a Motion that it be read a 

first time specifying the number and short name of the Bylaw;  
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32.2.2  After a Motion for first reading of the Bylaw has b een presented, Members 

may debate the substance of the Bylaw, and propose and consider 

amendments to the Bylaw;  

32.2.3  Any proposed amendments shall be put to vote, if r equired, and, if carried, 

shall be considered as having been incorporated int o the Bylaw at first 

reading.  

32.2.4  When all amendments have been accepted or rejected , the Chair shall Call 

the Question on the Motion for first reading of the  Bylaw.  

32.2.5 When a Bylaw is subject to a statutory Public Hearing, A Public Hearing date 

and time shall be established prior to proceeding t o 

 second reading.  

 

32.2.6  When a Bylaw must receive approval of a Minister of  the Crown, it must be 

forwarded for such approval prior to proceeding to second reading.  

32.2.7  All aspects of the passage of a Bylaw at first read ing shall apply to second or 

third reading of any Bylaw.  

33. BYLAW AND POLICY APPEAL  

33.1  When a Bylaw or Policy is defeated by Council, the Bylaw or Policy shall not be available  

for review by Council for a period of six (6) month s from the date the Bylaw or Policy 

being defeated unless there is a reconsidering moti on where information relevan t to 

the defeated motion may change the result.  

34. REPEAL  

34.1 Bylaw 941/25 is hereby repealed.  

35. EFFECTIVE DATE  

35.1 This Bylaw shall take effect on the date of 3rd and final reading . 

35.2 Read a first time this  14 day of October 2025 .  

35.3 Read a second time this  14 day of October 2025 . 

35.4 READ a third and final time this  14 day of  October 2025.  
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       TOWN OF BASSANO 

 

            ____________________________________ 

             MAYOR 

 

 

        ____________________________________ 

                 CHIEF ADMINISTRATIVE OFFICER 
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Schedule ‘A  

TOWN OF BASSANO 

 

DELEGATION REQUEST FORM  
 

Delegation Rules and Guidelines  

A delegation is an opportunity to appear before Council to communicate information. The purpose 

of the delegation process is to allow residents to make their views known to Council. Rules and 

Guidelines stated below are compliant with the Town  of Bassano Procedural Bylaw No. 951 /25: 

 

THE APPLICATION PROCESS  

�x Regular Town Council meetings are held every 2 nd Monday of each month  unless otherwise 

posted . When the meeting falls into a statutory holiday the Council meeting will be held on 

the Tuesday following the holiday. Additional infor mation regarding Town Council meeting 

dates and times can be found on the town website, www.bassano.ca .  

�x Delegates are required to complete the attached application f orm along with a detailed 

letter explaining their delegation reques t, to the CAO, seven (7) days prior to a regularly 

scheduled Council meeting . The Chief Administrative Officer will review the re quest and 

determine the status of the delegation, the request  may be referred to council. 

�x You will be contacted by the CAO or his/her delegate regarding approval/r ejection of the 

delegation request.   

 

PREPARING FOR THE DELEGATION  

�x Delegations will be limited to a maximum presentati on time of fifteen (15) an extension is 

granted during the application review.  

�x Council shall hear the delegation and may ask quest ions.  

�x Only the spokesperson of the delegation can address  Council. 

 

AFTER THE DELEGATION  

�x Decisions to be made on a delegation request will b e dealt with later, under “New Business” 

or in the “Closed -Session” portion of the meeting.  

�x Decisions may be postponed to a later Council meeti ng if the agenda does not allow 

additional business to be addressed due to time con straints, or if more information is 

requested by Council.  

�x You are not required to remain for the entire meeti ng duration, you may leave after your 

issue has been dealt with by Council. 
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Schedule ‘A  

TOWN OF BASSANO 

 

DELEGATION REQUEST FORM  

 
Application Date: _____________    Organization/App licant Name: ___________________________ 
 
Matter to be Discussed:  

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

____________________________ 

Action(s) being Requested: 

_________________________________________________________________________________________________________________

_________________________________________________________ 

Name(s) of Representatives: 

_____________________________________________________________________________________ 

Name of Spokesperson: _________________________ 

Contact Information:  

 Address: ____________________________ Telephone: ____________________________ 

 Email: ______________________________ 

 
Preferred Date of Delegation: _ ________________ 
 
Additional printed information/materials will be distributed wi th my delegation: Yes / No 
Additional Documents Attached (Letter, Picture, Etc.): Yes / No 

 
 
 

Once this completed form is received by the Town of  Bassano Office, someone will 
contact you to confirm acceptance/rejection of your  delegation request.  

 

 



  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca  

REQUEST FOR DECISION  
Meeting: October 1 4, 2025 

Agenda Item: 7.3 

 

 

SUBJECT: Shortgrass Library Systems  - 2026 Proposed  Levy  
 

 

BACKGROUND 

The Town of Bassano is a member of the Shortgrass L ibrary System (SLS) and is required to pay a 

membership levy. At their recent meeting member mun icipalities approved the with a 3% increase 

from the 202 5 levy at $5.04/capita . The 2026 levy is consistent with what was project ed last year at 

$5.19/capita = $6,311.04.  

 

OPTIONS 

 #1 – That council approves the Shortgrass Library System  2026 levy as presented at $ 5.19/capita  

consistent with its projected rate .   

 #2 – That council rejects the Shortgrass Library System  2026 levy and reviews its membership 

involvement.  

CAO COMMENTS 

None  

ALIGNMENT TO STRATEGIC PLAN  

G2-T5 

RECOMMENDATION  

 #1 – That council approves the Shortgrass Library System 2026 levy as presented at $5.19/capita 

consistent with its projected rate.   

Prepared by: Amanda Davis, CAO 

Attachments: 

1. SLS 2026 Levy – Proposed  











  
 

BEAUTIFY | BUILD | BENEFIT 
www.bassano.ca  

OPEN DISCUSSION  
Meeting: October 1 4, 2025 

Agenda Item: 7.4 

 

 

SUBJECT: Oldman River Regional Services Commission – 2026 
Proposed Budget  
 

 

BACKGROUND 

The Town is a member of the Oldman River Regional P lanning Commission (ORRSC). Through this 

membership, the Town receives day- to -day planning advice, assistance with the  Land Use Bylaw and  

its amendments. Other services like subdivisions , major planning projects like Municipal 

Development Plans, Area Structure Plans are provide d at a cost. In addition to planning services, the 

Town’s GIS system is hosted and maintained through ORRSC.  

On September 23, 2025 a letter was received from th e ORRSC executive with an planned 15% 

budgetary increase for 2026. The Town’s annual plan ning membership would increase to $18,000 

and its GIS membership would increase to $9,000. 

This is a substantial rate increase that requires a  thorough discussion with council  – rate increases 

as proposed are unstainable and could be improved w ith different management practices regarding 

inflationary adjustments.  

 

Prepared by: Amanda Davis, CAO 

Attachments: 

1. ORRSC Membership Letter – September 23, 2025  

2. Town of Bassano Estimated Membership Fees for 2026 

3. ORRSC Budget Presentation  

4. Town of Bassano Membership History Allocation from ORRSC 
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3105 - 16th Avenue North 
Lethbridge, Alberta  T1H 5E8 

Phone:   (403) 329-1344 
Toll-Free:  1-844-279-8760 
E-mail:  admin@orrsc.com 
Website:  www.orrsc.com OLDMAN  RIVER  REGIONAL  SERVICES  COMMISSION

September 23, 2025 
File:30C-181 

Sent Via Email  
 
Chief Administrative Officers & Councils 
All Member Municipalities of ORRSC 
 
Dear Chief Administrative Officer and Council, 
 
RE: 2026 Draft Operating Budget &  Membership Fees  
 
On behalf of the Board of Directors of the Oldman River Regional Services Commission, we wish 
to inform you that at the Regular Board of Directors meeting held on Thursday, September 4, 
2025 the Executive Committee presented the draft 2026 Operating Budget and membership fee 
adjustments. 
 
The 2026 Draft Operating Budget has been prepared using the 2025 Total Equalized 
Assessments. Once the 2026 Total Equalized Assessments are released by the Province of 
Alberta, the budget will be updated accordingly. 
 
As shared with the membership at December 4, 2024, Board of Directors meeting, the 
Commission can no longer rely on the financial uncertainty of fee-for-service and subdivision 
revenues to sustain our operations. The Executive Committee and Administration are committed 
to establishing a more stable financial framework to ensure that the Commission can continue to 
provide high-quality services and program to our member municipalities. 
 
For 2026, planning membership fees are proposed to increase by 14%, raising the fee ceiling to 
$118,000 (based on 2025 equalized assessments), and increasing the fee floor to $5,700. In 
addition, GIS fees are proposed to increase by an average of 12%, with the introduction of a 
$2,000 fee floor, which was not previously in place. As with previous years, once the 2026 total 
equalized assessment numbers are released, the Executive Committee will review these figures 
and make adjustments if necessary. 
 
This forms part of the 3-year financial stabilization plan introduced in 2025. While the plan is 
aggressive, the Executive Committee believes it is essential to ensure the long-term financial 
sustainability of the Commission, enabling us to continue serving our members as we have for 
more than 70 years. 
 
We understand that an increase in fees is challenging and that all industries, including municipal 
governments, are feeling the financial pressures of the current economic climate. The 3-year 
financial stabilization plan to cover fixed expenses from fixed sources of revenue attempts to strike 
a balance between the financial viability of the Commission with the impact of increasing fees on 
our members. Maintaining this balance as we go forward through transparent financial planning 
and gradual fee adjustments is critical for the commission and our municipalities. 
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3105 - 16th Avenue North 
Lethbridge, Alberta  T1H 5E8 

Phone:   (403) 329-1344 
Toll-Free:  1-844-279-8760 
E-mail:  admin@orrsc.com 
Website:  www.orrsc.com OLDMAN  RIVER  REGIONAL  SERVICES  COMMISSION

Enclosed with this letter, you will find a detailed outline of your municipality’s estimated 2026 
membership fees as well as a copy of the 2026 Draft Operating Budget presentation. The 
proposed 2026 Budget will be formally presented at the Board of Directors’ Organizational 
Meeting on December 4, 2025. 
 
We wish to extend the invitation to discuss the budget presentation, the membership fee 
increases, and any other concerns Administration or Council may have. If you would like to have 
us present to your Council or Administration, please contact Stephanie Sayer, Accounting Clerk, 
at 403-329-1344 or by email at accounting@orrsc.com at your convenience who will work with 
you to coordinate a visit.  
 
Should you have any other questions please do not hesitate to reach out to our office at 403-329-
1344 or by email at admin@orrsc.com. 
 
We thank you for your continued support and partnership, and we remain committed to providing 
exceptional value to all member municipalities. 
 
Thank you, 

 
Lenze Kuiper 
Chief Administrative Officer 
 
LK/rk 
Enclosed: 
  
2026 Membership Fees 
2026 Draft Budget Presentation 



2026 Estimate of Fees – Town of Bassano 

2026 Planning Membership Annual Fee $17,783 

2026 GIS Membership Annual Fee $9,014 

OLDMAN  RIVER  REGIONAL  SERVICES  COMMISSION

3105 - 16th Avenue North 
Lethbridge, Alberta  T1H 5E8 

Phone:  (403) 329-1344 
Toll-Free:  1-877-329-1387 
E-mail:  admin@orrsc.com 
Website:  www.orrsc.com 
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Year
 Official 

Equalized 
Assessment 

Change $ Change %
Mill
Rate

Membership
Fees

Without Cap

Membership
Fees

With Cap
Change $ Change %

2025  $     134,479,345  $       9,707,322 7.78% 0.116 15,600$         $15,599.60 $3.10 0.02%
2024  $     124,772,023  $       5,935,827 4.99% 0.125 15,597$         $15,596.50 $1,217.50 8.47%
2023  $     118,836,196  $       5,911,631 5.24% 0.121 14,379$         $14,379.00 -$221.00 -1.51%
2022  $     112,924,565  $      (7,735,517) -6.41% 0.129 14,600$         $14,600.00 $161.00 1.12%
2021  $     120,660,082  $       1,327,765 1.11% 0.120 14,439$         $14,439.00 $301.00 2.13%
2020  $     119,332,317  $          529,344 0.45% 0.118 14,138$         $14,138.00 -$172.00 -1.20%
2019  $     118,802,973  $      (2,470,645) -2.04% 0.120 14,310$         $14,310.00 $91.00 0.64%
2018  $     121,273,618  $      (2,365,864) -1.91% 0.117 14,219$         $14,219.00 $0.00 0.00%
2017  $     123,639,482  $       3,238,753 2.69% 0.115 14,219$         $14,219.00 $593.00 4.35%
2016  $     120,400,729  $       2,551,898 2.17% 0.113 13,626$         $13,626.00 $226.00 1.69%
2015  $     117,848,831  $       2,601,355 2.26% 0.114 13,400$         $13,400.00 $75.00 0.56%
2014  $     115,247,476  $         (624,172) -0.54% 0.116 13,325$         $13,325.00 -$75.00 -0.56%
2013  $     115,871,648 0.116 13,400$         $13,400.00

Town of Bassano
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REQUEST FOR DECISION  
Meeting: October 1 4, 2025 

Agenda Item: 7.5 

 

 

SUBJECT: Four Seasons Park Estates – Roll 17104 (Unit 4)  
 

 

BACKGROUND 

A letter was received from the Four Seasons Park Es tates that addresses council with a request to 

write off tax and utility charges on Roll 17104 ass ociated with Unit 4 (demolished earlier this year).  

The park owner request that council write off $978. 99 in accumulated taxes, utilities and penalties 

(not sitting at $1,010.22).  

Unit 4 was transferred/acquired by the park owner p rivately. To our knowledge, the unit had been 

abandoned and was uninhabitable which was why the p ark owner acquired the property to remove 

it from the park. The bill of sale is dated August 6, 2025 between th e two private parties. 

When taking ownership (through whatever means) of a ny building, the new owner assumes all debt 

which includes property taxes, utilities, penalties , and any other charges, which the park owner was 

aware . The park owner was also informed of the total bal ance due payable to the Town.  

Four Seasons Park Estates (20 6 – 1 Avenue)  

 

The applicant lists their appeal to council in the attached document.  

OPTIONS 
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 #1 – That council declines the request from the Fo ur Seasons Park Estates – Roll 17104 (Unit 4) to 

write off $978.99 in accumulated property taxes, ut ility, charges, and penalties per the letter dated 

October 1, 2025 upholding due process for tax and u tility co llection to the municipality.  

 #2 – That council approves the request from the Four S easons Park Estates – Roll 17104 (Unit 4) 

to write off $978.99 in accumulated property taxes,  utility, charges, and penalties per the letter 

dated October 1, 2025.  

CAO COMMENTS 

The Town is not in a position to write off outstand ing debt in the form of taxes, utilities, or penalt ies. 

Doing so sets a bad precedence and has not been granted by t his term of council when other 

appeals have been made.  

ALIGNMENT TO STRATEGIC PLAN  

n/a  

RECOMMENDATION  

 #1 – That council declines the request from the Fo ur Seasons Park Estates – Roll 17104 (Unit 4) to 

write off $978.99 in accumulated property taxes, ut ility, charges, and penalties per the letter dated 

October 1, 2025 upholding due process for tax and u tility co llection to the municipality.  

Prepared by: Amanda Davis, CAO 

Attachments: 

1. Four Season Park Estates Letter – October 1, 2025  

 



     
 

Four Seasons Park Estates 
206- 1st Avenue Bassano, Alberta T0J 0B0 

   

 

October 1, 2025 

 

Mayor and Council 
Town of Bassano 
Box 299  
Bassano, AB T0J 0B0 
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¥! Property Taxes: Property taxes are intended to be levied against the registered owner of a 
property. In practice, however, the Town does not pursue the mobile home owner when taxes 
go unpaid. These arrears are allowed to accumulate, often reaching amounts that exceed the 
value of the unit itself. When the home is eventually abandoned or requires demolition, the 
burden of these accumulated charges typically falls to the park owner. In this case, I was not 
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the owner of the mobile home, yet I am being asked to pay its taxes in addition to the property 
taxes I already pay on the park itself. This means I am effectively paying both the property 
taxes on the park I own and the taxes and fees on a mobile home I did not own, which is not 
consistent with how other property owners are treated. At the same time, I could not legally 
remove or demolish the abandoned unit without first obtaining ownership, which required 
further cost and effort. This placed the entire burden on me as the park ownerÑresponsibility 
without ownershipÑsimply to resolve a situation beyond my control. !
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MONTHLY CAO REPORT 
Meeting:  October 14, 2025  

Agenda Item: 9.1 

Report Period:  September 1 – 30, 2025 

 

 

Amanda Davis, Chief Administrative Officer   
 

General Administration  
�x Admin istration continues on municipal election preparations and reporting.  

 

�x Administration continues to build the forms for public works’  SiteDocs platform.  

 

�x Administration continues to address  the first batch of updates from the OHS exploratory  

investigation being conducted throughout the entire  provides (towns, villages, counties, and 

MD). The exploratory investigation assesses overall  compliance with legislation. This process 

was sprung on mu nicipalities early this year and is very time consu ming. The process is 

drawing my attention away from other priorities and  will continue to do so until it is 

complete.  

 

�x The Municipal Accountability Program (MAP) review i s complete. Responses to questions 

were submitted back to the government. Two bylaws r equired action as provided for on this 

agenda. The Town required a Tax Installment Payment  Plan bylaw, and to update it s 

Procedural bylaw to comply with new legislation. Onc e the bylaw are passed, I will send a 

final compliance report to the government.  

 

�x Canada Summer Job grant confirmation = $8,200  

 

�x Quarter 3 accounting is underway.  

 

o In accordance with policy P -TOB41/002-24 (bulk water surplus) $153,027.10 has been 

transferred to the Capital Plan Reserve for the per iod of January 1 – August 31, 2025.  

 

o Small Town Smoke Down BBQ Competition accounting is  complete. A surplus of 

$8,268.31 was generated for renewal projects in the  cultural hub zone (strategy is 

still in a draft format). Aligning with prior years , these funds would be transferred to 

the Recreation & Culture reserve.  

 

�ƒ In addition, $1,500 was received from the BBQ raffl e in 2025 for 2024.  

�ƒ The total to be transferred from the BBQ competitio n = $9,768.31 

 



General Public Works 
 

�x We are dealing with a shortage in the public works department, temporarily down to one 

person and picking up some casual labour while we c an. Projects and tasks are being 

managed within this capacity as best as possible. T here are delays, and there are tas ks that 

cannot be complete.  

 

�x Irrigation systems have been winterized. 

 

�x 5A Avenue temporary patches are complete.  

 

�x Snow fence has been installed along 5A Avenue and 9 th  Avenue.  

 

Bylaw Enforcement  
 

�x Refer to the attached report.  

�x Other bylaw matters being addressed or resolved: 

 

o 1002 – 2 Avenue – light deflectors were installed on ext erior lots on shop two per the 

reflective locations identified by council.  

 

o Continue to field complaints regarding wild, feral, stray and domestic cats at large.  

 

o 202 – 8 Street - addressed incomplete landscaping and s ite maintenance.  

Capital Projects  
 

BUILD Bassano – 2024 Development Projects  

�x Refer to Business Item 6.1 

Community Hall Upgrades  

�x Accessibility upgrades are now complete.  

�x Total capital costs = $52,950 (project budget was $ 70,000) 

o Funded 50/50 by the Town and the County.  

o Town contribution funded from the Recreation & Cult ure Reserve 

Columbarium Project  

�x The columbarium purchase/placement is complete.  

o Total capital costs = $36,812 (project budget was $ 70,000) 

o Funded from the Municipal Services Reserve  

Thrive Fitness Centre Redevelopment Project  

�x This project is complete  



�x Total capital costs = $53,926 (project budget was $ 50,000) 

o Funded 50/50 by the Town and the County.  

o Town contribution funded from the Recreation & Cult ure Reserve 

Outdoor Pool – Boiler Upgrade  

�x Change of plans, we have made a bit of progress and  are pushing for install by December 31, 

2026. The boiler has been ordered.  

Core Infrastructure Renewal Program  

�x Refer to Business Item 6.2 

Connection Flats  

The Newell Housing Foundation continues to patientl y wait for a final sign off by the government to 

transfer the ASLI funds  to the Connection Flats project. Understanding the rush to the start line to 

formally launch the project, I have reached out to Fortis and ATCO to get the project in their queue 

for 2026 as the lands are unserviced. 

In addition, we’ve been in contact with the MLAs of fice, and different ministries lobbying for action 

to finalize the signature.  

Water Treatment Plant Pump Upgrade  

�x Routine/schedule maintenance took place at the end of September to install pump #2 (a full 

rebuild). The bulk water system was closed for 4 da ys while the project was completed. The 

system is back up in operations. 

After the pump:  

When preparing to pull pump 2 at the plant, we found  a small crack in the pipe that feeds the 

distribution system. The small crack has major implications as it impact s the operation of the entire 

header system. With our team at NRSC and ISL Engine ering, we are coming up with a plan of action 

on how to address the crack. Major pipe upgrades wi ll be required based on the age and condition 

of the assets among other things.  

I engaged t he Alberta Municipal Water and Wastewater Program ( AMWWP) office to discuss the 

project as a first step in applying for capital fun ds to help cover the costs of this upgrade. The pro ject 

is eligible under the grant program, with an applic ation deadline of November 30. This major 

upgrade was unplanned and must be prioritized for t he integrity of the water distribution system. 

Council must ensure appropriate time and resources are directed/redirected to this upgrade going 

forward.  

Planning and Development  
 

PERMIT NUMBER LOCATION DEVELOPMENT 

TOB-D-18-25 306 – 8 Avenue Home Occupation 2  

TOB-D-19-25 820 – 3 Avenue 30’x16’ garage addition  



 

�x A public notice was issued seeking applications for the Municipal Planning Commission 

member at large   

Attachments  
1. Action Items List – no action required  

 
 

 
 



Town of Bassano

Council Meeting Action Items 2021-2025

Aug. 9, 2021 Regular Meeting 
Directed to Action Completed 

Davis, A. Add Dennis Hunt property to upcoming agenda re: dri veway concerns.

Oct. 11, 2022 Regular Meeting 
Directed to Action Completed 

Davis, A. Prepare draft revision to traffic bylaw; add Engine  Retarter Breaks process to Traffic Bylaw 

Davis, A. Add to Q1 2023 agenda - private parking on public l ands 

Feb. 5, 2024
Directed to Action Completed 

Davis, A. Water conservation planning with public works; chec k rain barrel program options. 

Sept. 18, 2024
Directed to Action Completed 

Davis, A. 

BUILD Bassano - no action on realtor services at th is time. Develop scenarios for council on 

small lots re: buy, lease, lease to own. Check sale s from adj. land, and pad rents $450 incl. 

water.

Oct. 15, 2024 Regular
Directed to Action Completed 

Davis, A. Follow up with CP re: Shlydowski process and how th is became a town function 

Apr. 14, 2025 Regular
Directed to Action Completed 

Davis, A. Prepare banking RFP by Aug. 31, 2025

Davis, A. Contact Catholic School Director re: french use gra nts.

Sept. 15, 2025 Regular
Directed to Action Completed 

DeMott, L. Resolution index

DeMott, L. Rotate Minutes 

Davis, A. Process LUB 949/25 Complete 



Town of Bassano

Council Meeting Action Items 2021-2025

DeMott, L. Add LUB 949/25 to website 

Davis, A. Market 822 - 5A Avenue at $20K In progress

Davis, A. Process CIRP and prepare formal Letter of Intent Complete 

Davis, A. Process Bylaw 948/25 In progress

Davis, A. Notify regional partners of 948/25 Complete - Sept. 16, 2025

DeMott, L. Upload bylaw 948/25 to website

Davis, A. Notfify regional partners of IAC approval Complete - Sept. 16, 2025

Davis, A. Notify Fortis no change to FF for 2026 Complete - Sept. 16, 2025

Davis, A. Notify Atco, no change to FF for 2026 Complete - Sept. 16, 2025

Davis, A. Notify RyBar re: bulk water rate adj. approval. Complete - Sept. 16, 2025

Davis, A. Coordinate Ry Bar bulk water rate adj with NRSC Sent Sept. 16, 2025

Petkau, C. Letter to 406 - 4 Ave to uphold UT billing.

DeMott, L. Process cemetery policies x 2 and upload to website . Complete 

Davis, A. Rescind bylaw 613. Complete - Sept. 16, 2025

Smith, S. Coordinate Thrive rate adj. with Bassano Beavers

In progress Sept. 16, 2025 - 

SS

Davis, A. To CoB re: no change to maternity clinic Complete - Sept. 16, 2025

Davis, A. Cat control - not hiring $15K for feral cats, counc il interested in public communication Complete - Sept. 16, 2025

Smith, S. Work with AMB re: new cooler purchase 

In progress Sept. 16, 2025 - 

SS

Davis, A. Response to Bassano Rodeo Committee re: donationr re quest approved for Mar. 14, 2025 Complete - Sept. 16, 2025

Davis, A. Staff updates
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Net Balance at End of Previous Month (GL Opening) 1,980,233.23$              

Receipts for the Month 209,140.94$                  

Cheque Cancellations 40.00$                              
Interest on Account 4,892.07$                        

Sub-Total 2,194,306.24$              
Less Disbursements for the month -$                  232,819.54 

Staff RRSP Contributions
Bank Fees 1,336.91-$                        
WCB Premiums 4,013.53-$                        
Staff BenefitsPremiums 5,546.78-$                        
Transfer to Land & Development 500.00-$                            
Budget Transfers 713,950.00-$                  

Net Balance at End of Month 1,236,139.48$              
Bank Balance at End of Month 1,239,520.16$              
Outstanding Deposit 1,109.35$                        

Sub-Total 1,240,629.51$              
Less outstanding cheques 4,490.03-$                        
NET Balance at End of Month 1,236,139.48$              

Opening Balance Interest/Transfers Closing Balance
ACP Grant Funds - Formerly Vacant for Future Use 5 37,530.06$                     103.59$                            37,633.65$                     
Sewage Upgrade 200,198.66$                  89,581.81$                     289,780.47$                  
MSI/LGFF Capital Grant 1,071,839.84$              2,958.57$                        1,074,798.41$              
CCBF Grant Funds 541,521.47$                  1,494.75$                        543,016.22$                  
MSI/LGFF Operational Grant 286.62$                            0.79$                                 287.41$                            
Capital Plan Reserve 5,513,276.72$              550,694.52$                  6,063,971.24$              
Land & Development Reserve 111,048.22$                  807.64$                            111,855.86$                  
Recreation & Culture Reserve 590,728.12$                  61,684.00$                     652,412.12$                  
Municipal Reserve 586,579.47$                  31,645.83$                     618,225.30$                  
FCSS Reserve -$                                   -$                                   -$                                   
ICIP Grant Funds (Formerly AMWWP) 66.07$                              0.18$                                 66.25$                              
Recreation Funding Committee 36,620.45$                     101.08$                            36,721.53$                     
DA - Security Deposit 7,787.54$                        21.50$                              7,809.04$                        
Tax Sale 284000 27,327.43$                     75.43$                              27,402.86$                     
Tax Sale 133000 20,806.14$                     57.43$                              20,863.57$                     
Shydlowski 135.54$                            0.37$                                 135.91$                            
Common Shares 6,234.66$                        -$                                   6,234.66$                        

Shydlowski Scholarship 2,097.15$                        -$                                   2,097.15$                        
Nesbit Burns                                                                          Fixed Income 892,908.99$                  -$                                   892,908.99$                  

                                               Cash Account 264,487.50$                  1,085.19$                        265,572.69$                  

Transaction Total 740,312.68$                  
Total 9,911,480.65$              10,651,793.33$            

Prepared By:

Date Prepared: September 10, 2025

Monthly Statement 

Town of Bassano

Period Ending August 31, 2025

       C.A.O Amanda Davis

Mayor Morey

General Account

Savings Accounts

Investments
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FCSS Director’s Report 
Period Ending: September 30, 2025 
Prepared By: Amanda Barron, Director  

 Supporting Community Members  
SUPPORTS 

Seniors Benefits   

Through September , we provided service to 2 individuals accessing Seniors Benefits.  

Referrals/ Supports  

We have seen 6 clients in office to aid in returnin g completed documents to the government 

regarding AISH and Canadian Disability Benefits.  

CVTIP – Income Tax Preparation  

No tax preparations were completed through Septembe r. We have received confirmation of grant 

funding for continuation of service delivery throug h the 2025 tax year. Due to recent changes to the 

CVITP Grant Funding model through the Government of  Canada, Bassano FCSS will no longer receive 

the base funding amount of $1,500 for processing 50 + tax returns, nor the additional $250 

conditional funding for serving rural or remote com munities. As a result, the only funding now 

provided is $5 per return prepared. B ased on the 93 returns processed this year, Bassano  FCSS will 

receive $465 representing a shortfall of $1,750 in anticipated grant funds.  

PROGRAMS  

Fit and Free Programs  

As per Policy P-FCSS011 we will begin the facilitation of Fit and Free programming from November 

1st through March 31 st annually.  

Community Lending Shed 

We will be removing the summer sporting equipment b y October 31 st and replacing with the winter 

equipment in preparation for the Outdoor Rink once freezing temperatures have set in.  

Community Gardens 

With much appreciated help of  Bob Havens from the Beautify Bassano Initiative and  Grant McCargar 

of the Off Leash Dog Park and FCSS Advisory Board members we successfully pla nted 12 new trees 

and 4 shrubs on September 15 th . Lunch was provided to these volunteers. We have u tilized the 

entirety of the $2500 grant funds for this project.   

Rural Pop Up  

Rural Pop Up was hosted locally through SPEC on Sep tember 16 th , this remains a valued and well 

utilized program.  

Halloween Costume Exchange  



FCSS Director’s Report 
Period Ending: September 30, 2025 
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 Supporting Community Members  
The Halloween Costume Swap was organized with the g oal of increasing accessibility by providing 

families and individuals with an opportunity to don ate and receive gently used costumes at no cost. 

While the intention was to support our community an d promote  sustainability, the event received 

very few costume donations and was attended by only  a small number of community members.  

Community Cook and Connect 

The first session of Community Cook and Connect did  not move forward due to low registration with 

only 4 registered participants shy of the minimum o f 6 registered participants. As per our motion; 

we will plan a second offering in early December.   

FCSS45/2025 Moved by MEMBER BASARAB that the FCSS Advisory Board facilitates the Bassa no 

Cook and Connect Program on a 3 month trial basis, with a minimum of 6, maximum of 10 

participants per session at a cost of $20 per perso n. The program will be evaluated following the 

trial period to determine continued facilitation ba sed upon program goals and participation.  

INITIATIVES 

Welcome Wagon  

There were no Welcome  Wagon packages distributed through September .  

GENERAL UPDATES 

Bassano Beavers Volunteerism  

I have had an opportunity to speak with both Head C oach Morten Kjobly and General Manager Riley 

Tucker regarding  community building and investment opportunities for  members of the Bassano 

Beavers hockey team. They both expressed an interes t in developing the Snow Angels program for 

seniors as well as Buddy Reading program at Bassano  School. FCSS will play a role in aiding the 

facilitation of each. They also would like to be in cluded in communications for local events and 

volunteerism opportunities associate d. We look forward to engaging in and supporting th e team on 

this journey.   

Bassano School Updates  

I attended the recent September 15 th  Parent Council meeting . Clarification was provided regarding 

the Rural School Advocacy Program and why Bassano S chool has not represented within, based 

upon the knowledge keepers present one factor broug ht forward was the lack of enrollment to the 

program. There are other factors including insuffic ient bussing due to funding constraints and a lack 

of optional classes that appeal to students in othe r schools.  

Bassano School has also experienced a drop in enrol lment by 1/3 of the Jr. and Sr. High students, 

administration and parent council continue to brain storm ideas to bolster enrollments including 

program diversification and revisiting agreements o n student numbers with the Siksika Nation.  

GRANTS 
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 Supporting Community Members  
Grasslands Regional FCSS  

On September 20 th  I provided our Board Presentations to the Grassland s FCSS Advisory Board as 

part of the process to receive grant funding  for the 2026 fiscal year. Bassano FCSS was awarded  

$5000 from Grasslands FCSS to support the residents  of County of Newell Division 6. 

UPCOMING PROGRAMS 

Rural Pop Up  Dates –October 21, November 18, December 16 

Fall Clean Up October 19 -25 

Trunk or Treat – October 31  

Fire in the Hall – Chili Cook-Off – November 21 

 

Attachments  

None  



 

______________________________________________________________________________________________ 

RURAL SCHOOL ADVOCACY PROGRAM 

October 1, 2025  

Background  

In late June it was brought to our attention that B assano School had been absent from 

participating in the Rural School Advisory Program that helps to promote attending rural 

schools within the County of Newell. The program he lps to provide both advertisin g and 

buses to rural schools that are enrolled.   

Following attendance at the Parent Council Meeting on September 15, clarification was 

provided regarding Bassano School’s current non -participation in the Rural School 

Advocacy Program. The discussion shed light on seve ral key factors that may be influenci ng 

this status.  

Key Factors Identified  

1. Enrollment in the Advocacy Program  not established by school 

Administration : 

One of the primary reasons cited for Bassano School  not being represented in the 

program is a lack of enrollment.  

2. Transportation Challenges:  

Insufficient bussing capacity,  partially attributed to funding constraints, coupled 

with school location has been identified as a barrier preventing student s from 

accessing opportunities available through the progr am or comparable rural 

education initiatives.  Grasslands is able to bus out from Bassano but does  not 

provide additional bussing to Bassano for students.   

3. Limited Elective and Specialized Course Offerings:  

The absence of optional classes that are available in other schools,  particularly 

those that align with student interests in areas li ke athletics , agriculture, and arts 

and beauty that may be contributing to decreased st udent engagement and 

enrollment in enrichment programs.  

Forward -Thinking Opportunities for Bassano School  

In light of these challenges, there is an opportuni ty to explore and advocate for innovative 
and practical programming that aligns with both stu dent interests and regional strengths. 
Identified areas for development include:  



�x Introduction of a Trades Program:  
Partnering with local industry, tradespeople, and p ost-secondary institutions to 
provide hands -on, skills -based training in fields such as mechanics, carpent ry, 
electrical, and welding.  Collaborations with other rural schools (Rosemary) to extend 
utilization of the CTS trailer were also mentioned.  

�x Development of a School Greenhouse:  
A greenhouse could serve as a living classroom to s upport cross -curricular learning 
in science, business, and environmental studies. It  could also foster community 
engagement and food sustainability initiatives.  

�x Enhanced Culinary Programming:  
Expanding the school’s culinary offerings would not  only support life skills 
development but also introduce students to career p aths in hospitality and the 
culinary arts. This program could be integrated wit h local food initiatives and the 
potential greenh ouse project.  

The initial step of enrollment in the Rural School Advocacy Program can be explored by 

school administration, alongside  limitations in enrollment, transportation, and prog ram 

diversity  there  is potential to reshape the school’s offerings to b etter meet the needs and 

interests of local students. By proactively explori ng and investing in practical, hands -on 

learning opportunities, Bassano School can strength en student engagement and 

potentially  position itself as a model for rural educational in novation.  

Prepared by: Amanda Barron, FCSS Director  



MONTHLY REPORT 
Meeting: October 14 , 2025 

Agenda Item: 9.5 

Report Period:  September  1, 2025 – September 30 , 2025 

 

Sydney Smith, Recreation & Community Services Liais on   
 

 
General Recreation & Community Services Updates  
 

�x I continue to work with user groups to maintain and i mprove facilities operations, 
programming, and event advertising.  

 
Bassano and District Centennial Arena 
 

�x I continue to support the Arena Management Board (A MB) to develop a plan/proposal for 
liquor operations at the facility.  

�x On September 19, 2025, we conducted a facility walk -through with the AMB to review 
necessary repairs, post-season tasks, and to clarif y the responsibilities of both the Town and 
the AMB for the upcoming winter season. The arena w ill officially transition t o AMB 
management on October 1.  

 
Thrive Fitness Centre  
 
Since the Thrive Fitness Centre’s reopening in earl y August, we have welcomed 13 new 
memberships and 7 renewals, in addition to 12 fire responder registrations. The Bassano Beavers 
have also registered and are expected to bring appr oximately 25 users to th e facility starting in 
October. This marks a significant increase from the  previous location’s average of 30 active users. 
 
Recreation Funding Committee  
 
The Recreation Funding Committee (RFC) met on Septe mber 24, 2025, to complete the annual 
review of the recreation grant program  and funding request.  
 
Two amendments were made to the 2026 RFC grant guidelines:  

�ƒ Applicants must now be a club, board, or organizati on registered under the Alberta Societies 
Act or the Agricultural Societies Act.  

�ƒ Museums have been removed from the list of ineligib le applicants.  
 
The committee has requested that member municipalit ies implement an annual 2% inflationary 
increase to each of their funding contributions beg inning in 2026. The rationale behind this 
adjustment is to provide a consistent, predictable increase that municip alities can plan for in their 
budgets, rather than implementing larger, infrequen t lump sum increases every few years.  
 



This adjustment would result in a contribution of $ 27,540 per municipality for the 2026 funding 
cycle, with a total allocation of $55,080.  A motion is required for this allocation.  Discussion required. 
 
2025 Small Town Smoke Down BBQ Competition  
 
The 4th  annual Small Town Smoke Down BBQ competition took p lace May 30-June 1 and was a great 
success. We welcomed over 1,000 community members and visi tors to partake in festivities 
throughout the weekend. Here are a few highlights.  
 

�x 25 professional teams competed, including two local teams.  
 

�x The auxiliary steak cook -off event had 17 professional competitors and 6 amateurs. This 
event was well -received  by participants again this year.   

 
�x Another sold -out Dinner and Music event! Attendees enjoyed a be ef dinner and dessert 

prepared by the Bassano Masonic Lodge and Bassano W illing Workers. The Bassano Arts 
Council provided live music  by Travis Dolter and operated the bar. Lots of  dancing and fun 
were  had by al l.   
 

�x The free pancake breakfast served over 330 patrons and was generously sponsored by 
Servus Credit Union, Bassano Car Wash and Mini Storage, Pa pa’s Pellets and Grills (Brooks, 
AB), and Herman’s Sausage. Herman’s Sausage donated  their delicious sausages and 
volunteered alongside Papa’s Pellets and Grills , Town and County councillors, and Town 
staff . 
 

�x Kids Q, hosted by Bassano FCSS, attracted 11 enthus iastic participants. A local child took 
home the win this year and is eager for more. Bassa no FCSS also organized a Mental Health 
Awareness Carnival, offering fun for the whole fami ly with games, prizes, a nd engaging 
activities .  

 
�x 95 vehicles participated in the Show- up and Show Off Auto Show.  The auto show was 

organized and operated by F rank M edeiros , Dale Plested , and their amazing group of 
volunteers. The event was buzzing with people, prizes, and awar ds. Great turnout!  
 

�x Four bands took the stage during the Live Music Sho wcase, delivering outstanding 
performances. Due to a significant reduction in spo nsorship, the bands graciously agreed to 
perform for a reduced fee. The Bassano Arts Council  operated the beer gardens throu ghout 
the afternoon, adding to the vibrant atmosphere.  
 

�x 290 samples of professionally BBQed meats were sold  at the Tasting Booth. Big thank you to 
the Servus Credit Union volunteers for operating the booth once again this year.  
 

�x 18 vendors and food trucks operated. The street marke t was moved closer to the music and 
this was well received.  

 
A big thank you goes out to over 100 volunteers who  assisted in the planning and execution of the 
4th  annual event.  



 
The event raised $8,268.00, thanks to the generous support of the Bassano Arts Council, sponsors, 
live music performers, raffle proceeds, and many ot hers. We are sincerely grateful to our event 
partners, participants, and attendees for contribut ing to our event!  In addition, we received the 2024 
Smoker Raffle proceeds from BBQ on the Bow, totalin g $1,500. All funds will be allocated to the Main 
Street Recreation and Leisure Hub Revitalization Pr ojects. 
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BASSANO MONTHLY ACTIVITY REPORT  

Department:  County of Newell Municipal Enforcement Services 

Reporting Period:  September 

Municipal Enforcement Duties:  

�x Total Hours: 8 hours 
�x Officers received direction from the CAO and designated staff on any matters 

requiring investigation.  

Investigations Completed:  

�x Total Investigations: 9 
�x Investigation Details: 

�x Community Standards (5) 
�x Business Licence (1) 
�x Land Use (1) 
�x Traffic Safety (2) 

 

General Patrol and Traffic Enforcement:  

�x Activities: General patrol and traffic enforcement 
�x Tickets Issued: 1 

Personnel:  

�x Number of Members: 2 

This concludes the report for Bassano for September. 
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County of Newell/City of Brooks 

JOINT SHARED SERVICES COMMITTEE 

SEPTEMBER 9, 2025 

BROOKS FIREHALL – 1:00 P.M.   

NOTES 
Present: 

County of Newell City of Brooks 
Councillor Kelly Christman Mayor John Petrie 
Councillor Lynette Kopp Councillor Joel Goodnough 
Councillor Adena Skanderup Councillor Mohammed Idriss 
Matt Fenske, CAO Doug Lagore, Interim CAO  

Lisa Tiffin, Director, Planning and Community Development 
Mitchell Iwaasa, Economic Development Officer 
Jenny Wallace, Executive Assistant 

Village of Duchess Town of Bassano  
Mayor Tony Steidel Mayor Irv Morey 
Yvonne Cosh, CAO 

Others Village of Rosemary
Alicia Fox, RhPAP Consultant       Deputy Mayor Yoko Fujimoto 
Sandra Stanway, Brooks Bulletin Sharon Zacharias, CAO 

1. CALL TO ORDER

Chair K. Christman chaired the meeting, and called the meeting to order at 1:00 p.m.

2. AGENDA ADDITIONS/DELETIONS

No additions or deletions.

3. APPROVAL OF AGENDA

MOVED by I. Morey that the agenda be adopted.
MOTION CARRIED 
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4. APPROVAL OF PREVIOUS MINUTES

MOVED by J. Petrie that the Minutes of the Joint Shared Services Committee Meeting held June 10, 2025 be
adopted.

 MOTION CARRIED 

5. BUSINESS ARISING FROM THE MINUTES

K. Christman inquired about the current status of the Intermunicipal Affairs Committee and the Brooks Newell
Region Economic Development Services Agreement. M. Fenske advised that everyone has signed; except the Town
of Bassano who are expected to vote on September 15, 2025.

The Intermunicipal Meeting originally planned for December 13th will proceed with Premier Smith and MP Bexte in 
attendance.  

6. BUSINESS

a) RhPAP

RHPAP Consultant’s Community Update – September 2025

A. Fox spoke to her report that was included in the agenda package specifically the Rhapsody Awards
that are now open on an ongoing basis, the Attraction, Integration and Retention Toolkit, and the RhPAP
Bursaries.

b) Doctor Recruitment and Retention

L. Tiffin advised that A. Fox’s notes from the Environmental Scan were circulated during the summer break.
She added that they are going to try to get the expanded group back together this fall. L. Tiffin noted that
with the forming of the Intermunicipal Affairs Committee and the Brooks Newell Region Economic
Development Services Agreement, there may be the need to have a standalone Attraction and Retention
Committee with representatives from the healthcare community.

c) Economic Development Report

M. Iwaasa spoke to the following items from his report:
�x Summer Student Report;
�x Brooks Newell Hydrogen Hub; and,
�x Tourism.

M. Iwaasa also spoke about the upcoming iCubed Speakers event in Brooks and the Economic Growth
Forum in Medicine Hat.  He added that the State of the Region event is scheduled for January 22, 2026.

d) Budget 2026

L. Tiffin presented the draft budget for 2026, noting that there are unallocated funds of $26,000, as a
Strategic Plan has to be completed and there needs to be flexibility to fund any new programs or initiatives
stemming from the new plan.

L. Tiffin advised that the budget reflects the newly signed BNRED Agreement between the City and the
County, and the LGFF allocations are approximately $10,000. Two large programs, the Workforce
Development Coordinator and the Business Retention and Expansion Program are coming to an end on
December 31, 2025.

L. Tiffin advised that traditionally the ensuing year’s budget is reviewed in October along with the current
year’s actuals. However, she inquired if this should be left for the municipalities should the Committee not
meet in October.  It was the consensus that if this Committee meets in October, the draft budget be
brought back to the Committee.
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MOVED by K. Christman that Budget 2026 be accepted for information at this time. 

MOTION CARRIED 

e) Municipal Reports

A round table was done where the municipal members provided an update on key happenings within their
municipality.

7. NEXT MEETING

MOVED by J. Petrie that the October Joint Shared Services Committee meeting be cancelled, and that a meeting
be called if required.

MOTION CARRIED 

8. ADJOURNMENT

Chair K. Christman declared the meeting adjourned at 2:00 p.m.

Signature of Chairman Signature of Recording Secretary 



 
 

Newell Housing Foundation 
Minutes  

 

September 8, 2025- 4:00 pm  
Brooks City Hall Councilor Lounge 

Present:  M. Wardrop, J. Slomp, Y. Fujimoto, K. Steinley, S. Ketch, A. Skanderup, A. Philpott, J. Petrie 
Staff: S. Loewen 
Regrets: S. Smith 

 

Chair K. Steinley called the meeting to order at 4:10 pm 
 

1. Additions to/Adoption of Agenda 
Moved by A. Skanderup to accept the agenda as presented.        
            CARRIED 

2. New Business  
a) CAO Report 

Items in the CAO report including vacancies, staffing, maintenance and administrative activities were 
discussed. A discussion was held on the chiller unit replacement at the Newbrook Lodge and the 
maintenance training session.   
 
Moved by A. Philpott to accept the CAO Report as information.    
            CARRIED 

b) Facilitated Board Orientation Session  
A discussion was held on a facilitated board orientation session, and a date was set for November 6, 2025. 
 

c) Strategic Planning Session 
A facilitated strategic planning session is to be held in January with the new board.  
  

d) Life Lease- Move Out  
The life lease home has been vacated and sale of the property back to the foundation is underway.  
 

e) Library Information- S. Ketch 
Board Member S. Ketch spoke on a library information night that will be held in November. A housing 
company from Medicine Hat will be attending to speak on downsizing to move into seniors housing. Newell 
Housing Foundation will also send representatives to speak on housing options in our area.  
 
 
 
 
 
 
 
 



 
 

f) Wage and Finance Committee- Budget 2026 
 
The Wage and Finance Committee will meet on October 2, 2025 to prepare a draft budget for 2026 for 
board approval.  
 

g) ASCHA South Zone Meeting 
 
As the ASCHA South Zone Meeting falls on the same date as the board meeting there will be no attendees 
from Newell Housing Foundation this year.  
 

3. Old Business  
a. Bassano Connection Flats Projects 

i. Connection Flats- Letter of Commitment- John Brown Group 
 
A discussion was held on providing a letter of commitment to the John Brown Group for the Connection 
Flats 10-unit independent living village. The board has decided to hold off on this until formal approval of 
funding is received from the Government of Alberta.  
 

ii. Alberta Affordable Housing Partnership Program 
 
The Alberta Affordable Housing Partnership Program Application has been submitted to reallocate the 3.4 
million dollars in previously awarded ASLI funds to the Connection Flats Project.  
 

iii. Letter requesting ASLI Funds 
 
The letter formally requesting the ASLI Funds from the board of directors was reviewed. 
  
 

b. Life Lease Concrete 
We are still awaiting an additional quote with contractors scheduled to be on site on September 25th.  
             TABLED 

c. Chiller Replacement- Newbrook Lodge 
The quotes for the chiller replacement at Newbrook Lodge were reviewed and a discussion was held.  
 
Moved by A. Skanderup that the quote for the chiller replacement from Ainsworth be accepted in the 
amount of $385,000.00 +GST. 
             CARRIED 
 

4. Financial Statements 
a. Multi Period Financial Statement 

 
Moved by Y. Fujimoto to accept the Financial Statement as presented.      
          CARRIED 



 
 
Consent Agenda Items 
Moved by A. Skanderup that the items listed in the Consent Agenda by accepted for information.  
             CARRIED 
Meeting Date 
The next meeting is October 7, 2025 at 4:00 pm in the Hayes Room at City Hall.  
 
Adjournment  
 
The meeting was adjourned at 5:04 pm  
 
 
____________________________________    ______________________________ 

Board Chair        Board Member  
 
 
 
 

Disclaimer 
Please note that these meeting minutes are in draft form and have not been approved by the board. 
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NOTICE OF PUBLIC HEARING 
COUNTY OF NEWELL 

IN THE PROVINCE OF ALBERTA 
 

PROPOSED BYLAW 2108-25 
11:30 a.m. October 30, 2025 

County of Newell Council Chambers 
 
BEING a bylaw of the County of Newell in the Province of Alberta, to amend Bylaw No. 2016-21, being the Land Use 
Bylaw; 
 
WHEREAS the Council of the County of Newell wishes to amend Section 2: Development Process, with additions to Table 
2 �t �����À���o�}�‰�u���v�š���E�}�š���Z���‹�µ�]�Œ�]�v�P�������W���Œ�u�]�š���]�v���������}�Œ�����v�������Á�]�š�Z���^���Z�����µ�o�����Z���[�����š�š�����Z�����X�� 
 
AND WHEREAS the Council of the County of Newell wishes to amend Section 4: Specific Uses and Activities, with the 
�������]�š�]�}�v�•���š�}���ð�X�î�í���^�}�o���Œ���W���v���o�•���~�&�Œ�����•�š���v���]�v�P�•���]�v���������}�Œ�����v�������Á�]�š�Z���^���Z�����µ�o�����Z���[�����š�š�����Z�����X�� 
 
AND WHEREAS the Council of the County of Newell wishes to amend Section 5: Land Use Districts, in accordance with 
�^���Z�����µ�o�����Z���[�����š�š�����Z�����X�� 
 
AND WHEREAS the municipality must prepare an amending bylaw and provide for its consideration at a public hearing. 
 
NOW THEREFORE, under the authority and subject to the provisions of the Municipal Government Act, Statutes of 
Alberta, Chapter M-26, 2000, as amended, the Council of the County of Newell in the Province of Alberta duly 
assembled does hereby enact the following: 
 
1. The sections of Land Use Bylaw 2016-�î�í�����������u���v�����������•���]�v���]�����š�������]�v���^���Z�����µ�o�����Z���[�X 
3. Bylaw No. 2016-21 is hereby amended and consolidated. 
4. This bylaw shall come into effect upon third and final reading hereof. 
 
THE PURPOSE of proposed Bylaw No. 2108-25 is to amend Land Use Bylaw 2016-21 to update policy for Solar 
(Freestanding).  This bylaw also updates the setbacks to subdivision roads in all Land Use Districts. 
 
THEREFORE, TAKE NOTICE THAT a public hearing to contemplate the proposed Bylaw No. 2108-25 will be held in the 
County of Newell Council Chambers at 11:30 a.m. on the 30th day of October 2025. 
 
A copy of the proposed bylaw may be inspected at the County of Newell office during normal business hours. 
 
AND FURTHER TAKE NOTICE THAT anyone wishing to make a presentation regarding the proposed bylaw should contact 
the Chief Administrative Officer no later than 4:00 p.m. on the 24th day of October 2025. Both written and/or verbal 
presentations may be given at the public hearing. 
 
DATED at the County of Newell in the Province of Alberta this 3rd day of October 2025.  

Emma Sinclair  
Planning and Development Administrative Assistant  

County of Newell  
Box 130  

Brooks, Alberta T1R 1B2 
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SECTION TWO 
Development Process 

Table 2 �ó Development Not Requiring a Development Permit 

Development Permit Not Required 
Solar Panels 
(Freestanding) 

a) That is 28 m2 or less in area, provided that all setbacks and height regulations of the District are met, in compliance with 
�^�����š�]�}�v���ð�X�î�ì���Z�^�}�o���Œ���W���v���o�•���~�&�Œ�����•�š���v���]�v�P�•�[, where it is listed as a permitted use. 

b) Notwithstanding a), in the A-GEN an Agriculture District Solar Panels (Freestanding) that are less than 56m2 in area do 
not require a development permit, except for when located within the plan area of the Intermunicipal Development Plan 
with the Village of Duchess, where all Solar Panels (Freestanding) are a discretionary use. 

Solar Panels (Roof Top) �/�v�����}�u�‰�o�]���v�������Á�]�š�Z���š�Z�������o�����Œ�š�������µ�]�o���]�v�P�����}���������v�����^�����š�]�}�v���ð�X�î�í���Z�^�}�o���Œ���W���v���o�•���~�Z�}�}�(���d�}�‰�•�[�X 

Stripping, Grading, 
Excavation and Fill 

a) The placing of up to 1.0 m of fill and topsoil adjacent to or within  
15.0 m of a building under construction that has a valid Building Permit, during the course of the construction to be used to 
establish approved final grades, and 

b) The excavation up to 2.0 m adjacent to or within 15.0 m of a building under construction that has a valid Building Permit, during 
the course of the construction to be used to establish approved final grades. 

Antenna Systems Telecommunication antenna systems that are federally regulated ���v�������}�u�‰�o�Ç���Á�]�š�Z���š�Z�����Œ���P�µ�o���š�]�}�v�•���]�v���^�����š�]�}�v���ï�X�í�î���Z���v�š���v�v�����^�Ç�•�š���u�•�[�X 

Temporary 
Accommodation 

The occupation of a Recreational Vehicle on private property: 
a) In an Agricultural District for a period of less than sixty (60) days, or 
b) In a Residential District for a period of less than fourteen (14) days. 

 

SECTION FOUR 
Specific Uses and Activities  
4.21  SOLAR PANELS (FREESTANDING) 

General Requirements 
a) A Development Permit is not required for Solar Panels (Freestanding) provided they are smaller than 56m2 

in an Agricultural General (A-GEN) Agricultural District and smaller than 28 m2 in all other Districts where 
listed as a permitted use, so long as they comply with the above Requirements and all setbacks and height 
regulations of the Land Use District. 

b) A Development Permit is required for Solar Panels (Freestanding) that are larger than 56 m2 in an 
Agricultural General (A-GEN) District and larger than 28 m2 in all other Districts, where they are listed as 
a use. and a Development Permit application will respond to the above noted requirements and all 
setbacks and height regulations of the Land Use District. 

c) The size of the Solar Panels (Freestanding) will be calculated based on the component of the 
development that creates the greatest overall footprint. This calculation must include the full surface 
area of the panels when positioned at their most horizontal angle and any associated racking or support 
structures. 

Site Requirements 

d) Shall be located such that it does not create undue glare on neighbouring parcels or roadways. 
e) Shall not be located in the front yard or side yard of a parcel smaller than 1.2 ha. 
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Development Permit Requirements 

f) A Development Permit is not required for Solar Panels (Freestanding) with an area of 28 m2 or less so 
long as they comply with the above Requirements. 

g) A Development Permit is required for Solar Panels (Freestanding) with an area greater than 28 m2 and a 
Development Permit application will respond to the above noted Requirements. 

h) a Development Permit application will respond to the above noted requirements and all setbacks and 
height regulations of the Land Use District. 

i) Installations of Solar Panels (Freestanding) larger than 1MW 5MW (approximately 8 hectares in size) shall 
be circulated to adjacent landowners and require Alberta Utilities Commission (AUC) approval. 

SECTION FIVE 
Land Use Districts 
A-GEN Agriculture, General District  
PURPOSE: To protect the agricultural land base of the County while allowing complementary non-agricultural 
development. 

PERMITTED USES: DISCRETIONARY USES: 
Accessory Building/Structure �G930 m2  Accessory Building/Structure >930 m2 
Addition Agriculture (Intensive) 
Agricultural Building Agriculture (Processing) 
Agriculture (General) Agriculture (Regulated) 
Dwelling (Manufactured Home) Bed & Breakfast 
Dwelling (Multi-Unit) in a Hutterite Colony only Boat Launch 
Dwelling (Single Detached) Bunk House 
Farm Gate Sales Cemetery 
Government Services Campground 
Park Farmers Market 
School, Colony  Home-Based Business Type Two (HBB2) 
Solar Panels (Freestanding) �G930 m2 Kennel 
Utilities Live/Work Unit 
 Pit or Quarry 
 Recreation (Indoor) 
 Recreation (Outdoor) 
 Riding Arena 
 Religious Assembly 
 More than five (5) Shipping Containers 
 Secondary Suite (External) 
 Secondary Suite (Internal) 
 Small Wind Energy System 
 Solar Panels (Freestanding) greater than 56 m2 
 Solar Panels (Freestanding) greater than > 930 m2 
 Solar Panels (Wall Mounted) 
 Tiny Home/Park Model 



 

EXCEPTIONS FOR THE A-GEN DISTRICT WITHIN THE PLAN AREA OF THE INTERMUNICIPAL 
DEVELOPMENT PLAN WITH THE VILLAGE OF DUCHESS: 

a) The Following Uses are Discretionary: 
i. Agriculture Buildings 
ii. Government Services 

b) The Following Uses are Prohibited: 
i. Agriculture (Processing) 
ii. Agriculture (Regulated) 
iii. Bunk House 
iv. Boat Launch 
v. Campground 
vi. Dwelling Unit (Multi Unit) In Hutterite Colony only 
vii. Park 
viii. Pit or Quarry 
ix. Recreation (Indoor) 
x. Recreation (Outdoor) 
xi. Small Wind Energy System 
xii. Solar Panels (Freestanding) greater than 56 m2, and 
xiii. Tiny Home/Park Model 

 
MINIMUM SETBACKS: 

PRINCIPAL AND ACCESSORY BUILDINGS  
Front Yard  Side Yard Rear Yard 
30.0 m from County Roads 30.0 m from County Roads 30.0 m from County Roads 
10.0m from Subdivision Roads 10.0m from Subdivision Roads 10.0m from Subdivision Roads 
Determined by AT for Highway Determined by AT for Highway Determined by AT for Highway 
 6.0 m from other parcels 6.0 m from other parcels 

 

A-SML Agriculture, Small Lot District 
PURPOSE: To allow for flexible parcel sizes based on current agricultural operation requirements and the physical 
characteristics of the land.  

PERMITTED USES: DISCRETIONARY USES: 
Accessory Building/Structure �G930 m2  Accessory Building/Structure >930 m2 
Addition Agriculture (Intensive) 
Agriculture (General) Agriculture (Processing) 
Dwelling (Manufactured Home) Animal Health (Small Animal) 
Dwelling (Single Detached) Bed & Breakfast  
Farm Gate Sales Farmers Market 
Park Home-Based Business Type Two (HBB2) 
Secondary Suite (External) Industrial (Light) 
Secondary Suite (Internal) Kennel 
Small Wind Energy System Live/Work Unit 
Solar Panels (Freestanding) �G 930 m2 Riding Arena 
Utilities More than two (2) Shipping Containers 



 Secondary Suite (External) 
 Secondary Suite (Internal) 
 Solar Panels (Freestanding) greater than 28 m2 
 Solar Panels (Freestanding) > 930 m2 
 Solar Panels (Wall Mounted) 
 Tiny Home/Park Model 

Those uses, not otherwise defined in the Bylaw, which in the opinion of the Development Authority are similar to 
the Permitted or Discretionary Uses and conform to the purpose of this District.  

 

MINIMUM SETBACKS: 

MAIN AND ACCESSORY BUILDINGS  
Front Yard  Side Yard Rear Yard 
30.0 m from County Roads 30.0 m from County Roads 30.0 m from County Roads 
10.0m from Subdivision Roads 10.0m from Subdivision Roads 10.0m from Subdivision Roads 
Determined by AT for Highway Determined by AT for Highway Determined by AT for Highway 
 6.0 m from other parcels 6.0 m from other parcels 

 

A-HAM, Agriculture, Hamlet Transitional 
PURPOSE: To allow for temporary Agricultural use on undeveloped parcels within Hamlets. 

PERMITTED USES: DISCRETIONARY USES: 
Addition Accessory Building/Structure  
Agriculture (General) Agriculture (Intensive) 
Park Agriculture (Processing) 
Solar Panels (Freestanding) �G 930 m2 Dwelling (Single Detached)  
Utilities Live/Work Unit 
 Farm Gate Sales 
 Secondary Suite (External) 
 Secondary Suite (Internal) 
 Shipping Container 
 Small Wind Energy System 
 Solar Panels (Freestanding) greater than 28 m2 
 Solar Panels (Freestanding) > 930 m2 
 Solar Panels (Wall Mounted) 

Those uses, not otherwise defined in the Bylaw, which in the opinion of the Development Authority are similar to 
the Permitted or Discretionary Uses and conform to the purpose of this District.  

MINIMUM SETBACKS: 

PRINCIPAL AND ACCESSORY BUILDINGS  
Front Yard  Side Yard Rear Yard 
30.0 m from County Roads 30.0 m from County Roads 30.0 m from County Roads 
10.0m from Subdivision Roads 10.0m from Subdivision Roads 10.0m from Subdivision Roads 
Determined by AT for Highway Determined by AT for Highway Determined by AT for Highway 
 3.0 from other parcels 3.0 from other parcels 



R-RUR Residential, Rural District 
PURPOSE: To provide for acreage residential or clustered development on parcels that can support private water 
and sewer systems in agricultural areas.  

PERMITTED USES: DISCRETIONARY USES: 
Accessory Building/Structure �G140 m2  Accessory Building/Structure >140 m2 
Addition Bed & Breakfast 
Dwelling (Single Detached) Dwelling (Duplex) 
Dwelling (Manufactured Home) Home-Based Business Type Two (HBB2) 
Park Secondary Suite (External) 
Utilities Secondary Suite (Internal) 
 Shipping Container 
 Small Wind Energy System 
 Solar Panels (Freestanding) greater than 28 m2 
 Solar Panels (Wall Mounted) 
 Tiny Home/Park Model 

Those uses, not otherwise defined in the Bylaw, which in the opinion of the Development Authority are similar to 
the Permitted or Discretionary Uses and conform to the purpose of this District.  

 

B-RUR Business, Rural District  
PURPOSE: To provide for the location of commercial and light industrial development in rural areas which 
will not compromise agricultural operations. 

PERMITTED USES: DISCRETIONARY USES: 
Accessory Building/Structure �v500 m2  Accessory Building/Structure >500 m2 
Addition Alcohol Production 
Agriculture (Intensive) Animal Health (Inclusive) 
Agriculture (Processing) Auction Market 
Establishment (Eating & Drinking) Bulk Fuel 
Government Services Establishment (Restricted) 
Industrial (Light) Gas Station 
Office Hangar 
Park Kennel 
Retail (Outdoor) Industrial (Logistics) 
Retail (Small) Industrial (Medium) 
Farmers Market  Live/Work Unit 
Recreation (Indoor) Recreation (Outdoor) 
Religious Assembly Recycling/Compost Facility 
Shipping Container Retail (General) 
Solar Panels (Freestanding) < 28 m2 Retail (Restricted) 
Utilities Self Storage 



 Surveillance Suite 
 Truck Stop 
 Vehicle Sales 
 Vehicle Services 
 Solar Panels (Freestanding) > 28 m2 
 Solar Panels (Wall Mounted) 
  

Those uses, not otherwise defined in the Bylaw, which in the opinion of the Development Authority are similar 
to the Permitted or Discretionary Uses and conform to the purpose of this District.  

MINIMUM SETBACKS: 

PRINCIPAL AND ACCESSORY BUILDINGS  
Front Yard  Side Yard Rear Yard 
30.0 m from County Roads 15.0 m from County Roads 15.0 m from County Roads 
10.0m from Subdivision Roads 10.0m from Subdivision Roads 10.0m from Subdivision Roads 
Determined by AT for Highway Determined by AT for Highway Determined by AT for Highway 
 3.0 from other parcels 3.0 from other parcels 

I-GEN Industrial, General District 
PURPOSE: To allow for industrial development in rural locations where the potential risks to the environment 
and impacts on adjacent landowners are minimized. 

PERMITTED USES: DISCRETIONARY USES: 
Accessory Building/Structure Agriculture (Regulated) 
Addition Alcohol Production 
Agriculture (Intensive) Auction Market 
Agriculture (Processing) Bulk Fuel 
Animal Health (Inclusive) Cannabis Production 
Gas Station Cannabis Retail 
Industrial (Light) Industrial (Medium) 
Industrial (Logistics) Industrial (Heavy) 
Office Kennel 
Shipping Container Recreation (Indoor) 
Solar Panels (Freestanding) > 28 m2 Recreation (Outdoor) 
Solar Panels (Wall Mounted) Recycling/Compost Facility 
Utilities Self Storage 
 Solar Panels (Freestanding) > 28 m2 
 Surveillance Suite 
 Truck Stop 
 Vehicle Sales 
 Vehicle Services 
  

Those uses, not otherwise defined in the Bylaw, which in the opinion of the Development Authority are similar 
to the Permitted or Discretionary Uses and conform to the purpose of this District.  



MINIMUM SETBACKS: 

PRINCIPAL AND ACCESSORY BUILDINGS  
Front Yard  Side Yard Rear Yard 
30.0 m from County Roads 15.0 m from County Roads 15.0 m from County Roads 
10.0m from Subdivision Roads 10.0m from Subdivision Roads 10.0m from Subdivision Roads 
Determined by AT for Highway Determined by AT for Highway Determined by AT for Highway 
 3.0 from other parcels 3.0 from other parcels 

S-PPS Special, Parks and Public Services District 
PURPOSE: To provide for publicly owned services and facilities and appropriate interfaces with adjacent uses, 
including public parks and recreation areas and lands dedicated as municipal and school reserve. 

PERMITTED USES: DISCRETIONARY USES: 
Accessory Building/Structure �G190 m2  Accessory Building/Structure >190 m2 
Addition Exhibition Grounds 
Government Services Boat Launch 
Park Campground 
School Recreation (Indoor) 
Solar Panels (Freestanding) < 28 m2 Recreation (Outdoor) 
Utilities Shipping Container 
 Solar Panels (Freestanding) > 28 m2 
 Solar Panels (Wall Mounted) 
  

Those uses, not otherwise defined in the Bylaw, which in the opinion of the Development Authority are similar to 
the Permitted or Discretionary Uses and conform to the purpose of this District.  
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